TAI LIEU HUONG DAN SU DUNG
CAC CHUC NANG NANG CAP EOFFICE

I. Phan hé 1ap ning cap cac chirc ning Eoffice.

1. Danh cho Vian thu cua co quan

1. Khi thém vin ban dén bang hinh thirc thii cong (Khéng phai qua hé thong Eoffice)
thi van thu nhdp méi van ban dén chu y trudng:

- Ma dinh danh van ban (Ma dinh danh van ban dugc hé théng tu dong tao 1ap

khi van thu nhap S6 quan 1y vin ban dén va luu van ban) dua vao Ma cia noi

gtri, nam ky van ban, SO ky hicu.

- HT gui/nhan van ban (chon 1 trong 3 loai phia du6i)
o VBDT: Van ban dién tir khong kém ban giay.
o VBDT&G: Van ban dién tir kem ban giay.

o VBG: Vin ban gidy.

% Céng vin dén

van bén Van ban di fién quan

S6 van ban:
So dén:
So ky hiéu:

Loai van ban:

' Trich yéu:

' Nguo xw Iy:
Nguoi ky:

'Noi hn:

* Tir khoa:

< Ght ch:

<& vain BiAn a&n 2021
SC Van ban Gen 20

3734
68/PSC-HRM
bc_Bao cao

Noi luu
830 hiém

NOp cho VT

Nam: 2021 v | “ Ngay den: | 29/12/2021

Not gun: I psc_Cong ty PSC - PSC5202501 2

Ngay ky: 25/12/2021

Linh vye: v |

* Ngwin xie Iy

Chre vu:

Tinh chat: Binh thugna =

Théi han: SO trang: 1

Noi nhdn: Noinhan

Ma dinh danh van
ban:

* HT gari/nhan VB: | Vén ban dién t& kém ban gidy v |

’VDau]1SachHoSoLuuTm_l 7_12_2021_15 31_282.pdf

Xéa | Taive | Ky VB den
I
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Van ban dién to khong ding quy dinh hodc gui sai noi nhén, s& cho phép Bén nhan
trd lai van ban va kip thoi phan hoi thong qua hé thong dé Bén gtri biét, xu 1y theo
quy dinh.

Tly Cninn | VPCP
Sumns e [onaaae ]
+ Te0 vin bin 6én @ BBngy || FFTndng ké |
@ Xem o ifTrérg ké thu ng:

Ty Oion ] Tévinbdn || Tim kigm Lo theo ndm
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© Teo mdk ciing Wige

" Thieg bao(0) . Yeu VB
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> Phis hSXS6). noi  nél

T ko) I - Chon van ban tra lai

N/w Ksém tra ludng 2 - B3 véo 8 chua tao 29/12/2021
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ii;'-;"".‘ﬁé;"g“ T100/BC-STTTT v kidm tra b théng 53/11 1a/‘\z'azx
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B3: Nhap ly dotr

| # Design €% HTML @ Preview

N

Quise I cleg e DiLim mai Xoe Tré vén ban | Tim theo: S5 ky hids; — o anes
Il ovincingdn  Bon0y || GEETmong e ey Tra xong sé c6 trang thai |
Quan by vin ban Xemn wilTnéng ké thuhsi || /
5 - - | . |l
" - Ta0f T ZE«"
e [l Noi gl 56 ky hiu Trich yéu Noaygii 8 LG
? - ndil
© Vil bin cé nkdn $& théng tin v : 20/12/202
""“““" O dp- Lonshia 1101/B8-STTTT V/v K tra luBng 2 - D& vio <& chua tas ludng Sy1are01
R truyén théng 1114 AM
D (] Séthsngtinua ST V/v kiém tra hé théng ludng 3 - Divdo sSvatao  20/12/2021
b T truyBn théng e wdng 11:14 AM
—  Sdthéng tnva T B/ i e 2912/2021
i Y G oo O fruyen théng 1100/BC-STTTT EBV/v kiém tra hé thong 1111 AM

Luc nay s€ c6 3 truong hop:
1 — Van ban chua vao so,
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4.

2 — Van ban da vao so va chua tao luong,
3 — Vin ban da vao so va tao ludng roi.

Ca 3 déu khong x6a khoi danh sach lién thong nhung danh déu 1a da tra lai van ban
(Itc nay khong thao tac thém mao1 van ban trén nhitng van ban nay dugc nita)

Truong hop 2 thi s& x6a khoi s6 vin ban.

Truong hop 3 di tao ludng roi thi khéng duoc tra lai ma phai xt 1y theo hudng
tham muu van ban trd 161 Bén gui (chi trir khi ho x6a cac Bude da guri- vi du van
thu chuyén sép Loc rdi, nhung vin thu x6a dé dua vin ban vé trang thai chua xu
Iy thi n6 tra vé truong hop 2)

Cho phép Bén guri thong ké vin ban bj tra lai theo mdc thoi gian cu thé. Thong tin
hién thi: SO van ban, ngay ky, trich y€u, noi da g,
Toy Chinh | Nhéc vide = Luu Trir

Quan Iy cing viéc

®  Quan ly vian ban Ll

y-duy Gy sudtbdn - Dang ky vu vec Lich sir gin Theo d& Thea d3
: Thém ) E 5 Thang ké thu hdi
Toy Chon Iy Duyét Xudt ban Phén quyén LuBng cong viéc Thong ké G VR
— Tinh 2oaoubs A ¢ £ Xuat .. .. Lwy Guwi
U ot S0, ky hieu Ngay ky Trich yeu vb

B1: Chon TKVB lién théng
V/v ki€m tra hé théng luds
luong S—

V/v Kiém tra ludng 2 - 93 vao sd chua tao ludng

O @ nozecsmT
@ oes-sTImT

0 @  1oomee-sTTTT

V/v kiém tra hé thdng

=] Théng ké vin ban tra lai
Thix gian tra lai: 1~ Ngay ki Néi dung:
Tir ngay Tir ngay: S0 van ban:
] 281272021 &=
N . B N . N L " "
Dén ngay Bén ngay Trich yéu: C h on cac t| e u 't o n g E
A AL AR LU AR
] 31122021 iF
L Tim &) ust excel % ocng
STT Ngay ky - Trich yéu Nevi nhgn Ngay gis Tinh chét
: 29/12/2021 v/ Kiém tra b thing Chon fim @é thong ké S NG v 29/12/2021
2 2971242021 Vv kiém tra hé thong Iud g Sd Ni v 21
29/12/2021 Vv Kiém tra lubng 2 - ©4 vio s chua tao lubng S Ngi vu 29/12/2021

Cho phép Bén nhan théng ké vin ban da thyuc hién tra lai theo mdc thoi gian cy
thé. Thong tin hién thi: SO van ban, ngay ky, trich yéu, no1 da gui,
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[+ ail hii : hi - -
i I iy il Sk '“'“M WlTRVBthuhBi | Tim theor | S8 ky hidu | | 2021
Wl dén
o warg | e
Quan by win ban Xem
Tiy Chan Tim ki Lo then nimn
Vn ban di Yéu VB
Tao Trd chu d@
O Nos i Ngaypii R TR B
Win ban ndi bs néi héi
Viin ban cd nhin S8 théng tin va ) R . o, i 2812/2021
O truykn thibeg 1101/BB-STTTT Wiv Kodm fra lulng 2 - BE vdo b chua tao ludng 11:14 AM
e (] Séthingtinva P — Wy kiém tra hé théng luBng 3 - Divaosdvitao  29/12/2021
R truyEn thong luBng 11:14 AM
S& théng tin va - s o 29/12/2021
Quén i danh muc | truyen théng VTRRLSTTTT @Bv/v kiém tra b théng 11:11 AM
Quin b I trid 0 ifl’;;f"g E;.';“‘!' 1085/BC-STTTT EB1oos Ef;;ﬁm
=] l\g henbdnuiul
|- Thor gian trd lai Ny kg Néi dung: - — - 10 -
T ngiy Ti nghy 5 vin bin: Nhap tieu chi'théng ke,
281212021 ] [l | -
Dén ngay Dén ngay Trich yéu:
3011272021 ] =
& Tim Huft excel || 3 Béng
ST Sékyhisu Ngiy ki Trich yéu Noi gis Ngay gii Tinh chét
1 1100/BC-STTTT 291272021 v ki€m tra hé thaing théng tin va truyen thang 2912/2021 Binh thuang
2 1102/BC-STTTT 28Mar0 Viv liém tra hé thang ludng 3 - B3 vao 3 0 thing tin v truyén thang 29/12/2021 Binh thuing
3 1101/BB-STTIT 2871272021 Vv Kifim tra ludng 2 - B vao o8 chua tao ludng 5d théng tin va truydn théag 29/12/2021 Binh thugng

5. Chuc ning tu dong bao tring van ban dén, trong trudng hop van ban dén co cing
s0, ky hi¢u... do mdt co quan ban hanh trong nam (doi vi cé truong hop nhan van

ban qua hé théng va do van thu nhap).

DSilvoilvan|banjlinjthong
dajtaojvan|ban|dénirsijthikhi
taojvan|ban|dan]se|baojtring

{=) Théng bao

VAN BAN DA PUQC TAO

« 56 van bén: 56 Vén ban dén 2021
55 dén: 3719, 56 by hiu: 1103/HD-STTTT

oK |
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“ 54 van ban- I 56 Vin bdn ddn 2021 vI ANam: 2021 ~ © Ngaydén: 201272021

0 55 den: 321 | A Nm gl.l'l sttt S& théng tin va truydn thdng - 000, | =
9 55 ko hidu: 1103/HD-STTTT | Ngay koy:
8 Loai vin ban: Bdo cdo |*| 9 Linhvye: Lia chon =

T103/HD-STTTT - Bj Tring

9 Trich yéu:

Thing bao x
B Npwinai I i e Vian ban nay da vao so:
B Nygudi ki- ER— | S8 vin ban: S8 Vin ban dén 2021
bt e | 5§ dén: 3720
B . | S&ky hidu: 1103/HD-STTTT -
Noi luu: Hgay ky: 20/12/2021% |
B Tir khda: | Mol gii: 54 thing tin va truy@n théng - 000.00.15.H32
8 Ghi chiic Ban khéng thé thém tring?
= Mi dinh danh VB: ' - . pbingsy =)
Béng
— Upload

Chon tép |
| 1

—File da upload

B Lo ® fong
- PBinh nghia 05 tinh trang xtr ly van ban nhu sau:
+ D3 dén: Heé théng gtri thanh cong.
+ Pa xem VB: Vian thu Bén nhan da xem VB.
+ Pang xir Iy: Vian thu Bén nhan da tiép nhan vian ban hoic di chuyén ludng xtr 1y.
+ b3 x1r Iy xong: Van thu Bén nhan da tao 1ap van ban di va luu.
+ Pa giri lién thong: Bén nhan di giri vin ban lién thong qua hé thong.
Cho phép thong ké lich cong tac theo ngudi tao, ndi dung, ngay tao, co quan chu
tri; xuét két qua dudi dang file excel.

Tir ndm 2018. S8 Quydt dinh ndi bd ciia S& duoc chuydn sang muc Vi

Xin chio - vanthu | [Thodt] (D& mat kiidu)

Ném 2021 v | Théng |ai ~| Tudn Al v Tirkhoa Tim

|

©  Quan Iy ciing viéc

Dang ky Ch& duyét Lich chinh thic ! Chon Nam, Tudn va tha
t
|

= o 1 2021 || Tuan 52: 27/12/21--> 02/01/22 |
Céng wiéc d3 nhin ﬁ‘ ﬁ‘ 2 :
- 85 duyst Chuyen lén Chuyénxud  Excel | Théng ké
 Tao mdl €dog vide 9

Thie2 The3 Thiéd4  This Thir6  Thir7 Chanhét Tatea

“ U - i B

S 24 : - : Ping Ghi T
O Teogly [CL Neidug B1: Chonthéng ke i chiwl 46" Cha o

Chua o lch

€ Quan ly van ban

€ Quan ly lich cong tac

€ Luutri¥ - Tra afu
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[E] Théng ké lich edng tée = % = 0 B8
— Thén gian tao lich:
Tirngay Bén ngay
01/01/2021 = 310772021 &=
Nguwrixi tao lich: - |
n A r, re al
Hoing Trong Phuc - B2:3Chon tieu chi'thong k—f
— Tim kiém:
Ng1 dung Cha tri
|4 Tim |-|§] ¥ust excel % Bong
Thixi gian bt .. e atE e - Ghi  Trang
STT dau Ngi dung e Cha tri Nguoi tao chi  thii
B3: Tim di¥ liéu s
017202 S iR v Trodre TH - E oang e
1 IT?::'::__...J .I;;"[!,:Ih Ve Truomg T i Huy Tap, Kha Thanh tra 5¢& Trong :a'-e[
- = Trang Phudc o
. - a TP . Hoang c
. 08/01,,2021 Hop vé xit by wi pham ddi vai viec dang tai E . B3
2 . - ) . . Phang hop tang 1 Trong
14:00 thdng tin trén mang x3 hdi Phudic duyét
117012021 . , Haang Bi
3 1400 Lam wigc wan cbng dan Phing hoptang 1 Thanh tra Sa Trang duvét
v Phudic o
Hoang -
3401 13 _
4 1i" 0172021 Xit Iy viéc dang tai thong tin trén mang x3 hoi Thi xa Minh Hoa Trong e
0730 g Phastic duyét

8. Cho phep nguoi dung tim van ban dinh kém tur S6 van ban di, SO van ban dén dé '
dam bao moi vén ban chi ton tai duy nhat trong CSDL. Cho phép chon va upload
nhiéu file dinh kém mot lan.

[Z) Xem va Xir Ij Cang vige

| Chuyén tiép phan hai
— Ngi dung —Gia han xu I

Han xir I | 17/05,2021
Tinh chit: ® Binhthudmg O Viée khén

Phan hdi: 0 Phan héi ngui teo vide
O Phan héi ngun chuyén vise

|- Tep dinh kem = s
VB Bén VEDI | B 1 L |'_||:”_| \u" B 'EJEEI'I

Danh sach nhan vige:

Upload
’7 [ chontzp

|_Fﬂ'= da upload Danh séch nhin théng bao:
rFilc tir nguén vin ban
X & L =
Bong la Quay lan Trao dou Chuyen di
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9.

[Z) Xem va Xir Iy Céng viée

[ File Vin bin dén

U

Nam: 2021 ~ $6: | 56 Van ban d&n 2021 | S = = 2 =
X B2: Timvanbancang

Timtheo Trichyéu v Tirkhoa UBND Tim \_/

[ Sodér S, ky higu Trich yéu

\-\_/ B3: Chon VB gan j'rién khai K& hoach s6 2505/KH-UBND ngay 31/3/2021 clia UBND tinh
EEEY

1218/QD-UBND Quyét dinh cong bé danh muc thi tuc hanh chinh finh vuc bién v3 hai dao thuéc tham
b oo quyen gidi quyét cia UBND c3p huyén

— 374 178/T3-UEND Thdng bao két ludn caa Chd tich UBND tinh ‘~.g.x_.ér1 Tan Tuan tai cude hop Ban chi dao
- - g - phdng, chdng Covid-13 trong tinh hinh mai

w

Hop nghe S6 VH&TT bdo cdo Chuong trinh vin héa nghé thujt, thé duc thé thao nidm ‘

1544 2/GM-UBND ; g
g RMEURH 2021 (ldc 14900 ngay 05/3/2021 tai Phong hop 2, VP UBND tinh)

2021 tai Hoi truong Tinh

amma ~a s

al 3273 S/GM-UBND &
@ B4: Génvan ban |

- Hop UBND tinh thuéng ky thang 4/2021 (kic 8g00 ngay 04/

N
S6 dén S6, ky higu Trich yéu ‘
2892 172/TTT-TCT Trién khai K& hoach 56 2505/KH-UBND ngay 31/3/2021 ciia UBND tinh ‘
| Gobs |
Lwu lai -‘ B L |38 9ong

Cho phép tét ca CBCC cua Bén gui xem duoc tinh trang xtr Iy van ban cua Bén
nhén (bao gom Bén nhéan 1a VP UBND tinh).

Tay Chi jiéc « a
Quin 1Y cBing viec Uy Chinh | Nhdc viéc « Luu Trir a
> Z . -
= 5 Sée ¥ Duyst Xust ban * Gin mot clra %, Gin van ban Giso viec Eoffice
Quan I viin bin ¥ s B e - ey ®\
Xxsa | @Hiyduyst @ Hiyxustbén ¢ Dang kyvuwéc @ Llich sl gin Y5 Theo ddi
v Thém 2 Théng k2 thu hdi
o Xem || @9'Gén file @ Phin quyén O Béng bing PoTK VB Sonvi || L gMail PlTY @ én théng
Tiy Chon 7 Duyst Xuat ban Phan quyén Ludng cong vigc Thong k&
Tinh - - = B2: Chon theo doi o G
L) chit S ky hidu Ngay ky Trich yéu . \-/:c b
O @ noymp-stT 29/12/2021 V& vide thi dua

V/v kiém tra hé théng ludng 3 - £4 vao s va 130

1228 /BC-STTTT 26/12/2021 i
luona

/‘ 2 - D& vao 58 chua tao ludng

C-STTTT 29/12/2021 V/v kiém tra h théng

1099/BC-STTTT 24/12/2021 252

Ba Ba
Ba Pa g o
Xem Nhgn ﬂ Trang thél xde Iy Iln!

Ngay gid Ngay nhin Tén don v nhdn Ma djnh danh

&

29/12/2021 11:14:59 AM 20/12/2021 11:31:30 AM S& Mg v 000.00.11.H32 23 dén Thu hbivin b Ly

® Déng

10. Cho phép lanh dao cac cép tiy theo thim quyén c6 thé thong ké tinh trang xtr 1y

VB dén (cac VB dén dugc lanh dao chuyén xur 1y); cong viéc do lanh dao tao moi
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va giao viéc tir mot méc thoi gian nhat dinh dén thoi diém hién tai, bao gdm it nhat
cac loai thong ké sau day:

+ VB trong han da xu 1y;

+ VB trong han dang xu 1y;

+ VB trong han chua x1tr 1y;

+ VB qué han da xu ly;

+ VB qué han dang xur ly;

+ VB qud han chua xtr 1y;

+ VB dén han chua xir 1y (han xir Iy VB bang ngay hién tai);

+ VB dén han dang xur 1y.

Cho phép két xuét cac két qua thong ké ra cac dinh dang tép van ban phd bién:
(.doc), (.docx), (.xlIs), (.xIsx), (.pdf).

i
B a ] [ ] Tudn Théng Quy Mam Tiy chen Bao cdo nam: 2021 =

Chon moc théi gian thong ké )
- Cuy IV
e 3
% Nguéin viin ban: W&n ban dén |
! Tinh trang: it ¢d ~ |
¥em Xuat Excel
) | Teickwia K&t qua fr'.“’“égn Canbé Thaihan  Thiridiem  Trang
ye xiv by A=l iy dwge giso Xl thai
=5 Trién khai chi dao -
g7021 27 08°8 i UBND tinh tai van e chuyén-
482 /SNgV-L5 12:00:00 e Céng vin s6 phéng ..gl Is,;, 12/04/2021  0B/04/2021
A . 2568 /UBND-KGVX L e o
Hoa han
ngay 01,/4/2021
Ra so4t, kién ngh
I . oi, bo sung
™ Quan Iy luw triy Uy ban g s o
5M11/2021  nhdndin  phdp lujt gy Théng x o
= saan i ! X Pl Mguye . _ chuyég-
P HG 5o tiéu iy 3916/UBND-NC 1200:00  tinh vudng mc, dch wnv S tepspoz tsspoz T
AM Khanh tdc, ¢an trd hoat Truyén ! ql,ar- =
£ L = Heoz dong diu tu, kinh théng i
Th ki 3 " :
ong ke truy cap doanh va dai sdng
xa hoi

Manb carh anlina

11. Cho phép timg CBCC thdng ké sd luong cong viéc (van ban dén) da nhan; cong
viéc mdi do lanh dao tao va giao vi¢c; cong viec CBCC tao mdi trong han va qua
han da, dang va chua xur Iy dé theo doi, do1 chiéu vdi két qua cia lanh dao.
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Tudn Théng Quy Mam Ty chen ’ _ -
Quin I dling vidc THONG KE TiNH TRANG XUF LY CONG VIEC
Qudan ly win ban ] Thing1 Théng2 Théng3 Théngd Théng5 Théngd ThingT? Thingf Thingd Thing 10 Thing 11 Thing 12
4] Il (3
Quan I lich ding tac
chi & Mguén viin ban: Van ban dén v
~ Tinh trang: Tét ca 1*|
Xam Xuat Excel
PN Can bd Trang
Sl xily  thi
Trién khai
“Tinh trang =i b van ban chi dso
olia
gl X 1§ vidn bin cd nhin o Maoai | HEND -
_ - t.ng: " tinhtai t::::"i:n 08/04/202 1 cham Nowdn P
Thing k& Log 4B2/SNgV-LS 07/04/2021 \f 1T Céng van Thén‘:“f : 0e/04/2021 | ? - ”% I chuyén-
. s dion i 12/04/2021 uy Lec g Trang han
© Quin K ki 2566/UBNE e
KEVX
) ngay
Thong ké truy cap 01/4,/2021
Trigh kh
Danh sdch online nEn ke
chi dao
Bang online: 1 cla
Lot truy cap. 1302 . UBND
OISl 08/04/2021 23
w tinh Lénh d. S th higuye "
) 1 482/SNGV-LS  07/04/2021 ;’(ié:h Cﬁr'g van SZ” e /4/2021 = o ”E'ﬂ:: chuyén-
Lién ket Website e 3 12/04/2021 uy Lo ettin Trong han
ESGS;LENE

12. Cho phep van thu thong ké tong s6 luong van ban dén gui bang van ban gidy, van
ban dién tir kém ban gidy, van ban dién tir khong kém ban glay theo thoi gian
(thang, quy, nam) cta don vi. Cho phép két xuit cac két qua thong ké ra cac dinh

dang tép van ban phd bién: (.doc), (.docx), (.xls), (xIsx), (.pdf).

Tim theo | Trich yéu v Tirkhéa Tim
Toy Chirh | Nhdc vigc
Sua Duyét Xust ban Nop wu Dang Ky vu viEC
l_ Xoa My duyst Hizy Xudt ban Xoe i trid
Xem Gam sit 9 Phin quyén
TuyCnon | Duyét || Xuftbin L
() I S wgayaén  Shkyhiéu  Trchyéu
0 6 3680 13/05/2021 :_C" /SKHDT- ! h‘cnq '...n su 6 tén céng mang Hé thing théng tin
ve Mot clra dign v
= SEHDT- ¥ D2 nahi ITe o
O @ 3670 1305202 1’-:99 SKHE D2 nghi cdp ching thu 58 cho ca nhan (Ong Doin
ve Quang Huy)
— » s 1500/SKHET- ¥ DE nghi cdp ching thu s8 cho ca nhin (Ban chip
[ 3678 13/05/2021 = % o ¥
J 0 l Ve hanh cdng doan S& KHDT)
! Ra sodt, théng ké cic quy dinh mau thudn, chdng
508/STP- 3 i&u tha: Sy kKhé " dc c3
O O 3677 13/05/2021 ;.?f.ST chéo, thiéu Ahcn‘g nhat g3y knd khin, vugng mic can
Xove trd hoat d9ng dau tv, s3n xudt kinh doanh va 46i séng

nhan dan
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E Lip 58 vin ban

(0 In s6 trong ngay ZiIn sé theo tiéu chi

@ In 5 theo hinh thire giu/nhin VB

9 Hinh thic E';J‘i'“hﬁﬂ vén ban: | van bin dién 1 kém ban gidy |
' Nam: | 2071 |~ | 84 vin ban- 54 Vap bdn den 2021 -
Kudt |Slammsi || M Dong |
Ghi cily Mac dinh Ia chon "In 58 mam dy".

B3:

—

o

\

‘hon theo tiéu chil

n
LWL Ao AL

13. Nhap lién két

Quan i cing viéc

Taychnirh | Nndcvidc

Quan iy van bam
T |

,’5““' Hult ban

b % Noiydén S8,k nigu
Vhn Sin o i 3720 29/12/2021 1103/HD-STTTT
Quibe b Nich cing thc 3719 20/12/2021 1103/HD-STTTT
Lu'u trif - Tra ciflu

3718 2912/2021  1102/BC-STTTT

Quan Iy danh muc

031272021  78/2021/XD.MT-MIS
Quan iy hwu ik

031272021 489-CV/BTGTU

OPhinguydn R Excel
L e

oilra van ban di vo1 van ban dén, van ban dén va van ban di.

ém hodc stra RS - — || ekt
- '3 ® | shacs
Glao viée Tneo adi Giimal |
@ fich shgdi | @ Béng blng
Phin guyde LuBng cdng vide Ghimal ||  wued
4 Xuat Liru Giao G
Trich yéu oon Duvét o U i

1103/HD-STTTT - Tring
I V& viéc thi dua

N T
V/v keém tra he thong luong 3 - B3 vao

53 va tzo ludng
Kiém tra

Ve vigc kiem tra
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E Cang wvan dén

Van ban

Vin badn di lign quan

86: | 54 Van bdn di 2021 | Timtheo |Trichyéu Tirkhéa k& hoach

- Chon VB lién quan
-

(] Sodi

[ sa3

£0, ky higu

SAZSTTTT-TTBCKE

Trich yéu

Trign khai KE hoach 55 1470

Gap ¥ du thdo KE hoach td o

1 860 Be0/STTIT-TTBCY : . s
U ¢ WS BLAE cac cdp nhigém ky 2021 - 2026
[ GOG/STTTT-VP Gop ¥ du thao KE hoach trién khai thuc hién cic nhiém vu D8 dn
— . .
posach tngn khai thue hign Chugng trinh trg guip xB hdi v phue hai
|t thlin, trd erm b ky v ngudi rdi nhidu tim b dus vio cdng
- 2030 trdn dia bdn tink
—
Té trinh v viéc ban hanh K& hoach trién khai 58 hda ket quad gidi qupét thl tuc hanh
1 190 190/ TTr=5TTTT chinh cém hiu luc thudc tham quydn gidi quydt cla cac oo quan, dia phuong trén dia
bdn tinh Khanh Hoa
o Gan vin ban
= PR e =
DS véan ban da gan
50 di &0, kyf hiéu Trich yéu
[ - J43STTTIT-TTECKE Trign khai K€ hogch 53 1470VKH-UBND ngay 260272027 ola UEND tinh
Gop ¥ du thio KE hoach trién kchai thuc hign Chuong tinh tro gidp x3 hai va phuc b
Il B39 83975 -TTECXE chdic nding cho nguwdi tm thin, rd em b ky va ngudi rdi nhidu tam i dua vao cdng
T T I R
F Gabd

14. Cho phép tim kiém lién két giira van ban dén va vin ban di (néu co).
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15.

Tim theo  Trich yéu v Tirkhda Tim  Hién ®ihét =%

Qi b <l ik * Thiri gian Nam:| 2021 | v Thang: Tstcs v ' 96 van ban: Tatch [
=il I . v Nié
Quan Iy vin ban sé aén S6 kv hiéu
F Trich yéu mét clra didn tir 9 Tir khda:
-
—[ ~ Ngay ki 9 Ngay aén:
Noi gin ! Ngudn ky
“ Logi van ban Tatca B4 9 Uinh vyc Tatcd [®
. ¥ HT glrinhdn vB Tatcd b
T Quan iy hich chng tic
-, Tim
Lfu trif - Tra cife
s Tay Chinh | Nndcvide =
Quan ly danh muc 4 -
Cerag Psia ||  Duyst @ X3t ban ANGp K tr | v D uu trit
Quan by F SOt ade  Civiecoien o cldn . _~ T inakis
Glao vide Theo a&; GUi il :
Danh mmc htu tri B\_, Chon xem EREEsrE ® Bang ting
HE 0 ticu hily Toy Cnun = Phén quyén Ludng cang vic G mail Lt o
— Tioh sé Xudt Lru Glao Gin
bng ké truy cip i Mot sl 85, b Trich yb ban Duyit ulr  vidc wb
3 :6 tsn céng mang Hé thdng
Danh sach online B2: Chon VB xem lién két
Pang online: 1 e 2
Luot truy c3p: 839 0 @ 06/04/2021  739/SNV-CCHC I Tnang keé ket qua gidi quyet hd so thi tuc

hanh chinh trén Phan mém mét clra dign tir

I' H3 trg xi Iy ho

Lién két Website () @ 2024 18032021 S4/TTCNTTRDVHCCTT dong nam 2018
2019 trén phan mém M3

a

g Xem Van ban dén

Wan ban I WEn ban di lén quan Y

&0 di %0, ky hiéu Trich yéu
i Aimk ban hanh meach Kidem soat th anh chivh madm 2021 oL Thén ti
1 32 32/00-5TTTT C!.,iaa.d.ln_ I:la I"l..nll'l _<é. oach Kiérm sodt thi tuc hanh ch am 2021 cla 53 Thang tin
va TruyEn thang tinh Khinh Hoa
|:| 18 1B/OB-STTTT I'.!u:,né'. dinh ban hanh K& hoach cai cach hanh chinh coa 59 T "ﬁﬁg tim wa fr_:,'in I:h.".-ng

tinh Khanh Hoa ném 2021

5: Chon vao van ban dé xem

Cho phép tim kiém vin ban theo cac thudc tinh dd duogc quan 1}'/; tim kiém theo
thugc tinh “Hinh thire giri/nhan VB”; tim kiém VB theo phan quyén nguoi dung.
Cho phép két xuat cac két qua tim kiém ra cac dinh dang tép vin ban phd bién:
(.doc), (.docx), (.xlIs), (.xIsx), (.pdf).
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- Nam: | 202 ~ Thang: | Tire - o 2 3
Quin I cdag vide Thixi gian 2021 | stea S véin ban Tatcd T
Bk ik O ik ia
Ky hidu.
Quin I vin ban So den S0 ky higu
T “ Trich yéu 9 Tir khoa:
Van ban dén
T Noay ky: ' Ngay dén:
Vin ban i
——— = Noi gl = Nourdi ky
Vi ban i bs. — _ —
— < Logi vin ban. Tét c4 = CR— ek =
Van ban ca nhin :
“ HT glrinhan VB. Van ban dién tr khong kém ban gidy ot
Quan ly lich chng tac =
4, Tim o Lamisi | ] Xudt Excel
Lufu triY - Tra cife
Qudn Iy danh o . S - 5 . = -
Tim theo hinh thtrc gtri nhan E . = "
= (0o iy trl Bang ky vu viec T30 Iuu bl
an By luu i
Vo Xoa Huy duyet Huy X0 X6 b trix GUA van ban | in dec 18
Thém 2 Glao viéc Iheo dot i ma |
Danh muc lu trir Xem Gémsit || @Phdnauyén  Eudt excel jon sif ol Déng ping
16 50 tiéw iy oy Onon Duyét Xu#t bin Lou trd Phin quyén Lubng cang vigc G mail Ly
_ Tinh s& T o o Xudt .. Lo Gho GH
. (] 2 £ Ngay den S0, ky hiéu Trich yeu < Duyét - e
Thong ké truy cap chat  den trir  viec vb
o & /v ha trg tndn khai hé thdng cau truyén hinh
Dash sAch oRlne O @ 3708 14072022 2555/BTTTT-VP n gilla B3 va che S& TTTT vdo nady
Pang online: 1
Luot truy cp: 839 —
J O 3720 297272021 1103/HD-STTIT 1103/HD-STTTT - Tring
Lién két Website 0@ 1103/ED-STTTT VE viée thi dus
—--Chion lién kit O @ 3718 20/1272021  1102/BC-STITT V/v kiém tra hé thong ludng 3 - B4 véo 56 va

30

lubng

16. Cho phép tai vé hoic in dir liéu dic ta cta van ban dén, van ban di gém: Ma dinh

danh vin ban, sb ky hiéu, ngay ky, co quan ban hanh, trich yéu, ...)

Tuy Crich | Nhdcvige

B1: Chonvan ban

Luu trif - Tra oife

R O @ 3630 13052021 465/DHKH Sy s

Tuy Chinh Nbac vige = W T

Quan ly cong viec
LTeonnicviee  Eoudn i nndc v
& Tra ioi UBND Tinh
&7 161 NV Bon V|

Nhc vigc

T30 luu
ANGp Wyt
©Ox63 wu tr

L trlk

Quan by van ban

|

T
chat

Q@

[ $6, ki higu Ngay ky  Trich yéu

(] 028/STTTT-TTra 12

10572021

mién

@ emasTTTT 12/05/2021

Quan Iy hny trit

¢ B8 xudt nhu cdu cdp méi chimg thuy

I D& 3n quy hoac
tin va Truy¥n thdng nhiém ky 2026-2031

Asha || v Doyt @ >udt bin ANdp st | v Ding ky v vide " E 1L vao iy
T X | @mHiyduit| @HiyXuitoin  OXéstoutd | L6 vin bin g : o
Thém 5 L Gioviec Theo adl Gt mail
OXem  @GEmsit || Q@Phinguydn  Eudtece | @insdod PRER]
Ty Cnon Duyét Xudt bin Loy trl Pndn quyén Ludng cang viéc Ghmail ||| 3
() T S8 Ngayaén Sskymeu  Trichyéu L B2: ChonlIndacta \)ﬁm
UThy thip y kién cBn gi& d&p cla doanh nghidp,

doanh nghiép, hiép hai ngdnh nghe, ca quan
(2 tréch nhiém phang, chéng tham nhing va
g Sao aGc 5ém chinh cba Nha nudic va 3 héi

5

| Tincictd B2:In dc:ithzi
o2 Kust Bcel '\/—/

Xudt 3¢ 13 « Excel

Lwu Gigo G
trie  viec vb

ban Duyét

I Cung cp théng tin chi the ding ky st dung tén

h v& 8& nghi phé duyét quy hoach cac ehic

< \
B1: Chonvan ban [ iErsgan s s e

026-2031

¢ chic danh I3nh dao 56 Thong

17. Cho phép chon nhiéu van ban tai muc van ban di gﬁj dén mot hodc nhiéu don vi
trong lién thdng E-Office hoac lién thong van ban quoc gia.

Trang 13/
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on nhiéu van ban gwi cho nhiéu, :
) 1 Tp - = vinbdn || "] Gisowvic @\
ng no phai cung dia chi/va PSSR R
Thiing ko thu hibi .
B don v | —hMail i 1 théng
uy Lgn s Luyel Auat pan Fman quyin Sng cong
Chaon
T 54, ke higu Ngayky  Trich yéu gt o
G 102E/5TTTT-TTra 12,0507 Cung cép théng tin chi the ding ky s dung t8n

mign

I T trinh v % nghi phé dupét quy haach eie chile

T L tril - Tra oo | G in CTT 1TMEANDT  dack cie bi ldabh dan G Théng tin va Truyén théng
. : Caothé chonnhiéuVB di )
. G chirc danh ldnh dao 54 Thing

Quan by how trif tin va Truydn théng nhiém ki 2025-2031

Banh muc hiw trii | . ! Mai tham gia thyc hién géi thau tr van Lap bdo cdo
G 1025/STITT-CNTT 12/05/2021  kinh £& - kjf thudt dy an “Nang cdp hé thdng Hai nghj

G ol i iy ] gino ban s tuydn tinh Khink Haa®

Cung c@p 5¢ lifu vién chiic b nhigm ngach tuyén

G 102445 -TTBCKE  12/03/2021

18. Chtic nang canh bao cho Bén guii d6i voi cac van ban guri 101, van ban khong dén

19.

dugc noi nhan do 16i hé théng. B6 sung co ché ty dong g lai sau trong trudng
hop gt 1oi.

Gui dén: 55 Mol vy -
Giri vai tw cach 1a: | Sé théng tin v truyén thing M
B Gt ® ping

Tén dom vi Ma dinh danh Trang thai
[ s& M&i vulkhdi Dang) dsmv B3 xdy ra &

Khéng gti droc sé bao I6i

Vin thu Bén gtri chon vin ban mudn thu hoi, nhap 1y do thu hoi va gui dé nghi thu
hdi van ban cho Bén nhan.

- TH1: Néu tinh trang van ban tai Bén giri 1a “Da dén” (nghia 13 vin thu Bén nhan
chua xem vin ban) thi thyc hién thu hdi ngay va tu dong cap nhat trang thai thu
héi van ban 14 "D thu hdi" bén nhan khong thao tac gi duoc.

- TH2: Néu tinh trang vin ban tai Bén gui 13 “Pa xem VB” (nghia 14 vin thu Bén
nhan d xem van ban) thi thyc hién thu hdi ngay va tu dong cap nhat trang thai thu
héi van ban 1a "D thu hoi" bén nhan khong thao tac gi duoc.

- TH3: Néu tinh trang van ban tai Bén gtri 1a “Dang xur 1y (nghia 14 vin thu Bén
nhan d4 tiép nhan vin ban hodc da chuyén luéng xir 1) thi phai chd Bén nhan dong
¥ hily van ban.

- Sau khi Bén nhan thyc hién htiy van ban (trong TH2, TH3) thanh cong, thi Bén

\
Al

gui tu dong cép nhat trang thai thu hoi van ban 1a "P3 thu hoi".
Trang 14/21




i iy Tdy Chinh | Nhde viée = Luu Trir

Eoffice

Ssis |l " P e } T . 5
Quin I vin bia £ Sk || o Duyét & Xudt ban & Giri mét <lra o G vén bin . Giao viéc Q

Th1é: Xxsa 1 OHlyduyét QHiyxudtbin v Bang kywviec @lichsiigh | 1aTheo ddi
OXem || @Ginfle | @Phinquyen & Bong bing PATK VB don v || LegMail

Thang ké the hdi
Van ban dén 9

' ToyChon || Duyét Xudt ban Phan quyén Lubng céng viée Théng ké
: B2: Chon theo doi b i
Van bin néi b Nody by Teich i : s
pon A B1:Chon van ban can thu hoi
Quan Iy lich cing tac - 29/12/2021 ¥ V& viéc thi Gua
Latu trif - Tra ity O @ t1ozecsr 2opanon V/v ki€m tra hé théng ludng 3 - D3 vao 56 va ta0
uong
Ngay giri Nga Tén d h Mé dijnh danh R B
gy g gdy nhin n dom vi nh§n inh danl Xem  Nhin E{ rgng thal xiF :“g:
29/12/2021 03:35:04 PM S& M v 000.00.11.H32 B3 dén Thu h&i vin ;a;":
29/12/2021 03:36:49 PM Trung tim CNTT 000.08.15.H32 B3 dén Iflli
® oong
)
[F) Gii théng bis
LM EEEE B J Ud EEA G-
Thu héi vi khéng ding noi g |
2 . Ll n M :I. :I. II
B4:Nhap thong diep can thu hoi
T ) —r oot L LN R A
| # Design |€»HTML  © Proview !
1
Ngéy gii Nga Ténd h M dinh danh LI T =
lgdy g gdy nhin n dom vi nhgn inh danl Xem  Nhin E{ rang thal xir Iy :"5\:
29/12/2021 02:35:04 PM & NGi v 000.00.11.H32 D4 dén D Thy hii vin k_:
29/12/2021 03:36:49 PM Trung tém CNTT 000.08.15.H32 B& dén [hy hi vén ban I‘::“

8 oong

0 i th:r::M = ;cﬂm @;:v;nn:.; TR VB ahdl | 7im theor | S& ky hidu \_I‘ _J m{t 't___j
© Quin i winkim e ' NG g khony, thao tac,ggovc,

Ty Cnen fal|  Tréwan bdn Tha hai van bdn - N z .
Ny Bén nhan thay VB thu hdi

] Noi givi S5 ky hiéu Trich yéu

@: |3 hdng tiaA 1104/BC-STTTT The hi van bén 1 S b/
— truyen thdng 03:358M
£ Quan iy ich cing tac £ s
théng tin v } A 2971272021
0 zf - 1100/BC-STTTT ERV/Y kiém tra hé thing o? ,6’:;“:
& L ach uyén théng 3:30 PN
Ak Sé thénn tin va 29/1272021
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20.

Vin thu Bén nhan chon dong y hily van ban (trong TH2, TH1) thi hé thong dong
bang van ban va ty dong cap nhat trang thai “ba thu hdi” cho Bén guri va Bén nhan.
- Vin thu Bén nhan chon dong ¥ huy van ban (trong TH3) thi vin ban ciing bi x6a
khoi S6 quan 1y van ban dén. Hé théng tu dong cap nhat trang thai “Pa thu hoi”
cho Bén gtri va Bén nhéan.

- Bén nhan van nhin thiy cac thong tin co ban ctia vin ban di bi thu hdi trong TH2,
TH3 nhu: S6 ky hiéu, ngay ky, trich yéu, co quan giri, trang thai thu hdi vin ban.
B, ' @ ‘'m thudc muc Van bin ndi bi. Kinh thing bdo 36 tudn Ihé CBCC bide a0 chido . vanthy | [Thodl) 241 mat losu]
R e o

B

Ty Cnirn | VPCP

ol Clim me X Xas O T dnben || GifTKVBthohS || 7im ther | S& ky hig = e <
*  Quan I chng viec . | S& ky hiéu ) 2021
+Te0vénoin ol @oBnoy JEFTKva T & s 1
= =
®  Quan ly van ban @ Xem e

Ty Cnen | | T vae bin Th hali vin bda Thn kigm Lot theo nén

Yéu VB

I

Van bin & - Ana v :
. B2: Chondéngy e Nobygin T T 3.53 @
nbi  noi

. NSRS 5 théng ti 29/12/202
o ot i 1104/BC-STTTT Thes hi vén bén 1 ki
truyén théng 03:35 PM

®  Quan Iy lich cing téc

S& thong tin va S - s o 29/12/2021
—— o théng 1100/BC-STTTT EDv)v kiém tra hé théng 0330 PM
tin va 2 29/12/2021
Quiin I dank mvc 1103/KD-5TTTT V& vigc thi dua 0218 M
~, > r, r I‘\ x -
BA: Chon van ban co trang thai Yéu cau thu hoi
- .‘.):f..a_a —— et et _)\I_r-o-qJ —_— - - el et et

21. Cho phép Bén gui dong bang van ban di va dir li¢u dac ta van ban di khi c6 1énh

thu hoi van ban cua co quan, t6 chuec.

sl | Dyt @ruitbén X Glimétcla LGlivinbln || *lGisovide Q Bhicorrice
E Xxea  ©Hyduyes | ©HUyxustbin Qichsigl | Theoddl A T @ Theo ol
OXem  @PGEnfie O Phén quytnll © Déng bing pTK VB Son v L gMai PeiTK VB lién thdng
Tiy Chon 1. Duyét Xudt b’ Phin quyn Lungcongvide || Thing ké Gl ve

Xual Lvu Giao G

B2: Chon dong bang Ot wr ke wo

. @ wessTIITONTT 140572021 i dao xby dyng chinh quySn dién b tinh Knach

01 53 sb,kyniu

0 1067/STTTT-BCVT 14/05/2021 B2 nghi ¢ ap gidy phép sif dung tan 5 va thiét by vo

tuyén didn xi Cam Hai Ding

B1: Chon VB di s& dong bing R Esup e
it qubc gia v& binh dang gidi trén dia ban
tnh giai dean 2021 - 2025
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R Xen | Gl e ‘OMW Doy barg ! mwmﬁ” LR ) ’mmwumvawwa
Ty Qron 1. | Duyét Nudt vdn PranquyEn | Ladogcdeguvize || Thlag ke citva | e
Vi b 4 0 (1 T s,k hige Ngdyky  Trichyéu vin Owe ot S80 X
s bbb 0 @ rossmcsTrT 2541072021 ¥ BC Linh dao S4 phong BC-VT biat.
Quan Iy lich chag tac | ‘ ,cv L [ i e T
. » .vanbansaukhibi/dong/bang
P M-a-J Ay g
s o ;khongkthe;thu’c;h én gijdwoc;
Quin Iy heu tri? 0 @ ioascsT—
= B Thong bio @
Danh myc ki tri 0 @ oavery
S Q.  Vanbin J5 bi dong bang ! i cac @ity kign tén khal
AN 0O @ 1esrrry N | ok VB 80 6 i o 49
| ich vu cdng trisc tuyén
Thénq k@ truy c3p ) L Bim can o rAnn tis shedn l-u rar Aiku lndn tnde b

22. Cho phép Bén nhan dong bang vin ban dén va dit liéu dic ta vin ban dén khi c6
1énh thu hoi van ban cua co quan, t6 chirc. Sau khi thyce hién chirc nang nay thi
khong thao tac gi dugc cac tap tai licu do, ké ca doi vai tai khoan quan tri hé thong.

Quin I cheg vidc Tay Crinn | Nhdc vidc A j
S T fsia | Dyt || @dudtbin ANSo it | Ding iy v vide " — 7o e
Quan by van ban -r g ‘ - A 2 ; - » l X
an OHlyduyit | OHlyXustodn OXéslwrl Gt van bin . :‘k e i 3o ‘
[} m3 } 1
QGiEmsit || @Pnénguydn  Elpudtexcel  @lichsiod | ©06egning | |
Van bin g | Tiycnen [ | Xudtbin Ly 4l Phénquyén Lubing cdng vide Ghimal D .

uat _ . lim

Van ban nii b3 ] L‘"‘; os'éJn Ngaydén  S6.kyhiéu  Trich yéu :
B2: Chon dong bang

i hiots @ o7 13wseoz 1S K 88wt nhu u cip ma) ching
Quin b lch cliag thc TCHC 2021-2025
- e 1851/UBND- I' Tham gia va dé cir ing vién tham gia Gidi thudng
o 7 7202 3 3
Lutu il - Tra i @ 60 1350 CNTT Chuyén dd: =5 Vigt Nam 2021

Sinh phin bE kinh phi c&: cach hinh chinh

T  Quan Iy danh muc - e =
B1: ("hon VB sé dong banq /'\ocy co quan, Son vi. dia phuong

Quan Iy heu trif

o 3668  13/05/2021 z_i:loﬁ‘b L > x'uSt truyEn lho.""g“du hcf\ thvanh Haa nam 2021
Danh mwc hvw trid L trén hé théng mang [udi Buu dién Viét Nam

’ Ayl || Advxumods 1| xdsuund || slidandd ’ A = s nsk

pin P i e R =

. e TyOwn | Dug || wibin | bwwd || Snieagin | lbegoiegyide | Glimer || luw
Vin ban vl b6 l ;’&" 50 Nady abn 56, ky hidu rich yby :::' ouylt 45 ﬁl‘e‘
Vin bin ¢ nhin : 3721 2012208 1105/BCSTITT ! Thu hoivar ban 2

= Khong the "‘thu’c‘ hlg_ryt_ll_,JL_J
RS o U [gb_l g/bangjvan ban

Quian Iy s tni¥

717 O
. avs B Théng bio )
Daah muc iy tell 4‘ =c. byt
3716 03N
5 03

HO so Uil hay & Van ban da bi dong bang !
£
S Lo |

Thong ké truy cap

3714 130553007 ToATICNTTRDVHCETT . vv-vvuyvn v\r.mg mﬁ: d:u uda quy lrmh

23. Cho phép van thu thong ké van ban do co quan thyc hién thu hoi theo mdc thoi
gian cy thé. Thong tin hién thi: S6 van ban, ngay ky, trich yéu, noi da gii,... (bén

giri)
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Tim theo | Trich yéu ~  Tirkhda Tim | Hidn i hét %

Ty Chinh | Mhdg vigc = Luu Trik

Quan by cing witc

Qi b vt b sl Dyt ¥udt bin Gli mét ola Gl van bdn Giad WiEC (ﬂ Eaffice
n wan n T
Ao iy duyst My wudt ban Ding ky vy wige Lich i g Theo di Thea ddi
e i ; Thang ke tru ksl |
Win ban dén Ham Gdn flle © Phén quyin éng biing BT WE don v WMail PTE VE lién thing
I Tiy Chon = Duyét Audt bdn Phin quyln LuBng ciing wiéc clive

Wan ban ndi bé Tinh e L. B . . Ly Giao G
i [ [] chit S0, ky higu Nogay ky Trich yeu . n T}q. ]'hul w:t wir  wviec vb
e —— - 3 < =z [— I' B2 nghi phén :éip\— -
O @ 10estrrrcn 11/05/2021 3 -

et dung chil ky =8 chupdn ding

Quan Iy lich chng tEc

v R I Bio cdo kft qud trifn khai phong trdo "Todn dén
Tra clin O e 101 TASTTTT-TTECKE 100572021

Luu trilt dodn kit xdy dung 48 sSng van héa” ndm 2021

Quan by danb mupc [ — ' Gép y didu chinh, b sung cic hi sa, thd tuc 48

[Z] Théng ké vén ban thu hai

— Théi gian thu hoi: _ -_IILQ.._,_,_ChI‘_t_,_h_....Ji.—gian_th u_!lé_i
Tir ngay Bén ngay =
01/09/2021 T 022021 =
|4 Tim [ E] xudtexcel | M Bong

STT  Séky higu Ngéy kj

1 1079/BC-STTTT 04,08/202 \\‘-—/

Ngdy gk Mgy thu héi

08/10/2021 28/10/2021

24. Cho phép qthéng ké van ban do cac co quan gui da thuc hién thu héi theo mdc thoi
gian cy thé. Thong tin hién thi: S6 van ban, ngay ky, trich yéu, co quan ban hanh,...
(bén nhan)

1
E R &a &
8 TayChinh | WPCP

P — T 'S Lam mai Ko Trd vin bin I-II WK VB thu hai IT"“ thea | 56 ky higu - 2021 -

Teowinbéndén  Dang 7 || EETK VB Tré i o T
i dung:

Quiéin I viin bin [ Xem
+ W3 ban &8N Tiy Chon a|| Trd vin bin n Loc thee ndm
' VB thu hoi
ol Vin ban di Yéu VB
- g ky higu gay gl vb wvb  thu thu
o vdn ban ndi bE héi  héi
©  Win ban ¢4 nhin 54 thing tin va - N - 29/12/2021
(] truyn theng 1105/8C-STTTT Thu hai vin ban 2 P
Quan Iy lich cing tac e
5c thong tinva o s e L 28/12/2021
5 _ O truyin théng 1104/BC-5TTTT Thu h&i vin ban 1 0335 oM
L i’ - Tra o
s thing tin va . i s 20/12/2021
T O L 1100/BC-5TTTT Dvv hé th
Quin b danh muc truyn théng 0/8C-S v kigm tra hé théng 03:30 PM
—_— S& thana tin va 29122021
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[=] Théng ké van ban thu hoi

Thai gian thu hoi:

Tir ngay Dén ngay ! Nttt ) o e
01/12/2021 B 31/12/2021 i

4 Tim ) xudtexcel | 8 Pong

| STT S0 ky hiéu Ngay ky Noi g Ngay giwi Ngay thu hoi
1 1095/BC-STTTT 15/12/2021 21/1272021
2 1006/BC-STTTT Sc thong tin va truyen thong 1571272021 21/12/2021
3 1104/BC-STTTY Thu hdi van ban 1 S& thong tin va truyén théng 2971272021 291272021
< 1105/8C-STTTT Thu hoi van ban 2 S& thong tin va truyen thong 2971272021 2971272021

25. Théng ké téng $6 lugng truy cap vao hé théng dén thoi diém hién tai.

e , .
Quan I danh myc : 0O @ 103/sTrrr-enTT 10/05/2021

'~.:C
Quan Iy huu triy

allll Diaiids 10/05/2021  bidy

Danh muc lu'u trif ot TICNTT&DVHCCTT )3
dien
HO sd tiéu hay =
U 0 101 1/STTTT-CNTT 10/05/2021
Chu!
T'hong ké truy cap
21
pha
Danh sach online
Dang online: 1 '
Lot truy cap 1303 1009/STTTT-CNTT 10/05/2021 gud
Tué |

&

L
1
|

& a Tim theo | Trich yéu v | Tirkhda Tim | Hidin thi hét &

Qusn b cling viic Ty Chinh | Mhdc viéc

& Tao nhéc vidc
2T i NV Ban Vi
@pﬂén b nhéc vide

Nhac vige

Quin I win ban l

Sl \Vin ban d&n |

* Vin ban ngi b O Db $¢  ngayain  Shkghigu  Trichybu Xalt. Ll a8 s Gl

1- Chon van ban N -;._'=" P TaTall <1 thao g& kha khan, vuéng mac
B1: Chonvéan ban Nhac viéc B ngay 077572001

Quan ky lich cing tac

" § 1076/SVHTT- I D@ xudt nhu cdu cdp méi ching thu s& giai doan

© o 3 p méi ching thu sd giai doa

. O @ 385 13psp02 y L

Quan K danh muc 8 M e 3832 13/052021 39’30.'UE'~D- Thyc hign Ludt sia &8i. bd sung mdt sd didu cla
NC Luat Giam dinh tu phap

27. Cho phép trién khai 02 loai ma dinh danh: Khdi cac co quan QLNN (.H32) va Khéi
bang (.A32).
28. Cho phép cap nhat danh muc cac don vi st dung (url, ma dinh danh, thong tin...)

mot cach tap trung, déng loat, théng nhat.
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29. Cho phép admin don vi thyc hién sao luu, phuc hoi cAu hinh phan quyén, thiét 14p
danh muyc... cta site. Khi sao luu hé thong s€ 520 luu dir liéu cﬁq 3 Menu l6n: Quél‘n
Iy Danh muc, Quan 1y nguoi dung, Phan quyén. Va khi phuc hoi cling s€ phuc hoi

trén 3 menu 16n nay.

Chon Sao Lwu, hodc Phuc hoi
Chon Sao Lwu, hodc Phuc hoi )

L Tir ndim 2018, 56 Quyit dinh ndi bb cila S& dun
R a =
Tity Chink
Quan I ciing viéc | o ur g E n
Quén ¥ win ban o —ITe Sita N Phinqugn | Ssehku  Phychi
Quin I lich oiing tic Ty Chon i Sao huu
Luru briif - Tra cifu ] Tén Ky tw t.itl
Thiing ki - Theo d&i O Linh daosé LDJ\-’_LD;
® Quan ky danh muc O LB phang VHTT

Phéng Buu chinh - ¥ién théng

Quan Iy ngu'di ding

O  Phong Céng nghé thing tin
O  Phang Théng tin - B&o chi - Xudt ban
[J  s&Théng tin va TruyEn théng
[ Thanh tra 5é
[Z] Gui théng bie £ & -
File Upload
*dllowed file ypes-.xml
Select

Khdi phuc || % 29ng |

Lwuw y: Sau khi phuc hoi s€)mat het

Xin chio - admin | [Thodt] [B&i mar kiidu]

30. Cho phép tra ctru log d€ phuc vu cho viéc kiém soat thao tac ctia ngudi dung. Cho
phép ghi luu va truy vét nhat ky st dung (log) ctia ngudi dung doi véi céac thao tac

x0a dir li¢u, thoi gian x0a, x0a dir li€u nao.
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Quan ki ciing viéc
Quim W wiin bdn
Qudn ¥ lich cing tic
Lufu brill - Tra caifu
Thiling kit - Theo d&i
Thing ka xif

Thiing k& van ban
Thang ké cong vigc
¥em bang lag

Tinh trang if [ vn ban

Xir' by wan ban c3 nhan

T

F Qudn W danh muc

© viin thudc muc Vin bin ndi bd. Kinh hdng bao 08 tedn thi CBCC bidu

Hanh dgng

¥6a théi han bdo qudn
x6a ghi chi 2

Xba h 50 luu tnd
xoa chu gidi

Ada ly do hiy

xoa h sa luu tnd
Ha ho s luu trd
Xda tinh trang vat i
Hba b s luu trd
¥oa hi sa luw tnk

o3 thei han ndp luu

THONG KE TINH TRANG XUF LY VAN BAN CA NHAN

9 Thai gian: Tuan 52 [27/12 - 02/01]

~]

Trang

Thai han bdo quin
Ghi chii 2

H& 50 luu i
Chu gidi

Ly do hiy

HE 50 luu bl
HO 20 luu el
Tinh trang vit Iy
HE 5@ luu tril
HE sa luu trir

Thai han ndp luu
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Nguweéri thao tic

Vin thu
Van thu
Vi thu
Vin thu
Van thu
Vdn thu
Van thua
Van thu
Van thu
Vam thur
Van thu

Thiri gian thao e
27/12/2021
2T/12/2021
27122021
2T/12/2021
arnz/zoa
271122021
arnzzoa
27122021
2712202
271272021
271122021

IP truy cip
127.00.1
127.0.0.1
127.00.1
127.0.0.1
127.00.1
127.0.0.1
127.00.1
127.00.1
127.00.1
127.0.0.1
127,004




