
so' 9$Oteo-ueND Khdnh Hda, ngdyJ.Sg,ing 3 ndm 2024

QUYETDII\H
Vd viQc ph6 duyQt quy trinh nQi bQ gi6i quyi6t ttrfr tgc hhnh chinh trong linh

vgc dAn tQc thuQc th6m quy6n giii quy6t 
"ta 

UBNO cip huyQn, UBND cdp xi

UY BAN NHA}[ DAN
TiNH KHANH HOA

Noi nhQn:
- Nhu Di6u 3 (VBDD;
- Csc Ki6m sorit TTHC (VPCP);
- Trung tAm C6ng brio;
- C6ng Th6ng tin dign tu tinh;
- Trung t6m PVHCC tinh;
- Lm: VT, TN, HL, DL. 3r;

DQc l$p - Tq do - H4nh phric

cH0 TICH uy r.q,N mrlx oAN riNu xHANH no.q,

Cdn c* Luqt Ti ckhc chinh quyin tlia phuong ngay t9/6/2015; Ludt sta diii,
, ; ^ : -.)b6 sung mQt s6 di,Ou cia Ludt T6 ch*c Chinh phil vd LuQt T6 chftc chinh quy€n dia
phuong ngay 2 2/ I I /20 I 9 ;

Cdn c* N.ghi dinh sA OtnOtA/tO-CP ngay 23/4/2018 cia Chinh phil vi
th{c hi.en co chA mgt cta, mOt c*a fiAn th6ng trong gidi quydt thi t4c hdnh chinh;

Cdn c* Th6ng tu sii OttZOtAtft-VPCP ngdy 23/lt/2018.cila Vdn phdng
Chinh phil hudng ddn thi hdnh mQt sii quy dinh cr)a NShi dinh sii OttZOIAtUO-Cp
ngdy 23/4/2018 cila Chinh phil vi thtrc hien co chi mAt cia, m6t c*a hAn thdng
trong gidi quy€t thi tuc hdnh chinh;

Theo di nghi ctia Trudng Ban Ddn tqc tqi C6ng vdn sd 2 \7/BDT-TTr ngay
t 5/3/2024.

QUYfTDfNH:

Di6u l. PhO duyQt kdm theo quyiit <l!nh niry quy trinh nQi bQ gini quyi5t thri
tuc hinh chinh trong linh vgc ddn tQc thuQc thAm quyAn giii q.ry6t .,ia UBND c6p
huyQn, UBND c6p xi dugc c6ng b6 tei Quyet tlinh s6 \79/QD-UBND ngiy
22/01/2024 cria Cht tich UBND tinh.

Didu 2. Quyiit tintr niy c6 hiQu luc k6 tir ngny ky.

Di6u 3. Ch6nh Ven phdng Uy ban nh6n dan tinh, Tru&ng Ban D6n tQc tinh,
Thri truong c6c sd, ban,nganh; UBND c6c huyQn, thi x6, thanh ph6; UBND c6c x6,
phudrng, thi trin vd cric t6 chric, c6 nhdn c6 li6n quan chiu tr6ch nhi€m thi hnnh Quy6t
dfnh ndy./.
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euy rRiNH Ner Be crAr euyfT THU TUC HANrr cnixn rRoNG r,imr w. c oAx rgc
THUQc rHAm euynx cr4r quvEr c0a UBND cAr uuvfx, [JBND cAp x,l

(Ban hdnh kdm theo Quyit dinh sd ggO/QD-uBND ngdy Ag th,ins b ndm 2024 cia Cht) tich uBND tinh)

1. Thri tgc hhnh chinh: C6ng nh$n nguli c6 uy tin trong tldng bio dAn tQc thi5u s6 (Mfl s5 TTHC: 1.0L2222)

- MQt quy trinh tht"rc hiQn.

- Thdi gian thgc hiQn: 25 ngity ldm vi6c k6 tir ngdy nh{n tluo. c dti hO so hqp lQ vd hodn thd,nh tru6c ngdy 15 thring 12 cria
nim binh chgn, c6ng nhQn ngudi c6 uy tin theo quy dinh.

Tham muu t chtc cu6c hgp
v1i circ ban, ngdnh li6n quan

Butfc
thgc
hi-6n

T6n bu0c
thgc hiQn

Trich nhiQm
thgc hiQn

Bi6u miu/k6t qui

Thtri
gian

(ngiv
lhm vi0c)

l. Thdi gian giii quy5t thi tgc hirnh chinh t4i UBND c6p xe k6 fir ngiry nhin dn h6 str hgp l€ 05 ngiy

UBND:-
cap xa

Bu6c I
Tiiip nhfln
h6 so

B0 phin titip
nhdn vd tri k€t
qua

Ki6m tra tinh chinh xic, dAy
<tt cta hO so: Truonghgp h6
so diy dt, lfp Gi6y ti6p nh{n
h6 so vd hgn ngdy tri k€t qui;
truong qqp hti sochua"dAy dt
lflp Phi6u y€u c6u b6 sung,
hoirn thiQn h6 so; truong hqp
h6 so kh6ng dring quy illnh
ghi Phi€.u tu ch6i ti6p nhin
giAi quy6t h6 so.

- Phi6u ti6p nhfln hd so theo Mdu s6 01

Th6ng tu sO 0tfZOt8ltt-VPCP ngdy
23llll20l8. H6 so dugc ti6p nh{n vi
cdp nhdt vdo hQ thting gi6i quytit TTHC
cria tinh.
- Phi6u y€u cAu b6 sung, hodn thiQn hd
so theo Mdu s6 02 Th6ng tu s6
021 20.18/TT -vPC! ngny X / I I 120 18.
- Phi€u tt ch6i tiep nh{n giii quy6t ho
so theo Miu s5 03 Thdng tu sti
0 1 /20 1 8/TT-VPCP ngiy 23 I I | /2018.

0,5 ngriy

Budc 2 Ki€m tra, xt lf h0 so t4i cdp xd

Budc 2.1
xt lv h6
so

Cdng chrlc
UBND c6p xa

- Truong hqp h6 so tl6y thi:
Chuy€n Bufic 2.2..
- Trudng hqp hd so khdng
<hing quy tlinh: Dg th69
Th6ng b6o tu.ch6i giii quydt
h6 so vir chuy€n Budc 3.

- Du thio Phii5u tir ctr6i tii5p nhan gini
I,. ;quyet no so.

Ki€m
h6 s<v

tra Cdng . chr?c

UBND cdp xd

- Du thdo Vdn bin tt€ nghi UBND
huyQn cdng nhfln ngudi c6-uy tin (kdm
Bi0n bAn kirim tra theo MAu s6 03 crlaki6m tra k6t ui binh chqn, dC

Co
quan,
ilol vi

NQi dung c6ng viQc thgc
hiQn

Budc2.2
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nghi.cOng nh{n ngudi c6 uy
tin; t6ng hqp bi6n bin:
- Trudng hqp c6c thdnh vi€n
th6ng nh6t, dy thdo Van b6n
d6 ngh! UBND huyQn c6ng
nhdn ngudi c6 uy tin, chuy€n
Budc 3;
- Trudng lrOtp "a". 

thinh vi6n
kh6ng thdng nhdt, dg thio
Th6ng brio tu ch6i gi6i quy€t
h6 so, n€u 16 ly do, chuy€n
Budc 3.

Phu luc t4i Quy6t dinh s6 l2l20l8lQD-
TTg dugc sua d6i theo Quy6t tlinh s6
28/2023/QE-TTs).
- Dg th6o Th6ng b6o ttr ch6i giai quy6t
hti so. 03 ngdy

Budc 3
Xem xdt
lcj duyQt

Lanh rlao
UBND c6p xE

- Trudng hqp d6ng f: ky
duyQt.
- Trudng hqp kh6ng <l6ng;i:
Th6ng b6o tu ch6i gi6i quy6t
h6 so.

0l ngdy

Buoc 4

Vdo sl5,

oong oau
vir chuv6n
hd so tl€n
UBND cip
huv6n

phfn tiilp
vd trd k6t

nhfn
qua-

Vin thu/BQ

- Ni5u h6 so ddng y giii
quyCt: Phrit hinh vin ban vd
chuy€n h6 so tl€n UBND cip
huye,n.
- NCu h6 so kh6ng dgng y
gi6i quy€t: chuy6n tri k€t qu6
cho c6c t6 chric, cri nhAn.

- VEn bin tld nghl UBND huyQn c6ng
nh$n ngudi c6 uy tin.
- Bi€n ban ki6m tra.
- Th6ng b6o tu ch6i gini quy6t h6 so.

0,5 ngdy

2. Thcri gian giii quydt thi tgc hirnh chinh t4i UBND c6p huyfn k6 tir ngiy nh$n thi h6 so hqp l€ 05 ngiry

Bu6c 5

Ldnh dao
Phdng chuy€n
m6n thuQc
UBND cep
huyQn

Phdn c6ng xri lf

- Vtrn bdn tl6 nghi UBND huydn c6ng
nh{n ngudi c6 uy tin.
- Bi6n ban kirim tra (theo MIu sti 03 coa
Php luc tai Quy6t ttinh so t2l2otSlQD-
TTg <lugc sria tl6i theo Quy6t tlinh sO

28t2023/QD-TTs).

0,5 ngiy

- VIn biin tl6 nghi UBND huyQn c6ng
nhQn nguoi c6 uy tin.
- Bi6n b6n ki6m tra.
- Thdng b6o tir ch6i giii quy6t h6 so.

Ti6p nhfn
vd phdn
c6ng xi ly
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UBND
cap

huyQn

Budc 6
T6ng hqp,
kit5m tra vd
l6p h6 so

C6ng chuc cria
Phdng chuydn
mOn

T6ng hqp, xem xdt h6 so, dy
thio vdn bin xin 1i kien tl€
ngh! cdng nh{n nguoi.c6 uy
tin kdrn bin t6ng hqp h6 so dd
nghi cta cric xi ho{c dg thio. . r.
Th6ng b6o tri ch6i giai quy€t
hd so, n6u rO lf do.

- Dg thrio vdn brin xln , kien ad nchi
c6ng nh{n ngudi c6 uy tin kem theo.bin
t6ng ho.p danh s6ch (Theo Mdu s6 04
cia Phu luc tai Quy6t dinh sO

12l20l8lQD-TTg tlugc sria <l6i theo

Quy0t dinh sd 28/20231QD-TTg).
- Bin ti5ng hqp h6 so dd nghi cta cdc
x6.
- Dg thio Th6ng b6o ttr ch6i giai quy6t
hd so.

02 ngdy

Budc 7

Kiiim tra
vh duyQt
hd so

Tru&ng phdng
chuydn m6n

Cho y kiiin ph€ duy€t hd so
vd trinh Linh tlqo TIBND c6p
huyQn.

- Dg thio vdn b6n xin 1i ki6n <I€ nghi
cdng nh{n ngudi c6 uy tin kdm theo bin
t6ng hqp danh s6ch.
- Ban t6ng hqp h6 so d6 nghi cta c6c
x6.
- pu thno Th6ng b6o tt ch6i giai quyait
h6 so.

0l ngdy

Budc 8
Xem xdt
kf duyQt

Lenh
UBND
huyQn

dao
cap Xem xdt ky duyQt.

- Vdn bin xin y ki6n cle nghi c6ng nhfn
ngudi c6 uv tin kdrn theo bin t6ng hqp
danh sdch.
- BAn t6ng hqp hO so d€ nghi cria c6c
x6.
- Th6ng brlo tt ch6i giAi quy6t hii so.

01 ngdy

Budc 9

Vdo s6,
<l6ng dAu
va cnuven
h6 so tlOn

Ban DAn
tOc tinh

Vin thu/80
phfln ti6p nh{n
vi tni kdt quri

- Ndu h6 so tl6ng y giii
quyet: Ph6t hdnh.vin ban vd
chuy€n h6 so d6n Ban DAn
tOc tinh;
- N6u h6 so khdng d6ng j
giii quy6t: Th6ng brio tir ch6i

i. , : , Iglal quyet no so, chuyen
Budc 21.

- Vdn ban xin y'ki6n d€ nghi c6ng nhQn

ngudi c6 uy tin kdm theo bin t6ng hqp
danh siich.
- Bin tdng hqp hO so d0 nghi cta c6c

x6.
- Th6ng b6o tt ch6i giii quyilt hO so.

0,5 ngdy
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Ban
Din tQc

Bu6c
11.1

Budc
n.2

Budc 12

xri li ho
so

Ki6m
hii so

tra

Ki6m ra
vd duyQt
h6 so

Truong phdng
chuy€n m6n

05 ngdv3. Thdi tal tthtt c hirnh chinh t i Ban Din tri n ndth s0hn u c n

0,5 ngdyBudc 10

Bu6c I I

ngudi c6 uy tin kdm theo bAn t6ng ho,p

danh siich (Theo M6u sd 04 cta Phq luc
tai Quy6t dinh s6 l212018/QD-TTg
dugc stla dOi theo Quy6t ai*r si5

28t20231QD-TTd.
- Bin t6ng hqp hO so dd nghi cria cilc
x6.

Phdn c6ng xri lj

T6n h

- Vdn bin xin y ki d nghi c6ng nh6n

, th6n hodn thi€n h6 sot vdi co uan liOn uan d
Dp thio vin bdn cho f ki€n <I6i ddi v6i

hd so.
- Truong hqp h6 so v <lt:

birn cho ki6n d6i v6i hd so.

Ti6p nhdn
vir ph6n
c6ng xr? ly

C6ng chric vd
Truong Phdng
chuy€n m6n
cria Ban Ddn
t0c

Chuy6n qua thpc hiQn Budc
1l .2.
- I'ruong hqp hO so kh6ng
dfing quy dinh: du thdo vdn

Dg th6o v[n bin th6ng nhAt d6i d6i voi
h6 so.

T6ng hqp hd so vd.tham mtru
vdn b6n lAy j ki6n ho{c t6
chric cudc hoo vdi COns an
tinh, N{At trQn T6 qu6c ViQt
Nam tinh d€ ki6m tra d6 nghi
c6ng nhfn ngudi c6 uy tin; d.1r

thAo vin bin th6ng nh6t d6i
vdi h6 so trinh Lfinh d?o Ban
Ddn tQc.

- Du th6o vin bin th6ng nh6t h6 so d€
nghf cdng nhQn ngudi c6 uy tin tr6n rlia
ban huyQn.
- Du thio vin ban cho y kiiin O6i vOi tro
so kh6ns dtng quy dinh.

0,5 ngdy
Cho y' ki€n ph€ duyQt hd so
vd trinh Linh tlao Ban Ddn
t0c.

Budc 13 Xem xdt Ldnh d4o Ban Xem x6t lo-i duyQt - Vdn bin th6ng nh6t h6 so dd ngh! c6ng 0,5 ngdy-

03 ngdy

LAnh dao
Phdng chuy€n
m6n

COng chric vd
Truong Phdng
chuy€n m6n
cria Ban DAn
t0c
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hj duyQt nh{n ngudi c6 uy tin tr€n
- VEn bin cho y ki6n
khdng <ltng quy dinh.

tlia ban huyQn.
dOi vOi h6 so

Budc 14

Vio s6,
dong oau
vd chuy€n
hO so d6n
UBND c6p
huyQn

Vdn

Ph4n
vd tri

thu/B6
tip
ket

Phat hanh vln bdn vd chuy6n
hd so.

- Vdn bin tht5ng nh6t h6 so <tC nghi cdng
nhfn ngudi c6 uy tin tr6n dia bdn huyQn.
- Vdn bin cho y ki€n tl6i vdi hO so
kh6ng <iling quy ttinh.

4. Thdi gian girii quy5t t4i UBND c6p huyQn k6 fir nghy nh$n vin bin th6ng nh6t cia co quan Ban DAn tQc tinh

l0 ngiy
(phc
duyQt
trudc
ngey

l5l12 cta
nim binh

chgn)

Bu6c l5
Tiep nhfln
vd phAn
c6ng xri l;i

Lenh dAo
Phdng chuy€n
mOn

PhAn c6ng xt lj

- Vin bin cta Ban DAn tQc tinh th6ng
ntr6t trO so <t€ nghi c6ng nhfn ngudi c6
uv tin tr6n dia birn huv€n.
- Vin bdn cho ii kiOn ddi vdi h6 so
kh6ng tltng quy dinh.

01 ngdy

T6ng hqp,
ki6m tra vi
l{p h6 so

C6ng chrlc cta
Phdng chuy€n
mOn

- Trudng hSp.rhfln duoc Vdn
b6n th6ng nhet cia Ban DAn
t$c: dp th6o Quyiit dinh kdm
hd so, chuy6n Bulc 17;
- Trudng hSp tlh6n dugc vdn
bin kh6ng th6ng nhat cria
Ban Ddn tQc: dU thio Th6ng
b6o tu ch6i gidi quylit h6 so,
n€u 16 lj do, chuyCn BuOc 21.

- Ds th6o quy6t dlnh cria Chi tich
UBND cdp huyQn phd duyQt danh sdch
ngudi c6 uy tin (theo Bi€u m6u sd 08
ban hdnh kdm theo Quyi5t ai*r si5

28/2023tQD-TTg)
- pu thno Th6ng biio tt ch6i giai quy€t
h6 so.

05 ngiy

DAn tQc.

nh4n
qua

0,5 ngdy

Bu6c 16
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Budc l7
Ldnh
Phong
m6n

dao
chuyCn

- Trudng hSp,nhan dugc Vdn
bin thdng nhet cta Ban Ddn
tQc: du th6o Quy6t dinh kdm
h0 so;
- Trudns hoo nhin duoc vdni
bdn kh6ng th6ng nhdt cta
Ban Din t$c : du thio Th6ng
b6o tu chlii gini quyrit h6 so,
n€u 16 lf do.

- Dtr thio Quy6t 0intr cria Chri tlch
UBND cip huyQn phQ duy$t danh srich
ngudi c6 uy tin.
- Dg thio Th6ng brio tri chtii gi6i quytlt
.).
no s(y.

Budc 18

xdt
ho

Xem
duyQt
SO

Ldnh
phdng
m6n

tlAo
chuy0n

Xem xdt c6 ]i ki6n: .- Trudng hqp th5ng nh6t:
duyQt h6 so trinh LEnh dao
UBND cAp huyQn.
- T**g hqp kh6ng .th6ng
nhat: Th6ng b6o tu chrSi giii
quy€t hd so, n6u 16 lj do.

- Du thio Quy6t dinh cria Cht tich
UBND c6p huyQn ph6 duyQt danh srich

ngudi c6 uy tin.
- Dg th6o Th6ng brlo tri ch6i giai quyet
h6 so.

0,5 ngdy

Budc 19
Xem x6t
ky duyQt

Lanh
UBND
huyQn

- Trudng hqp th6ng nhAt: Ky
duyQt.
- T**g hqp khdng .th6ng
nhat: Th6ng b6o tir ch6i giii
quy€t hd so.

- Quy6t tlinh cria Chri tich UBND cip
huyQn ph€ duyQt danh s6ch nguoi c6 uy
tin.
- Th6ng b6o tir ch6i gi6i quyt5t h6 so.

01 ngdy

Bu<ic 20
Phdt hdnh
vd chuyi5n
trd k6t qui

Vdn thu/BQ
ph{n ti4p nhAn
vd tri k6t quri

Vdo s6, <l6ng d6u ph6t hdnh
vin bAn vi tri k6t qui, hd so
cho Ban DAn tQc tinh, IIBND

i-
cap xa.

- Quy6t tlinh cta Cht tich UBND c6p
huyQn ph€ duyQt danh s6ch ngudi c6 uy
tin.
- Th6ng b6o tu ch6i giii quy6t h6 so.

0,5 ngdy

UBND
A-

cap xa
Budc 2l Tri k€t qud

BQ phAn titip
nhfln vd tr6 k€t
qua

Chuytin trd k6t qud cho ciic t6
chric, c6 nhdn.

- Quy6t <Iinh cta cht tich UBND c6p
huyQn ph€ duyQt danh s6ch ngudi c6 uy
tin.
- Th6ng b6o far ch6i giai quytlt hO so.

Hd so tlugc luu trii t4i tirng co quan theo quy tlinh cta ph6p luft.

Ki6m tra
h6 so

02 ngiry

d?o
1

cap
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2. Tht tgc hhnh chinh: Dua ra kh6i danh sfch vi thay th6, bA sung nguci c6 uy tin trong tldng biro din tQc thi5u s5
(Me s6 TTHC: 1.012223)

- M6t quy trinh thlrc hiQn.

- Thdi gian thgc hiQn quy trinh: 25 ngiry lim vi6c k€ tir ngdy nhfn duqc thi h6 so hqp lQ, du-o. c thyc hiQn vd hoan thanh
ngay khi xiy ra trudng hqp cdn <lua ra kh6i danh s6ch ngudi c6 uy tin theo quy illnh.

Co
quan,
ilon vi

Brnic
thyc
hiQn

TGn buric
thgc hiQn

Trdch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc
hi6n

Bi6u miu/kiit qui

Thdi
gian

(ngnv
lirm viQc)

L Thoi efio eiei quy-th,fi tuc hi,o D cAp xe kdttr neey nhin thi hd so hgp lC 05 ngiv

UBND
t-

cap xa

Bu6c I
Tii5p nhfn
hd so

B0 ph4n ti6p
nhfln vi tri
Ket qua

Kirim tra tinh chinh x6c, dAy
<ili cia hd so: Trudng hqp hd
so itAy di, lflp Gi6y ti6p nhdn
h6 so vi hgn ngdy trd k€t qui;
trudng hqp h6 so chua clAy tlt
lip Phitiu y6u cAu b6 sung,
hodn thiQn hO so; trudng hqp
h6 so kh6ng drige Oul dinh
ghi Phi€u tu ch6i ti€p nh{n
giii quy6t h6 so.

- Phi6u tii5p nhan hti so theo MAu sii
0l Thdng tu s0 0I/2018/TT-VPCP
ngiry 23llll2018. HO so duo.c ti6p
nhfln vd c{p nhft vdo vdo h€ th6ng gini
quy6t TTHC cia tinh.

- Phit5u y€u ciu bd sung, hodn thiQn hO

so theo Miu si5 02 Th6ng tu s6

02120 I 8/TT -VPCP ngdy 23 t I I 120 1 8.

- Phi6u tri ctrOi tii5p nhfln gi6i quy6t trO

so theo MAu stl 03 Th6ng tu s6

0 l/20 I 8/TT-VPCP ngdy 23 I 1 | 12018.

0,5 ngdy

Budc 2 Kffilra hdirtaaaAt.a

03 ngdyBu6c
2.1

Xti l), h6
so

C,ong- chric
cap xa

- Trudng hqp h6 so dAy dt:
Chuy€n 8u6c2.2..
- Truong hqp h6 so kh6ng
dring quy dinh; Dq th6o
Th6ng b6o tri.ch6i giii quy6t
hO so vi chuy€n Bu6c 3.

- Phi6u tu ch6i ti6p nh$n gini quy6t h6
so,
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Budc
2.2

Ki€m
hd so

tra
Cdng
UBND
xd

chfc
i

cap

!6ng hqp h6 so vi tham muu
tO chric cuQc hqp vfi circ ban,
ngdnh li6n quan cta xa kii5m
tra ttii nghi tlua ra kh6i danh
srich vd thay th€, b6 sung
ngudi c6 uy tin:
- Truong.hqp ciic thdnh vi€n
th6ng nhdt: dg thio vin bin
dE nshi UBND huv€n dua ra
kh6i danh s6ch vd thay th6, b6
sung ngudi c6 uy tin;
- Trudng lVO "e" 

thinh vi6n
kh6ng th6ng nh6t: dr,r thio
Th6ng b6o tu ch6i giii quy€t
h6 so, ndu 16 ly do, chuy€n
Budc 3.

- Dg th6o vdn bin d€ nghi UBND
huyQn dua ra kh6i danh s6ch vi thay
the, bd sung ngudi c6 uy tin (kdm
Bi€n brtn ki€m tra theo Mdu s6 07 vi
Miu sd 03 cria Phu luc tai Quy6t dinh
sO tZlZOtSlqO-TTg duo. c sta ttdi theo

Quyet dinh s6 28l2023lQE-TTg).
- Dr,r thio Th6ng b6o tu ch6i giei
quy6t h6 so.

Budc 3
Xem xdt,
kj duydt

LEnh
UBND
xi

tlAo
cap

- Trudng hqp d6ng f: ky
duyQt.
- Trudng hqp kh6ng <l6ng f:
Th6ng b6o tir ch6i gi6i quy6t
h6 so.

- Vin ban dC nghi IIBND huyQn dua
ra kh6i danh s6ch vd thay th6, b6 sung
ngudi c6 uy tin.
- Bi0n bin kiOm tra.
- Th6ng b6o tu ch6i gidi quy6t hd so.

0l ngdy

Bu6c 4

Vdo s6,

d6ng d4u
vi chuyEn
h6 so <Itfn

UBND cdp
huyQn

Vin thu/BQ
phin ti6p
nhin vd tri
kdt qu6.

- N6u h6 so tl6ng j giii quy6t:
Phet hanh vin bdn vi chuyiSn
h6 so d6n TIBND cdp huyQn.
- N€u h6 so kh6ng ddng j gi6i
quy6t: chuy€n tri k6t qui cho
cdc td chric, cii nhin.

- Vdn bAn dC nghi TIBND huy€n tlua
ra kh6i danh s6ch vd thay th6, bi5 sung
ngudi c6 uy tin.
- Bi€n bin ki€m tra.
- Th6ng brio tu chdi giii quylit h6 so.

0,5 ngdy

2. Tltrigian gini quy6t tht tqc hirn h chinh t4i UBND c6p n"y6@ 05 ngirv
Bu<ic 5 Ti6p nhfln Lanh d?o PhAn c6ng xri lli - Vdn bin cl6 nghi UBND huyQn dua ra 0,5 ngdy
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UBND
cap

huyQn

vd ph6n
cOng x& lj

Phdng
chuy€n m6n

kh6i danh srich vi thay th0, bd sung
ngudi c6 uy tin.
- B-i6n b6n kii5m tra (theo Miu sti 07 ve
Miu s6 03 cria Phg luc t4i Quy6t dinh
s6 tzlzotslQo-TTg rlugc sria d6i theo

Quy6t dlnh sO 28l2023lQD-TTg).

Bu6c 6
T6,ne hOrp,

ki6m tra vd
Qp h6 so

C6ng chric
cta Phdng
chuy6n mdn

T6ng hqp, xem xdt hti so, dU
th6o vdn bi.n xin y ki6n <l€

nghi dua ra kh6i danh s6ch

vd thay th€. b0 sung ngudi
c6 uy tin kdm bdn tdng hqp
h6 so d€ nghi cta c6c xE

ho4c Th0ng brio tt ch6i giii
quydt h6 so, n€u rO ly do.

- Dg thio van bin xin 1i ki€n <l€ nghl
dua ra kh6i danh srich vd thay thti, b6
sung ngudi c6 uy tin kdm theo ban t6ng
hqp .danh s6ch (Theo MAu sti 09 tai

Quy6t <linh sd 28l2023lQD-TTg).
- B6n t6ng hqp h6 so d€ nghi cta c6c
x5.
- Dg th6o Th6ng b6o ttr chtii gi6i quy6t
h6 so.

02 ngdy

Budc 7

Ki6m tra
vd duyQt
hd so

Trudng
phdng
chuy6n m6n

Cho y kiiin ph6 duyQt h6 so
vd trinh LEnh d4o TIBND

l,
cap nuyen

- Dg thio vdn bin xin y kiOn d€ nghi
dua ra kh6i danh sdch vd thay th6..b6
sung ngudi c6 uy tin kdm theo ban t6ng
hqp danh s6ch.
- Bin t6ng hqp h6 so d€ nghi cta c6c
xd.
- pu thno Th6ng b6o tu chOi giii quy6t
h6 so.

0l ngriy

Budc 8 Xem xdt
lcj duyQt

LAnh
UBND
huyQn

Xem x6t ky duyQt

- Vin bin xin y ki6n d6 nghi dua ra
kh6i danh s6ch vd thay th6. b6 sung
nguli c6 uy tin kOm theo btn t6ng hqp
danh srich.
- Bdn t6ng hqp hO so dd nghi cfa ciic
xi.
- Th6ng b6o tir chtii gini quy6t hti so.

0l ngdy

Budc 9 Vdo s6, VAn thu/B0 - N6u hd so d6ne f eiii - Vtu ban xin .r, kir5n d€ nghi dua ra 0,5 ngdy

<l?o

cap



l0

d6ng d4u
vd chuy6n
h6 so d6n
Ban Ddn
tQc tinh

phQn ti6p
nh{n vd trd
k6t qu6

quy€t Ph6t hdnh.vin bin vd
chuy6n h6 so d€n Ban Ddn
t0c.
- N6u hO. so kh6ng tl6ng y
eidi ouv6t: Th6ne b6o tir
ch6i gi6i quy6t h6 so,
chuyiln Budc 21.

kh6i danh s6ch vir thay th€, bd sung
ngudi c6 uy tin kdm theo ban t6ng hqp
danh s6ch.
- Br[m t6ng hqp hO so tlC nghl cta chc
x6.
- Th6ng brio tu chtii gini quyi5t h6 so.

3. Thli gian giii quy6t ttrfi tqc hirnh 
"ninn 

tai S" 05 ngiy

Ban
Din tQc

Budc l0
Ti€p nhfln
vd phdn
c6ng xi lli

Lanh rlao
Phdng
chuy€n mdn

Ph6n c6ng xt lj

- VIn bin xin y ki6n d€ ngh! tlua ra
khoi danl sdch vi thay th6, b6 sung
ngudi c6 uy tin kdm theo ban t6ng hqp
danh srich (Theo MEu s6 Or tal quy6t
dinh sd 2812023/QD-TTg).
- Bdn t6ng hqp h6 so tl€ nghi cta c6c
x6.

0,5 ngdy

Budc I I T6ng hqp, th6ng nhAt vdi co quan li6n quan de troan tfrien h6E

03 ngdy

Budc
1l.l

xr ly h6
so

C6ng chr?c vd
Truong
Phdng
chuyCn m6n
cta Ban DAn
t6c

- Trudng hqp hO so <t6y ttu
Chuy€n qua thgc hiQn Budc
11 .2.
- Truong hqp h6 so kh6ng
dtng quy dinl: d$ th6o. vdn
bin cho f ki€n d6i vdi h6 so.

Dy th6o vrn ban cho y kiiin d6i d6i vdi
h6 so.

Ki€m
hd so

tra

C6ng chr?c vd
Trudng
Phdng
chuyCn m6n
cria Ban DAn
t0c

T6ng hqp h6 so ve tham
muu vdn bin 6y y ki6n ho{c
t6 chric cuQc hgp vdi C6ng
an tinh, Mft trfln T6 qudc
ViQt Nam tinh d6 ki6m tra
hd so; dU th6o vdn ban th{ing
nn6t aOi v6i hd so trinh Ldnh
d4o Ban Den tQc.

Du thio vdn ban th6ne nh6t ai5i ar6i vOi
h6 so.

Budc
tt.2
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Budc 12

Ki,5m
vd
h6 so

tra
duyQt

Trudng
phdng
chuy€n m6n

Cho y kitin ph€ duyQt h6 so
vh trinh Linh d4o Ban D6n
t0c.

- Dg th6o van binlh6ng nh6t hti so ttd
nghi thay thti, b6 sung ngudi c6 uy tin
tr€n dia bdn huyQn.
- Dp thio vdn bin cho f kii5n aOi vOi trO

so kh6ng dfng quy dlnh.

0,5 ngdy

Budc 13
Xem xdt
kf duyQt

LAnh deo
Ban DAn tQc

tinh.

Xem x6t ky duyQt

- Van ban th6ng nh6t h6 so d6 nghi thay
thO, bd sung ngudi c6 uy tin tr6n illa bdn
huyQn.
- Vin ban cho j ki6n tl6i vdi h6 so
kh6ng tlfng quy dinh.

0,5 ngdy

Budc 14

Vio s6,
tt6ng a4u
vd chuy6n
hO so d6n
LIBND c6p
huyQn

Vin thu/BQ
.tpn?n trep

nhfn vd tri
Ket qua

Phet henh v6n bin vi chuy€n
h6 so

- Yan.ben th6ng nhAt h6 so d0 nghi thay
th6, b6 sung ngudi c6 uy tin tr€n tlla ban
huyQn.
- Vin bin cho j ki6n d6i vdi hd so
kh6ng dring quy dinh.

0,5 ngiy

4. Thiri gian giii quy6t tai UBND cdp huy0n k6 tir nsiv nh6n vin bin thiins nhAt cria cd quan Ban Din tOc tinh 10 ngiy

Bu6c 15

Ti6p
nhdn vd
ph6n
c6ng xt
ti

LEnh
Phdng
m0n
UBND
huyQn

dao
chuy€n

thudc
cap

Phdn c6ng xt lj

- VIn bin cria Ban D6n tQc tinh thdng
nh6t h6 so rl€ nghl thay thi!, bd sung
ngudi c6 uy tin tr€n <lia bdn huyQn. .- Vin bin cho j ki6n d6i v6i h6 so
kh6ng tlung quy dinh.

01 ngdy

Bu6c 16

T6ng
hqp,
ki€m tra
vd lap
h6 so

C6ng chric cta
Phdng chuydn
mdn

- Trudng hqp.nhfn dugc VEn
bAn th6ng nhat cta Ban DAn
tQc: dr,.r th6o Quy6t dlnh kdm
hd so, chuy€n Budc 17;
- Trudng hqp nhfn dugc vdn
bdn kh6ng thdng nhit cta ban
D6n tQc: du th6o Th6ng b6o
tu ch6i girii quy€t h6 so, n€u
r0 ly do, chuy€n Budc 21.

- Ou thlo quy6t Ainh. crla Cht tich
UBND cAp huyQn quy6t ilinh tlua ra
kh6i danh s6ch vd thay.th6, _b6 sung

ngudi c6 uy tin (theo BiiSu miu s6 l0
ban hAnh kdm theo QuytSt Ointr s6

28t2023tQD-TTg)
- Dg th6o Thdng b6o ttr ch6i gi6i quy6t
h6 so.

05 ngdy

t



t2

Ki€m
tra
SO

h6

Lflnh
Phdng
m6n
UBND
huyQn

tleo
chuy€n

thuQc
cap

- Trudng hqp.nhfln ilugc Vdn
bin th6ng nhAt cia Ban Din
tQc: dy th6o Quy6t dinh kdm
hd so;
- Trudns hoo nh6n duoc vdn
bin kh6ng th6ng nhdt cta ban
D6n tdc: du thio Th6ns bdo
ttr ch6i gi6i quy6t h6 so, n6u
16 ly do.

- Dv thdo QuyiSt ainn. ctu Cht tich
UBND cdp huyQn quy€t rlinh tlua ra
kh6i danh siich vd thay th6, b6 sung
nguli c6 uy tin.
- pu thAo Th6ng b6o tt ch6i giAi quy6t
h6 so.

02 ngdy

Budc 18

Lanh
phdng
m6n

d?o
chuy6n

Xem xdt c6 y ki€n:
- Trudng hqp th6ng nh6t:
duyQt h6. so trinh Linh tlao
UBND cdp huyQn.
- T*rng hqp kh6ng .th0ng
nhit: Th6ng b6o tu ch6i giii
quydt h6 so.

- Du th6o Quy6t ainh, cria Chri tich
L-IBND cAp huyQn quy€t illnh dua ra
kh6i danh s6ch vir thay th6, b6 sung
ngudi c6 uy tin.
- by thno Thdng b6o ttr chOi girii quy6t
h6 so.

0,5 ngdy

Budc 19
Xem x6t
ky
duy$t

<l?o

^cap

VAn thu/BQ
ph6n tii5p nhfln
va tra ket qua

- Trudng hqp th6ng nhet: hi
duyQt.
- T**g hqp kh6ng .th6ng
nhati Th6ng b6o tu ch6i giii
quy6t h6 so.

-Quvilt Aintr cria Ctli tich UBND c6p
huyQn quyiit dinh tlua ra kh6i danh s6ch
vi thay th6, bd sung ngudi c6 uy.tin.
- Thdng b6o tir ch6i giii quy6t h6 so.

0l ngiy

Budc 20

Phdt
hdnh vd
chuytin.
trh kCt
qua

Vho s6, d6ng d6u ph6t hdnh
vin bin vi trd k6t qui, h6 so
cho Ban Ddn tQc tinh, UBND
cdp xd.

- QuyiSt dinh cria Chri tlch UBND c6p
huyQn quyiit tlinh dua ra kh6i danh sdch
vi thay th€, bd sung ngudi c6 uy.tin.
- Th6ng b6o tir ch6i giii quydt h6 so.

0,5 ngdy

UBND
t-

cap xa
Budc 2l T16 kiit

qua

BQ phdn ti6p
nhfln vd tr6 kdt
qua

Chuyrin tri ki5t qui cho c6c t6
chric, c6 nhdn.

- Quy6t dinh cfia Cht tich LIBND c6p
huyQn quy€t dinh dua ra kh6i danh s6ch
vd thay th6, b6 sung ngudi c6 uy.tin.
- Th6ng brio tu ch6i giii quy6t h6 so.

H6 so atury. c luu trii t4i tirnq co quan theo quy tlinh cfra phip luflt.

Budc 17

Xem x6t
duyQt
h6 so

Lanh
UBND
huygn
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