
uY BAN xsAN oAN
riNs xnAnu soA

cQNc HoA xA ugr cHu r,qcuia vrET NAM
DQc lflp - Tq do - Hqnh phric

s*6lg /QD-UBND Khdnh Hda, ngaye/thdng//l ndm 2023

QUYET DINH
V6 viQc ph6 duyQt Quy trinh nQi bQ gi6i quy6t thfl tgc hirnh chinh linh vr;c

t6 chric phi chinh ph,& d6i vrli c6c hQi c6 ph4m vi ho4t dQng & cdp huyQn tr6n dia
bdrn tinh Kh6nh Hda, thuQc thAm quy6n gi6i quy6t cia Chri tich tIy ban nh6n

d6n c6p huyQn (tlu-o. c Chri tich Uy ban nh6n din tinh riy quydn
tei Quy6t ttinh s6 873/QD-UBND ngiry 18t4t2023)

cHO TIcH rry BAN NHAN nAN riun rnAxs uoa

Cdn cn Ludt Td ch*c chinh quyin dia phtong ngay 19/6/2015; Ludt st)ra ddi,
bd sung md s6 diiu-ct)a L,udt Td chtlc Chinh phi vd Ludt T6 ch*c chinh qttyin dia
phrong ngdy 22/l t/2019; 

'

C dn c,h N ghi diith' sii A t n O t Am o-C P ngay 2 3 / 4/2 0 t 8 cila C hinh phil vi thrc
'. l

hi€n co chE tit1t cup m1t cria ilAn th6ng trong gidi quy€t thil tuc hdnh chinh;

Cdn cn Nghi dinh sij t07/202./ND-CP ngay 06/12/2021 cila Chinh phil s*a
adi, Ud sung m6t sd aiiu cita Nghi dinh sii 61/2018/NE-C?ngdy 23/4/2018 cila
Chinh phi vi thrc hiin co chi m7t cua, mpt c*a hAn thbng rrong gidi quydt thi tltc
hdnh chinh;

Cdn c* Th6ng tn sii OttZOtAtff-VPCP ngay 2i/tt/2018 cia Vdn phdng
Chinh phi htrdng ddn thi hdnh mQt s6 quy dinh cila NShi dinh sii OttZOtAtt'tO-
CP ngay 23/4/2018 ct)a Chinh phi vi thuc hiQn co chd mgt c*a, m\t cua ilAn th6ng
trong gidi quy6t thi tltc hdnh chinh;

Cdn cn Quydt dinh sii lltAtgO-UAllO ngay 2S/12/2018 cia Chi tich Uy
ban nhdn ddn tinh Khdnh Hda vi viQc c6ng bii danh muc thil tuc hdnh chinh tinh

,; ) .,. : .vtc noi vu thuoc tham quy€n giai quylt cia Uy ban nhdn ddn tinh Khdnh Hda;

Cdn cu QuyAt dinh sii AZS\?O-U9NO ngay I8/4/2023 cia Chil tich Uy ban
nhdn ddn tinh vi vi(c uy quyin gidi quy& mQt s6 nQi dung linh vrc t6 chric phi
chinh phil;

Theo di nghi cia Gidm ddc Sd Ni,i yu tsi Td trinh sd 3332/TTr-SNV
ngay 05/10/2023.

QUYIT DINH:

Eidu l. PhO duyQt kdm theo Quyi5t dinh ndy Quy trinh nQi bQ giii quyiit thri
tpc hanh chinh linh vuc t6 chric phi chinh phn d6i v6i c6c hQi c6 ph4m vi ho4t dQng
d c6p huyQn tr6n dla bdn tinh Khdnh Hda, thu6c thAm quyAn gi6i quy6t cta Cht
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tich Uy ban nh6n dAn cAp huyQn (tlugc Cht tich Uy ban nh6n d6n tinh riy quyAn tai

Quytit dinh s6 AzrlQo-UsND nghy l8l4l2o23), bao gdm:

l. Tht tuc "o6i tcn hoi" (ma TTHC: 2.001678).

2. Thi tqc "PhC duyQt Di6u lg hQi" (md TTHC: 1.003960).

3. Thi tsc "Brio c6o t6 chuc dai hQi nhiQm kj,, dai hQi b6t thuong"
(ma TTHC: 1.003900).

Di6u 2. Quyr5t dinh ndy c6 hiQu luc thi hdnh te tt ngay ry.

Eidu 3. Chrlnh VEn phdng Uy ban nh6n dAn tinh, Gi6m d6c Sd NQi vs,
Tht trucrng c6c sd, ban, ngdurh, Cht tlch Uy ban nh6n ddn c6c huyQn, thi x6, thdnh

ptrO, Ctui tich Uy ban nh6n d6n c6c xd, phuong, thi trAn va c6c t6 chric, c6 nh6n c6

li€n quan chiu trrlch nhiQm thi hanh Quy6t dinh ndy./.

Noi nhQn:
- Nhu Di6u 3 (t/h);
- Cuc Ki6m soet TTHC (VPCP)I
- Ban PhAp chC HDND tinh;
- Trung tam COng beo tinh;
- Cdng TTDT tinh; C6ng TTDT CCHC tinh;
- Trung tdm GNTT vd DVHCCTT tinh;
- Luu: VT, DL.

TI TICH

Nguy6n Tdn Tuin
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t
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PHU LUC

QUY TRiNH NQI BQ GTAI QUYET THO TUC HANH CHINH LINH vtI. C To CIilJC pm cTTiNg ptru
o6l vot cAc Hgt co eu4ru yI HoAT DqNG ocAr ilryEN rntN oU, sAN riNH rcrir.ru noa,

rnugcrHAu Qwtx ctAl quvtr c0a cuu rICH rry nalv rttriN oAN cAp nwprv 1ougc cnu rlcnw sAN xHAN oAN rimr w qwtx r4r qwnr orNH so 873/e,D-uBND NcAi rvizozry
@an hdnh kim theo Quyiit dinh sarZ$)$tgO-UnNO nSdy AA.. h""S l).. ndm 2023

cia Chi tich Uy ban nhdn din tinh Kluinh Hda)

1. Quy trinh thri rBc "D6i t6n hoi" - Me tho tuc: 2.001678

M6t quy trinh thuc hiQn

Thiri gian giii quy6t 20 ngiry lirm viQc

Co quan,
d*t'

iI!a
phuong

Bmic
thgc
hiQn

TOn buric
thgc hifn

Trich nhi$m
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qui Th0i
gian

Ghi

chri

Uy ban
nhAn din

cAp huyQn

Brnic I Ti6p nh{n
h6 so

B0 phdn
Mot cta

- Tiiip nhan h6 so, ki6m tra th6ng tin
trong h6 so:

+Truong hoo h6 so d.iy dt, hqp tQ thi
ti6p nhAn vd in Gidy hen theo quy dinh

+ Trudng hqp hd so chua ilAy rtt thi
c6ng cht?c ri6p nh6n hr5 so huong din
d6 c6ng d6n/t6 ch&c b6 sung hd so

+ Trudng hqp hd so kh6ng rling quy
dlnh thi tu ch6i ti6p nhnn hd s<r

- I*qe hop h6.so d^ny dq hqp tQ:

Gi6y ti€p nhan h6 so vi hen trA k6t
qua (Mdu si5 01 ban hd'nh kdm theo
Th6ng tu s6 OtlZOtSfft-WCP
ngiry 2311112018)

- Truong hqp hd s<l chua diy drir:
Phi6u y6u,cdu .M r,-g, hoan thi6n
h6 so (MAu s6 02 ban hanh kdm
theo Th6ng tu so oVzotgrrr-wcp
n3iry 23t11/2018)

0,5
ngdy
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- Chuyi5n Phdng NQi qr cAp huyQn - Tru&ng hoo h6 sn kh&rg dtng quy
dinh: Phi6u nr ch6i ti€p nhAn gini
quy6t h6 s0 (Mau s6.03 ban hdnh
kdm theo Th6ng tu s6 0l/2018/lT-
\?CP ngdy 23ll l/2018)

Uy ban
nlrAn dan
t.

cap huygn

Buric 2 Xt l! h6 so Lanh dao
Phdng N6i vu

Chuy6n hd so d6n c6ng chric chuy€n
m6n

Xem xdt, chuydn h6 so d6n c6ng
ch&c chuy€n m6n tham mtru

0,5
ngey

I Jv ban

nh6n dAn

cap huyen

Buric 3 Tham dinh
h6 s<r

C6ng chuc
chuy€n m6n

Phdng N6i vu

D6 xuAt Lenh d?9 Phdng NQi vp
phuong an giii quy6t

Tty theo trudng hqp cp th6 03
ngay

Trudng
hqp I

Thiim dinh
ho sa

C6ng ch*c
chuyAn m6n

Phdng NAi vu

Hd so kh6ng dgy il, phdi b6 sung..

C6ng ch*c thdm dinh hd so vd du
thao Th6ng bdo ct€ nghi b6 sung h6
so; chuydn Budc 4

Th6ng bdo dd nghi b6 sung h6 so 0t
ngay

Trrdng
hqp 2

C6ng chrlc
chuyAn m6n

Phdng NQi va

Thdm tlinh h6 sn cldy dn, kh6ng (qp
lQ.. Bao g6m cd thdm ilinh cho hi so
b6 sung; trudng hqp nay sd.dqr thoo
Thdng bdo ti ch6i giai quyAt h6 s(r;

chuydn budc 4

Th6ng bdo ti chtii giai quyAt nA so 0t
ncay

Trudng
hqp 3

Thiim tlinh,:
ho ,so

C6ng ch*c
chuyAn m6n

Phdng N6i vu

Trudng hqp thdm dinh h6 so ddy di,
hqp l€: Dtr thao vdn ban ldy y kAn co
quan fiAn quan

03

ry<iv

Uy ban

nhin din
c6p huy6n

Buri,c 4 Ky duyQt Ldnh dao
Phong NQi vu

Xem xdt, ki duyet van ban Tuy theo trudng hqp cu th6 0l
ngay

Trudng
hwl

Ldnh dqo
Phdng Nqi va

Ding i, ndi dung tham
nhay/bj' duyQt Ar thoo

INLru ky 0l
ngdy

Thtim dinh
hi sct

Dn thdo vdn bdn liiy j, ki6n 
"o 

quon
hAn quan

Kj, duyQt
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Trudng
hqp l.l

Kj, duyQt Ldnh dqo
Phdng Nfi vu

a) Diii voi hudng hqp: di nghi b6
sung hi so hoQc ti chdi gidi quy& hA
so: Ldnh dqo Pltdng N6i vu bj, duyQt
vdn bdn, chuy€n Vdn thtt, BS phQn
M6t cia tdc nghi€p ding tinh hoQc kEt
th cc6

- Th6ng bdo di nghi bd sung h6 so

- Th6ng bao tt ch6i gidi qttyit hi so

n5
ngay

Trudng
hqp 1.2

Kj, duyQt Ldnh clqo

Phdng N6i vu
U D6i vA ftudng hqp tii1, i, Ain co
quan h4n quan: Ldnh tlao Phdng NQi
vlt lcy duy€t, chuyin budc 5

Dv thdo vdn bdn ttilt j' ki6n co quan
fiAn quan

0t
ncdy

Trudng
hqp 2

Kj, duyQt Ldnh deo
Phdng NQi va

Kh6ng d6ng j, nQi dung tham mru:
chuyAn hi brbc 3

0,5
ncay

Uy ban
nhAn d6n
cdp huyQn

Bwic 5 Ph6i hqp
tham dinh

h6 so

Ciic co quarl
dcm vi c6 li6n

quan

Xem x6t, ptr6i hqrp tham gia y kitin d6i
v6i nQi dung li6n qr.ran tai h6 so

Ven ban ph6i hqp tham gia ;i kiiln 05
ngdy

Uy ban
nhan dan
cdp huyQn

Bwic 6 r6ng lqpj ki€n
ftam dinh

C6ng chr?c

chuy6n m6n
Phdng NQi vu

T6ng hqp V kiiSn thim tlinh dg thio
vdn ban trinh Linh dao Phdng N6i vu

Du thdo v5n b.an cua Phdng N6i vu
tinh UBND cAp huyQn

Trudng
hwl

Tdns hoy
j, kiAn thdm

dinh

C6ng chtc
chuy€n m6n

Phdnq Ndi va

Co quan hAn quan th6ng nhtit voi hi
s<4 c6ng chirc chuydn m6n 6ng hqp,
Du thdo vdn bdn cila Phdng NQi va
trinh UBND cdp huyQn

Dv thao vdn bgn caa Phong NAi vu
trinh UBND cdp huyAn

04
ngoy

Trudng
hqp 2

T6ng hq?
j,kAn thdm

dinh

C6ng chtbc
chuyAn m6n

Phdng N6i vu

Phdi diiu chinh, bd sung hi so: C6ng
clnic chtty4n m6n tdng hqp, dtr thdo
vdn
hos

bdn d€ ngh! b6 sung, hodn tht9n
o, budc 4

Du thdo vdn bdn di nghi bi sung,
hodn thi€n h6 so

01

ncdy

Trtdng
hw3

rhs
j'kian

htp
thdm

dinh

C6ng chtic
chuyAn mdn

Phdng N6i vtt

Kh6ng ili diiu kiQn gidi quyAt h6 so.
dtr thdo vdn bdn tt chiii gidi quyilt hi
so, chuyin bttdc 4

il.l-i".=* >kirill

vrcc

M
ngay

01
ncdy
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Uy ban
nhan dan
c6p huyQn

Buri,c 7 Xem x6t,
duy6t v6n
bdn trinh

UBND cAp

huy0n

Lenh dao
Phdng NQi vr,r

Xem x6t, ki duyet van ban Du thdo C6ng vdn trinh UBND c6p
huyQn du thdo Quy6t dinh hanh
chinh (hodc v5n ban tr6 loi)

0l
ngay

Trudng
hwt

Xem xdt,

duyAt vdn
ban trinh

UBND ctip
huy€n

Ldnh dqo
Phdng NQi va

Ding i, n6i dung
lq; nhdy/bi duy€t dq thao

tham muu Cdng vdn tinh UBND cdp huy€n dv
thao Quy€t dinh hdnh chinh (hodc
vdn bdn trd ldi)

0t
ngay

Trudng
hw2

Xem xdt,

duyQt vdn
bdn trinh

UBND ctip
h'Y€n

Ldnh dqo
Phdng N6i vu

Kh6ng d6ng y nQi dung tham m*u
chuydn lai btdc 6

Uy ban
nhdn d6n
c6p huy6n

Budc 8 Xem x6t,
quy5t dfth

UBND
c6p huyQn

UBND cAp huydn xem xdt, quyilt dinh Quyilt dinh hanh chinh (holc vdn
ban trA loi)

05
ngay

8.t Ti6p_nhQn
h6 so

B0 phdn
MAt cua

Tiiip nhQn, chuyiin h6 so cho chuyAn
viAn theo phdn c6ng cua Vdn phdng
HDND vd UBND cdp huy€n

- Td trinh Phdng N6i vu

- Hi so nhdn tt Phdng N6i vu

0,5
nSay

8.2 Kidm tra
vd xt lj, hi

so

C6ng ch*c
duo. c giao
xt ly h6 so

Xti lj,h6 so - Btio cdo di xuiit

- Td trinh Phdng N6i vu

- Hi so nhdn ti Phdng Nli vu

)i
nSay

8.J DuyAt h6 so
trinh Ldnh
ilao UBND
cop nuyen

Ldnh dqo
Vdn phdng
HDND vd
UBND ciip

huy€n

Xem xdt vd duyQt hd so - Bdo cdo tti xuiit

- Td trinh Phdng NQi vu

- Hi so nhdn ti Phdn7 NAi vu

0t
ncdy

o1
ng4y
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8.4 PhA duyQt

h6 so
Ldnh ilqo
UBND ciip

huy€n

Kj, duyAt vdn ban Quyit dinh hodc vdn bdn trd ldi OI
ngay

Uy ban

nhdn d6n

c6p huyQn

Buri,c 9 Trd ktlt qua B0 phin
MQt ctm

Tra ktit qua cho c6ng din, t6 chric Quyet dinh hanh chinh (hodc vdn
ban tra loi)

Lrm h6 so: Phdng NQi ,U (JBN! c6p huyQn). Kiit thric nim c6ng viQc, chuy€n vi6n thg lj hoan chinh h6 so brio crio Truong phdng <16 t6ng hqp vd
chuy€n nQp kho hm ra co quan d€ thuc hiQn ltru trt theo quy d!nh.

Thirnh phin h6 so luu:
-..1 -.1 . ..r

- Phi€u Ti6p nhan vi ti k6t qua

- H6 so cua t6 chric, c6ng d6n

- Phi6u Th6ng b6o y€u c6u b6 sung h6 so hoic v5n ban th6ng b.lo tu chi5i gini quy6t h6 so (n6u co)

- Vdn ban tham gia ! kiiin cua c6c co quan li6n quan (n6u c6)

- Ktit qua tra loi cua UBND c6p huv6n (Ouv6t dinh hanh hoic vdn btn d6no 'j hoic kh6no vir n6u 16 I do)inh.
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2. Quy trinh thii tqc "PhG duyQt Oidu le hdi" - Ma thri tgc: 1.003960

MQt quy trinh thr$ hiQn

Thoi gian giii quyiit: 20 ngiry lim viQc

Co
quan,
tlon vi,

.Iia
phuong

Bu6c
thgc
hi6n

TOn bufc
th gc hi6n

Trich
nhiQm

thuc hiQn
NQi dung c6ng viQc thrc hiQn

Thoi
gian

Ghi

chri

Uy ban
nhdn dAn

a
cap

huy6n

Burl,c I f i6p nhin
h6 so

B0 phqn
M6t cua

- Ti6p nhdn h6 so, kiiim tra th6ng
tin trong h6 so:

+ Truong hqp h6 so day dir, hqp 19

thi ti6p nhan vd in GiAy hen theo
quy dinh

+ Truong hqp hd so chua diy di thi
c6ng ch[rc ti6p nhan h6 so hu6ng
din d6 c6ng d6n/ t6 chtic b6 sung
h6 so

+ Trudng hqp h9 sg kh6ng clung
quy ilinh thi tu ch6i ti6p nh5n h6 so

- Chuytin Phdng N6i w cAp huyQn

- ,lruong hqp hd so dAy dir, hqp tQ: GiAy
ti6p nhan h6 so vA hen tri k6t quA (Mdu
s6 0l ban hinh kdm theo Th6ng nr s6
0 I /20 I 8/TT-VPCP ngiy 23 / 1 I 1201 8)

- Tru<mg hqp h6 so chua dAy.dir: Phi6u
y6u c6u b6 sung, hodn thi6n h6 so (MAu
s6 02 ban hdnh kdm theo Th6ng tu s6
0 I /20 I 8/TT-VPCP ngiry 23 I I 1 l20l 8)

- Trudng. hqp h6. so. kh6ng dring quy
dlnh: Phi6u tu.ch6i ti6p nhdn gini quy6t
h6 so (Mdu s6 03 ban hAnh kdm theo
Th6ng tu s6 OtlZ0tSfff-VPCP ngAy
23ill/2018)

0,5
ngay

Uy ban
nhAn dAn

cap
huyBn

Buric 2 Xu ly h6 so Ldnh dao
Phdng NQi

vu

Chuy6n h6 so d6n c6ng chric
chuy€n m6n

Xem xdt, chuy€n h6 so d6n c6ng chftc
chuy6n m6n tham mrru

0,5
ngdy

Uy ban

nhAn ddn
cap

huy6n

Buric 3 Tharn dinh
h6 so

C6ng chric
chuy6n

m6n Phdng
NQi vu

D6 xuAt Linh il4o. Phdng NQi vr,r

phuong 6n gidi quy6t
Tty theo trudng hgp cu th6 03

ngay

Bi6u miu, k6t qui
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Thdm dinh
':ho so

C6ng ch*c
chuyAn

m6n Phdng
NAiw

Hi scr kh6ng a,fy a,:, pnal bd sung:
C6ng chtic thdm dinh h6 s<t vd d1r

thdo Thdng bdo di ngh! bd sung hi
so; chuy4n Btdc 4

Th6ng bdo di nghi bii sung h6 so 01

ngdy

Trudng
hw2

Thdm dinh,:
ho so

C6ng chtic
chuydn

m6n Phdng
N1i vu

Thiim dlnh hi so driy du, kh6ng hqp
lQ: Bao gin cd thiim dinh cho hi so
b6 sung; truong hqp ndy sd dtr thao

. , -4. .,.
Th6ng bdo ti ch6i gidi quydt h6 so;
chuyin budc 4

Th6ng bdo ti chiit gidi quyd hi so 01

ncdy

Trtdng
hqp 3

Thlm dinh
h6 so

C6ng chric
chtryAn

m6n Phdng
NAi vu

Trudng hqp thiim dinh hi so diy
di,. hqp lQ: Dtr thdo vdn bdn liiy j'
kidn co quan fiAn quan

Dr thio vdn bdn lay I kiAn co quan li1n
quan

03
nc6y

Uy ban
nhan dan

cap
huyQn

Buric 4 Kf duy6t Lanh d4o
Phdng NQi

vu

Xem x6t, ky duy6t vdn ban Tiry theo trudng hgp cU th6

Trudng
hwl

Kj, duyQt Ldnh dqo
Phdng NQi

w

D6ng y n6i dung tham mru:
hj, nhaykj, duyat dar thdo

01

nSay

Trudng
ho.p 1.1

Kj, duyQt Q DAi 1,a trudng hqp:.di nghi bQ

sung h6 so hodc ti chbi giai quyAt
h6 so: Ldnh dao Phdng Nqi W W
duyQt vdn bdn, chuy€n Vdn tht, BQ

phdn MOt cua tdc nghiQp dimg tinh
hodc kEt thtic c6ng viAc

- Th6ng bdo cti ngh! bd sung hi so

- Th6ng bdo tu cniii gidi quy* hi so

n5
n80y

Trudng
hqp 1.2

b) D6i voi trudng hqp lay j, ki6n co
quan lidn quan: Ldnh dao Phdng bj,
duy|t, chuyAn budc 5

Dt1 thdo van bdn kiy j, ki6n co quan hAn
quan

0t
ngdy

\'- \r...rrrai--*iz--1,

Trudng
hqp I

01

ngey

Ldnh dqo
Phdng NQi

vu

Ky duyQt Ldnh tlao
Phdns N1i

w
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Trudng
hw2

Ky duyQt Ldnh dqo
Phdng N6i

w

Kh6ng ding j, n6i dung tham mtu
chuydn lqi btdc 3

0,5
ncdy

Uy ban
nhAn dAn

i
cap

huyQn

Buric 5 Ph6i hqp
tham dinh

hd so

C6c co
quan, don
vi c6 li6n

quan

Van ban ph6i hqp tham gia ! kitin 05
ngay

Uy ban
nhan den

^cap
huyQn

Budc 6 T6ng hqp

1i ki6n thdm
tlinh

C6ng chric
chuy6n

m6n Phdng
N6i vu

T6ng hqP 1i kien thAm dinh, du thio
vln bin trinh Lanh ,reo Phdng N6i
\u

Dg thao vdn bdn crla Phdng NQi vu trinh
UBND cAp huy6n

04
ngay

Trtdng
hwl

76ry hop
y ki€n thdm

clinh

C6ng chtic
chuyAn

m6n Phdng
N1i v4

Cq Quan li1n quan th6ng nhdt ua
h6 so; c6ng chrlc chuy€n m6n t6ng
hqp; dt{ thao vdn bdn caa Phdng
N|i vu rrinh UBND clip huy€n

DU thao udn bdn cia Phdng N6i vu trinh
UBND cdp huyAn

04
ngoy

Trudng
hqp 2

r6ry hop

i ki€n thdm
dinh

C6ng ch*c
chuyAn

m6n Phdng
NAiw

Phdi diiu chinh, bi sung hi sct:.:
Cdng chtic chuyAn m6n t6ng hqp,
du thdo vdn.bdn di ngh! b6 sung,
hodn thiAn h6 so, quay lai budc 4

Dt thao vdn ban dA nghi bi sung, hodn
thi€n h6 so

0t
nSay

Trudng
hw3

76ry hoy

i ki€n tkim
ilinh

C6ng ch*c
chuyAn

m6n Phdng
Nliw

Kh6ng du didu ki€n gidi quyet h6
so: du thdo vdn bitn ti ch6i gidi
quyiit h6 so, chtryin budc 4

01

ngay

Uy ban
nhdn dAn

cap
huy6n

Buric 7 Xem x6t.
duy6t ven
ban trinh

UBND c6p
huyQn

Ldnh dao
Phdng N6i

W

Xem x6t, ky duyQt vdn ban Du thio C6ng vdn. trinh UBND cdp
huydn du thio Quy6t tlinh hinh chinh
(hodc v[n bin trA tdi)

Xem x6t, phOi trqp tham gia j.ki6n
d6i voi n6i dung li6n quan tai h6 so

0t
ngay



9

Trudng
hqp I

Xem xdt,
duyQt vdn
bdn trinh

IJBND ciip
huy€n

Ldnh clqo

Phdng NQi
vu

D6ng j, nQi dung tham mru
W nhdytlci duy€t dt thAo

C6ng vdn,trinh UBND cdp huyQn dU
thdo QuyOt dinh hdnh chinh (ho(c vdn
bdn rrd lifl.

01

ncdy

Trudng
hqp 2

Xem xdt,
duyQt vdn
bdn trinh

UBND ciip
huydn

Ldnh rlqo
Phdng NQi

ta

Khdng cl6ng j, n6i dung tham mru:
chuyAn fui budc 6.

0,5
ncdy

Uv ban
nl6n dan

cap
huyQn

Brni'c 8 Xem x6t,
quytit dlnh

UBND c6p
huyQn

UBND c6p huydn xem x6t, quy6t
dinh

Quyet dinh hanh chinh (ro[c vdn ban tri
ldi)

05
ngay

8.1 Tiilp.nhQn
h6 so

BO phqn
M6t c*a

Tiiip nhdn, chuy€n hi so cho
chuydn viAn theo phdn c6ng cia
Vdn phdng HDND vd UBND ctip
hny€n

- Td trinh Phdng Nqi vu

- Hi so nhdn ti Ph6ng N6i vu

0,5
ngdy

8.2 Kiim tra
va xt ly ho

SO

C6ng chtc
dto. c giao
xri li' h6 so

Xt:r lj' hi so - Bdo cdo cti x*it
- Td trinh Phdng N6i vu

- Hi so nh4n tt Phdng N1i va

')\
nSay

8.3 Duyet h6 so
trinh Ldnh
dqo UBND:,
cap huyen

Ldnh clqo

Vdn phdng
HDND vd
UBND ciip

huy€n

Xem xdt vd duy4t h6 sct - Bdo cdo di x*it
- Td trinh Phdng NQi vt1

- Hi so nh.dn ti Ph6ng N6i vu

01

ngqy

8.4 Pha duyQt

hd srv

Ldnh dqo
UBND cdp

huy€n

Ki duyet vdn bdn QuyAt dinh hoQc vdn bdn trd ldi 01

ngdy

l,t)\



t0

Uy ban

nhAn dAn
i

cap

Buric 9 Tra k6t qua B0 phqn
M6t cua

'l.rA klit q[a cho c6ng dAn, t6 chirc Quydt dinh hdnh chinh (ho[c vin ban trA
loi)

so: vtenhuyQn) chinhvrqc t6ng
hi6n

hLuu t
o N ND K6t ucth niuns vu (UB tfrcap hodn h6 b6oSO Tcaocong chuydn u dAt, vaphdngrudng hqp

kho lm trir co uan d6 trfitru theo

Thirnh phAn h6 so lrru:

- Phi6u TiCp nh{n vi trA k6t qua

- Hd so cua t6 chtc, c6ng d6n

- Phi6u Th6ng b6o ycu ciu b6 surg h6 so horc vtn ban th6ng b6o trr ch6i giai quy6t h6 s<r (ni!u c6)

va neu ro do

ti

loi

banV AJ] tham k Clen cacua cc, uan en neu cogla v q quan ( )

etK traun UBcuil ND hdnhdinh chinh v[n bdn

Phdng



ll

3. Quy trinh thrt tgc "86o c6o t6 chri,c it4i hQi nhiQm ki, ilai hQi b6t thutmg" - Me tht tgc 1.003900

MQt quy trinh thr;c hiQn

Thtrigian giiiquy6t: 23 ngiry lim viQc

Co
quan,

aloo t,
ilia

phu<rng

Brnic
thr;c
hiQn

TGn brnic
thgc hi$n

Trich
nhiQm

thu,c hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qui Thti
glan

Ghi
chri

Uy ban

nhan den
c6p

huy6n

T
.i
lep
h6

nhan
SO

B0 phdn
MQt cria

- Tiep nh{n h6 so, ki6m tra th6ng tin
trong h6 so:

+-Trudrng hqp h6 so day drl, hqp lQ thi
ti6p nhin vi in Gidy hgn theo quy tllnh

+ Trudng hqp hd so chua diy dt thi
c6ng chric ti€p nhqn h6 so hudng dAn

d6 c6ng d6n/ t6 chric b6 sung h6 so

+ Truhng hqp h6 so kh6ng ttring quy
dinh thi tu ch6i ti6p nh{n h6 so

- Chuy6n Phdng NQi 4r c6p huyQn

- Trudng hqrp h6 so day tftr lqp lQ: Gi6y
ti6p nhin h6 so vi hpn trA k6t qua (M6u
stl 01 ban hinh kdm theo Th6ng tu s6
0 1 /20 1 8/TI-VPCP ngiry 23 / I 1 D01 8)

- Trudng hqp h6 so chua tlAy.itri: Phiilu
y6u cAu b6 sung, hodn thi€n h6 so (Mdu
si5 02 ban hinh kdm theo Th6ng tr: s5

0l /20 I 8/Tf -VPC P ngity 23 / I I l2}l 8)

- Truong. hqp hd. so. kh6ng dring quy
ttlnh: Phiilu tu.choi ti6p nhan giai quy6t 

]

h6 so (MAu s6 03 ban hd,nh kem theo
Th6ng tu sO OtlZOtgfft-VPCP ngay 

]

B/1rn0t8)

0,5
ngey

Uy ban
nhan dan

cap
huyQn

Bu6c 2 Lanh tlao
Phdng NQi

vu

Chuy6n h6 so d6n c6ng chirc chuy€n Xem x6! chuy6n hti so d6n c6ng chric
chuy6n m6n tham muu

Uy ban
nhan den

cap
huy€n

Buric 3 Tham dlnh
h6 so

C6ng chr?c

chuyCn
m6n Phdng

N6i ru

Pd xr5t Lenh d4o Phdng NQi l1r
I

phuong an glar quyet
Tty theo trudng hqp cu th6 03

ngay

*rxrlY-'

BuOc I

Xtghdso 0,s
ngey



t2

Thdm clinh
no .\o

Trrdng
hqp I

C6ng chic
chuyAn

m6n Phdng
NAi vu

Hi scr kh6ng dAy dn, phdi bd sung:
C6ng chtic thlim dinh h6 so vd du thdo
Th6ng. bdo di nghi bd sung hi so;

Budc I

Th6ng btio di nghi bii sung hi stt 01

nSrry

Trtdng
hqp 2

Thdm dinh
,,;
ho so

C6ng chitc
chuyAn

m6n Phdng
N6i vu

Thlim dinh. h6 so diy tlt), kh6ng hqp
b: Bao g6m cd thdm dinh cho hi so
b6 sung; trudng hqp ndy sd du thdo
Th6ng bdo il chiii gidi quyiit h6 so:
chuy€n bqgc 4

Th6ng bdo tt chi* gai quyAt ni so 01

ncdy

Trudng
hqp 3

Thdm dinh
ho SU

C6ng chrhc
chuyAn

m6n Phdng
NAi vu

Trudng hqp thdm dinh ni so aiy ad,
hqp lQ: D{ thdo vdn bdn tiiy j, kiAn co
quan liAn quan

Du thdo vdn bdn hiy ! kiiin co quan fiAn
quan

03
ncdY

Uy ban
nhen den

A
cap

huy6n

Buric 4 K1i duy6t Lanh d4o
Phdng NQi

vu

Xem xdt, lq, duyet van ban Tty theo trudng hqp cu th6 0l
ngay

Trudng
hqp I

Kj,duyQt Ldnh dqo
Phdng NQi

vu

D6ng j, nAi dung tham
lE nhay/bj, duyQt dv thao

mtu: 0l
ngiry

Trtdng
hqp 1.1

Kj,duyQt Ldnh dqo
Phdng NQi

vu

a) Diii ,vA rudng holt: di nghi. bij.
sung h6 so hodc tu ch6i gidi quyet hd
srt: Ldnh dqo Pltdng NQi vu kj, duyQt
vdn bdn, chuy€n Vdn thr, BQ phQn
M6t cta tdc nghiip dimg tinh hodc kdt
lhic c6ng vidc

- Th6ng bdo di nghi b6 sung h6 so

- Thdng bao ti chiii gtdi qttyd nii so

Dw thdo vdn bdn tiiy i Adn m quan li6n
quan

0,5
ncdy

Tnrdng
hqp 1.2

Ky duyQt Ldnh dqo
Phdng NQi

w

U Ddi vA mrdng hoo tiiy j,kiAn co
quan hAn quan. Ldnh clao Phdng bj,
duyQt, chuyAn buoc 5

01

ngdY



l3

Trudng
hqp 2

Kj, duyQr Ldnh tlqo
Phdng NQi

w

Kh6ng il6ng j, nQi dung tham mnt
chuyAn fui budc j

n5
ncdv

Uy ban

nh6n den

^cap
huyQn

Buric 5 Ph6i hap
tham dinh

h6 so

Cric co
quarl don
vi c6 li6n

qttan

Xem x6t, ph6i hqp tham gia ! ki6n cl6i

v6i n6i dung li6n quan tai h6 so
Van ban ph6i hqp tham gia j ki6n 07

ngay

Uy ban
nhan den

cap
huy6n

Buric 6 T6ng
j kidn

hqp
tham

dlnh

C6ng chric
chuy6n

m6n Phdng
NOiw

Du thdo vnn ban cria Phdng N6i vu trinh
UBND cdp huy6n

05
ngey

Trudng
hqp I

T6ng hqp
j, kiAn thdm

dinh

C6ng ch*c
chuyAn

m6n Phdng
NAi vu

Co quan fiAn quan th1ng nhAt voi h6
so; c6ng chtic chtryAn m6n t6ng hqp,
Dr1 thdo vdn bdn da Phdng NQi va
trinh UBND cdp huyQn

Du thdo udn bdn cila Phdng N6i vu trinh
UBND cdp huyAn

05
ncdy

Trudng
hqp 2

r6ng hop
j, ki€n thdm

ilinh

Cdng ch*c
chuyAn

m6n Phdng
NAi vu

Phdi diiu chinh, bd s.ung hi so: C6ng
claic chuy€n m6n t6ng hqp, dtr thdo
vdn bdn d€ nghi bd sung, hodn thiQn

h6 so, quay lai brdc 4

Dq thao vdn bdn dA nehi b6 sung, hodn
thiQn h6 so

01

ncqy

Trudng
hw3

T6ng hop
j,ki€n thdm

dlnh

C6ng chtc
chuyAn

m6n Phdng
NAiw

Kh6ng ttil diiu kiQn gidi quydt hi.so;.
dtt thdo vdn ban ti ch6i sidi quyAt hd
so, chrry€n brdc 4

Uv ban

nhen dan
cap

huyQn

Bu6c 7 Xem x6t,
duyet ven
ban trinh

IJBND c6p
huyQn

Lanh dao
Phdng NQi

vu

Xem x6! hi duy6t ven ban Dg thao C6ng vhn trinh UBND cip
huyQn dg thio Quyi5t dinh hanh chinh
(hodc v5n ban trA lcri)

0l
ngay

T6ng hqp 1i kiiSn thAm rtinh, dU thio
vnn ban trinh Linh dao Phdng NQi vu

0t
ncdy



t4

Trudng
hqp I

Xem xdt,

duy€t vdn
ban trinh

UBND ctip
huyQn

Ldnh itqo
Phdng N6i

vu

Ding i, nAi dung tham
lcj, nhay/lcj, &ryAt du thdo

mLru C6ng.vdn trinh UBND cdp huy€n dr thdo

Quydt dlnh hdnh chinh (ho|c vdn bdn rrd
tdi)

01

nSdy

Trudng
hqp 2

Xem xdt,
duyQt vdn
bdn trinh

\IBND ciip
huY€'

Ldnh clqo
Phdng NQi

tu

Kh6ng d6ng y n6i dung tham mru:
chuydn lai btbc 6.

0,5
ncdv

Uy ban
nhan dan

A
cap

huyQn

Brrric 8 Xem xdt,
quyiSt dinh

UBND c6p huy6n xem xdt, quy6t dinh Quy6t dinh hdnh chinh (hodc vdn ban tra
loi)

05
ngey

81 Ti€p nhdn
hi so

BQ phQn
MQt c*a

Tidp nhQn, chuydn hi so cho chuyin
viAn theo phdn c6ng cia Vdn phdng
HDND vit UBND cdp huy€n

- Td trinh Phdng NOi vu

- Hi sn nhdn tir Phdng NQi vt/

0,s
nScry

8.2 Ki6m ra..,,...
va xu ly ho

so

Cbng ch*c
ihtqc giao
xtc l! h6 sn

X* ly h6 so - Bdo cdo di xudt

- Td trinh Phdng N6i vu

- Hi so nh,fn ti Phdng N6i w

7r-

ngay

8.-l DuyAt h6 so
trinh Ldnh
dao UBND:,
cap huyen

Ldnh dqo
Vdn phdng
HDND vd
UBND ciip

huy€n

- Bdo cdo di xudt

- Td trinh Phdng N6i vu

- Hi so nhdn ti Phdng Ni,i vu

01

ncay

8.1 Phe duyQt

h6 so
Ldnh dqo
UBND ctlp

huy€n

Ki duy1t vdn ban Quy€t dinh hodc vdn ban na ldi 0t
ngdy

UBND c6p
huyQn

Xem xdt vd dw€t h6 so



l5

Uy ban
nhan dan

cap
huyQn

Bu6c 9 Tri k€t qua B0 phfor

M6t c[ra
TrA k6t qua cho c6ng d6q t6 chuc Quyet d1nh hanh chinh (ho[c vdn ban trd

loi)

Lrru h6 so: Phdng NQi ru (JBND cip huyQn). K6t thric nim c6ng vi6c, chuy6n vi6n thu ly hoan chinh hd so brio c6o Trudng phdng ili5 t6ng hqp vi
chuy6n nQp kho Irru trir co quan di5 thgc hiQn luu aft theo quy d!nh.

Thirnh phin h6 so luu:

- Phiilu Titip nhin vd tra k6t qua

- Hd so cua t6 chrlc, c6ng dAn

- Phii5u Th6ng b6o y€u ciu b6 sug h6 so ho[c vdn ban th6ng b6o tu chlii giai quylit h6 so (nilu c6)

- Vin ban tham gia 1i ki{in cua cric co quan li6n quan (niiu co)

- Kait qua tra loi cua UBND c6p huyQn (Quyilt <tinh hanh chinh, ho{c v5n ban d6ng f ho4c kh6ng d6ng j vn n€u 6 lf do)
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