
s6, 5/,9 /eE-uBND

Noi nhdn:
- Nhu Di6u 3 (VBDT);
- Cuc Ki6m so6t TTHC (VPCP);
- Ban Ph6p ch6 HDND tinh;
- C6ng TTDT tinh, C6ng TTDT CCHC tinh;
- Trung tam CNTT&DVHCCTT tinh;
- Luu: VT, LH, EL.

CQNG HOA XA Ugr CHU NGHIA VrET NAM
DQc lQp - Tq do - H4nh phfc

Khdnh Hod, ngdyN thdngj ndm 2021

CHU TICH UY BAN NHAN DAN TINH KHANH HOA

Cdn a2 Lwit Tii chilrc chinh quyin dia phrnng ngay t 9/6/201 5 ;
Cdn cdr LuAt s{ra ddi, bd sung m\t si5 aiu cila Luil Td ckbc Chinh pht)vd Luqt T6

chirc chinh Etyin dla phwng ngay 22/l I/2019;

Cdn c* NShi dinh sii AUZOtttttrO-CP ngay 23/4/2018 ctia Chinh phil vi th$c
hiQn co ch6 mQt c*a, m|t c*a hAn th6ng trong gidi qttydt thi tuc hdnh chinh;

Cdn ct Th6ng tu sii 0L/2018/TT-VPCP ngay 23/t t/2018 cila Vdn phdng Chinh
phi hubng ddn thi hdnh m\t sii quy dinh cila Nghi dinh s15 61/2018/NE-CP ngdy
23/4/2018 cia Chinh phil vi thrtc hi€n co chii m\t cta, mQt ctra li€n th6ng trong gidi
quydt thil tttc hdnh chinh;

Theo di ngh! cila Gidn diic Sd Vdn h6a vd Thii thao tqi Td trinh sd Z3g/ffr-
SVHTTngdy 01/02/2021.

QUYET EINH:

Di6u 1. PhC duyQt kdm theo quyiit ainfr ndy quy trinh nQi b6 giii quyiit thri tsc
hdnh chinh thudc thAm quy€n gi6i quyiit cria UBND c6p xe dugc c6ng bO tpiquy6t dinh
s6 I 8l /QE-UBND ngdy 19/0112021 cria Chri tich UBND tinh.

. Ei6u 2. Quyiit tllnh ndy c6 hiQu lpc thi hanh kii tu ngdy kj vd b6i bO Quytit dinh
s6 1289/QD-UBND ngdy 05/612020 vd Quy6t tlinh s6 3326lQD-tlBND ngdy
14/1212020 cria Chri tlch UBND tinh.

Eidu 3. Ch6nh VEn phdng Uy ban nhdn dan tinh, Gi6m dtic S0 VAn h6a vi Th6
thao, Tht truOng c6c s0, ban, ngdnh; Cht tlch UBND c6c huyQn, thi x6, thanh ph5; Chti
tich TIBND criLc xE phudng, thi tr6n vi c6c t6 chirc, c6 nhdn c6 1i6n quan chiu trrich
nhi€m thi hnnh Quy6t dinh ndy./.
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rHUQC'$xillYlf,-Y'i?3s+tt%'#r;HxJffi i$ilx..cArxA
(Ban hdnh kim theo Quyiit dinh tii 519\}O-USNO nsdyo4 thdng ) ndm 202 t cila Chil tich UBND tinh)

I. Linh vgc vin h6a co sO

01. Tht tgc x6t t{ng danh hiQu Gia dinh vin h6a h}rng nim
- Md s6 TTHC: I .000954, c6 0 1 quy trinh.
- Thdi gian thUc hien quy trinh: 05 ngiry lirm vi$c

Co quan,
don vi

Budc
thgc
hi€n

TOn bufc thgc
hiQn

T16ch
nhi$m

thuc hi€n

NQi dung c6ng vifc thgc
hiQn

Bi6u m6u/k6t qui Thdi
gian Ghi chri

UBND cdp
xi Budc I Ti6p nhQn h6 so

B0 ph0n
ti6p nh4n
vd tre ket
qua

- Ti6p nhQn, ki6m tra h6
so theo ouv dinh.
+.Trulng hqrp h6 so chua
dAy rlt, chinh x6c theo
quy dinh: hucrng din b6
sung, hodn thi6n h6 so vd
n€u rd lj do theo mAu
Phi6u y6u cAu b6 sung
hodn thiQn h6 so.
+ TrugnB hqp tir ch6i
nh6n hO so ohii n€u 16 lV
do theo mdu Phi6u tu
ctr6i tii5p nhan gidi quy6t
h6 so.
+ Truong hqp h6 so dAy
dri, chinh x6c theo quy
dinh: Ti6p nhdn hO so, l{p
GiAy ti6p nh6n h6 ss va

- ci6y tiiSp nh{n h6 so.vd
hen tr6 k6t qui (mdu s6 I
ban hanh kem theo Th6ng
tu 0l/2018/TT-VPCP
ngdy 23/11/2018). 

.
- Phi6u y€u cAu b6 sung
hodn thiQn h6 so (m6u s6

2 ban hdnh kdm theo
Th6ng tu 0ll20l8lTT-
VPCP ngdy 23.1 t | /2018).
-.Phi€u 

lu :l6i ti6n"nnal
glal quyet no so (mau so

3 ban hdnh kdm theo
Th6ng tu 0l/2018/TT-
VPCP ngdy 23lll/2018
- Dir liQu du-o. c c{p nh{t
tr6n h6 th6ng

0'5
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hgn trA k6t qu6.

- Qu6t (scan) vi c4p nhit,
luu trft hO so dign tt,
,ti-

cnuyen cong chuc cap xa.
- Chuy6n bu6c 2

UBND c6p
xE

Bufc 2
ThAm dinh h6
SO

C6ng
chfc c6p
xi

- ThAm dinh h6 so:. -.:+ Trudng hgp l: Kdt qua
thAm dlnh dirng quy dlnh:
Dp. th6o Quy6t dinh vd
Gi6y cdng nhQn Gia dinh
vdn h6a. Chuv6n bu6c 3.
+ Trubng hqp 2: Kdt quA

th6m dinh khdng dirng
quy d!nh:.Dq thio th6ng
b6o tri ch6i gidi quydt h6
so, n6u 16 ly do. Chuydn
buoc 3

- !u tnao Quy6t dinh vd
Gi6y c6ng nh4n Gia dinh
vin h6a (mdu s6 I I ban
hd.nh kdm theo Nghi dinh
sd. 122/20|8/ND-CP
ngdy 17/9/2018 cila
Chinh phfi.
- Dg th6o Thdng b6o tu
ch6i gidi_quy€t (dp dqng
theo Mdu 03 Phu luc
Th6ng ru t6 ottzotttf-
vPCP).

03
ngiry

UBND c6p
xi Budc 3

Xem xet, ph6
duyQt

LEnh d4o
UBND

i.-
cap xa

- Ky duyQt vin b6n li€n
quan (n6u c6).
- Chuy6n bu6c 4.

- Quy.it dinh vd Gi6y
c6ng nh{n Gia dinh vin
h6a.

. . i.- thong bao tu chol glal
quyilt.

01
nghy

UBND cAp
xi Budc 4

Ph6t hdnh v[n
bin vir ludn

Vdn thu
- Vdo s6., d6ng d6u.
- Chuy€n 86 ph6n ti€p

- Quyi5t dinh vd Gi5y
c6ng nhin Gia dinh vdn

0,5
ngiy
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chuv€n h6 so nhQn . vir tra ket qua
(chuy6n budc 5).

h6a.
- Th6ng b6o tri ch6i gi6i
quy6t.
- 36 C6ng v6n di.

UBND c6p
xi Bndc 5 Tri k6t qui

B0 phan
ti6p nhfn
ve tra kcr
qua

- Vdo s6 theo d6i vdr trA,:
Ket qua.

- Giao tr6 k6t qui.
- Chuy6n h6 so c6ng
chirc cip xi luu.
- Kdt thirc quy trinh.

- quy6t dlnh vd Gi6y
c6ng nhQn Gia tlinh vdn
h6a.

. , i.- lhong bao tu cnol gral
quyilt (ni5u c6). 

.
- SO theo ddi h6 so (Mdu
06 - Phu luc kdm theo
Th6ng tu t,i
0l/2018/TTVPCP ngdy
23/1t/2018).

H ro auS"i"u trfr t4i UBND c6p xi theo quy ilinh hiQn hirnh, cg th6 nhu sau:o
LTrtrdng hqp hi so phi hqp:
- GiAy.ti6p nh{n h6,so vd hgn tri k6t qui.
- Quyet dinh vd Gidy c6ng nhan Gia dinh vdn h6a.
- Todn bQ h6 so theo quy dinh
2.Trrdng hqp tit c.hdi gilrti quyit hO so:
- GiAy ti6p nh4n h6 so virhgn tri k€t qu6;
- Vin bin trA toi kh6ng d6ng 1i, n6u 16 ly do.

02. Thrn tgc x6t tdng Gi6y khen Gia dinh vin h6a
- ME sd TTHC: 1.001120, c6 0l quy trinh
- Thdi gian thqc hiQn quy trinh: 05 ngdy ldm viQc.

Co quan,
dnn vi

Btrdc
thyc

T6n bu&c thgc
hiQn

T16ch
nhi6m

NQi dung c6ng vi$c thgc
hiQn

Bi6u mAu/k5t qui Thli
gian Ghi chri
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hiQn thuc hi6n

UBND
xi

Acap
Budc 1 Ti6p nh6n h6 so

B0 ph$n
ti6p nhfn
vd tra kCt
qua

- Ti6p nhdn, ki6m tra h6
so theo quy dinh..
- J**g hqp h6 so chua
dAy dn, chinh xric- theo
quy dinh: hucrng ddn b6
sung. hoAn thi6n h6 so vir
n6u, rd t1i do. theo miu
Phi€u y€u cdu bo sung
hoin thiQn h6 so.
- Trucmg hqp tir chdi
nhqn hd so phii n€u. rd lf
do theo mAu Phi6u tu

, i. .,1 i,
chol tlep nhan glar quyel
h6 so.
- Trudng hqp h6 so diy
di, chinh xdc theo quy
dinh: Ti6p nhQn h6 so, lflp
Gi6y ti6p nh4n ho so vir
hgn trA k6t qu6.

Qu6t (scan) vd cflp nhft,
Irru trt h6 so dign tu,,:.:-
cnuyen cong cnuc cap xa.

- GiAy ti6p nh{n h6 scr.vA

hen tra k6t qua (mdu s6 I

ban hdnh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngiry 23lr 1/2018). 

.
- Phi6u y€u cdu b6 

"sunghoan thi€n h6 so (mdu sO

2 ban hdnh kdm theo
Th6ng tu 0l/2018/TT-
VPCP ngdy 23./1 | 12018).

- Phi6u tu chdi ti6p nh4n
giAi quy€t h6 so (m6u so

3 ban hdnh kdm theo
Thong tu 0li20l 8/TT-
VPCP ngdy 23llll20l8
- Dir liQu. du-o. c cfp nhQt

tr6n h9 th6ng

0r5
nghy
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UBND c6p
xi Bu'ri'c 2

ThAm dinh
so

h6
C6ng
chric
xd

cap

ThAm dinh h6 so
- Trudng hqp l: K6t quA

thAm dlnh d[ng quy
dinh: Ds th6o Quy6t dinh
vd Gi6y khen Gia dinh
vdn h6a. Chuy6n bu6c 3

- Truong hqp 2: K6t qui
tham dinh kh6ng dfng
quy dinh: Dg thao Th6ng
b6o tir ch6i gi6i quy6t h6
so, n6u 16 l1i do. Chuy6n
budc 3

- Dg thAo Quyi5t dlnh vn
Gi6y khen Gia dinh vin
h6a (mdu s6 13 ban hdnh
kdm theo Nghi dlnh s6:
122/2018/NE-CP nsdy
17/9/2018 cila Chinh

Phil).
- pW thAo Th6ng b6o tit
ch6i gi6i quy6t h6 s<r, n6u

rd ly do (dp &fig theo
Mdu B Phqt luc Th6ng tt
tii ottzotatrr-vPcP).

03
nghy

UBND c6p
xi Bu0c 3

Xem x6t, phC

duyQt

L6nh d4o
UBND

A.
cap xa

- Ky duyQt vin bin li6n
,!

quan (neu co.).

- Chuy€n buoc 4.

- Quy6t dinh vd Gi6y
khen Gia dinh vdn h6a.. . ,(.- I hong bao tu chol gral

quy.it h6 so, n6u rO lf do.

01
ngay

UBND c6p
xi Bu6'c 4

Ph6t hdnh vin
bin vir luAn
chuy6n h6 so

Vdn thu

- Viro s6- <l6ns dAu.
- Chuy6n BQ phQn ti6p
nhQn 

" 
vri tr6 k€t qua

(chuy6n bu6c 5).

- Quytit tlinh vd Gi6y
khen Gia dinh v6n h6a.
- Th6ns brio tt ch6i piAi

,a
quy6t h6 so, n6u rO ly do.
- 56 C6ng vin di

0r5
ngay

UBND c6p
xE

Bu'6'c 5 Tra k6t qu6

B0 phan
ti6o nhAn

ve tra kCt
qua

- Viro s6 theo ddi vd tr6-:
Ket qua.
- Giao tr6 k6t qu6.
- Chuy6n h6 so c6ng
chuc cip xd luu .

- Quyiit dinh vd GiAy
khen Gia dinh vin h6a.

. .,1.- I hong bao tu chol glal
quyiit hO so (n6u c6).
- 56 theo d6i hd so (Mdu
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- K€t thtc quy trinh. 06 - Phu luc kdm theo:lnong tu so
0l/2018/TTVPCP ngdy
2s/11/2018).

Hd so tlugc luu trfr t4i UBND c6p xa ttreo quy Oiph tri6n trarntr

l.Trrdng hqp h6 so phi hqp:
- Gi6y.ti6p nhQn h6.so vir hgn trA k6t quA.

, cU th6 nhu'sau:

- Quy€t ttinh vd Gi6y c6ng nhfln Gia dinh v6n h6a.
- Toan b0 h6 so theo quy dinh
2.Trrdng hqp th chdi gidi quy& hd so:
- Gi6y ti€p nh4n h6 scr vdhgn trri k6t qu6;
- Vdn bin tri ldi kh6ng d6ng 1i, n6u 16 l1i do.

03. Tht tgc th6ng b6o tti chric 15 hQi cip xe
- Md s6 TTHC: 1.003622, c6 0l quy trinh.
- Thdi gian thgc hiQn quy trinh: 15 ngdy ldm viQc.

Bufc
thqc
hiQn

TOn buri'c
thgc hiQn

Trich
nhiQm
thgc
hi0n

NQi dung c6ng viQc thrlc
hi6n

Bi6u m5u/kiit qu6
Thli
gian

Ghi
chri

UBND c6
x6

p
Bufc I Tir5p nhan h6

so

BQ phqn
ti€p nh4n
vd trA k6t
que

- Ti6p nhin, ki6m tra h6 so
theo quy tlinh.
-.Trucrng hqp h6 so chua
d6y dt, chinh x6c theo quy
dinh: huong dAn b6 sung,
hodn thiQn h6 so vi n6u rd
lli do theo miu Phi6u y6u
c6u b6 sung hodn thiQn h6

- Gi6y tiOp nh{n h6 sov}r
hgn tr6 k6t qud (mAu s6 I
ban hdnh kdm theo
Th6ng tu 01120181TT-

VPCP ngdy 2311112018).
- Phi6u y6u c6u b6 .sung
hodn thiQn h6 so (mdu s6

2 ban hdnh kdm theo

0'5
ngay

Co quan,
tlcrn vi
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so.
- Truong hqp tU ch6i nhAn

h6 so phAi n6u 16 lyi do theo
m6u Phi6u tir ch6i tii5p:,:.
nnan glal quyet no so.

- Trudng hqp h6 so diy dt,
chinh x6c theo quy d!nh:
Ti6p nhan h6 so, l4p Gi6y
ti6p nhfln h6 so vd hgn tr6
k6t qu6.
- Qudt (scan) vd cfp nhQt,

luu trir h6 so diQn tir,
,.1 :-

cnuyen cong cnuc cap xa.

Th6ng tu 01/2018/TT-
VPCP ngdy 23 I | 1 1,2018).

- Phi6u ti ch6i ti6p nhfn
gi6i quy6t h6 so (mAu s6

3 ban hdnh kdm theo
Th6ng tu 0l/20l8lTT-
VPCP ngdy 23/rtl20t9
- Dit liQu. duqc c?p nhat
tr6n hQ th6ng

UBND c6p
xi Budc 2

ThAm
h6 so

dinh
C6ng
chuc c6p
xd

- Dg th6o Th6ng b6o tu
ch6i gi6i quy€t hO so, n6u
16 _lf do (dp d4ng theo
Mdu 03 Ph4 lqc Thdng tu
s6 01/2018/TT-VPCP).

t2
ngiy

ThAm dinh h6 so
- Truong hqp 1: K6t qun
thdm dinh drins ouv dinh:
Trinh h6 so b6o c6o L6nh
tlAo UBND xd. Chuy6n
bu6c 3.
- Trudng hgp 2; Kiit quA
thAm dlnh khOng tlirng quy
tlinh: Dy thio Th6ng b6o tu

, l. ,(. r icnol grar quyet ho so, neu
16 ly do. Chuyiin buoc 3
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UBND
xe

x
cap Bufc 3 Xem xdt, phe

duyQt

Ldnh dao
UBND
t-

cap xa

- Th6ng
quy6t h6

b6o tt ch6i giai
s<r, n€u 16 l;i do.

02
nglry

UBND
xi

cap
Phet hdnh
van ban va

ludn chuy6n
h6 so

Vin thu
ep
en

- Viro s6, tt6ng d6u.
- Chuydn !0 ph{n ti
nh6n vi tr6 k6t qu6 (chuy
buoc 5).

0,5
ngiy

UBND c6p
xi Budc 5 Tri k€t qu6

B0 ph0n

ti6p nh4n
ve tre kCt
qua

- Vdo s6 theo ddi vd tr6 k6t
qua.
- Giao tri k6t qu6.
- Chuydn h6 so c6ng chric
c6p.xd lrru.
- K6t thirc quy trinh.

- Th6ng b6o tu ch6i gi6i
quy€t h6 so (n6u c6).
- 56 theo ddi h6 so (Mdu
06 - Phu luc kdm theo
I hong tu' .ro

0l/2018/TTVPCP nsdy
23/1t/2018).

H6 so tluqc luu trfr t4i UBND c6p xi theo quy tlinh hiQn hirnh, cg th6 nhu sau:
l.Trudng hgp h6 go phdr ho. p:
- Gi6y ti6p nh4n h6 so vd hen tri k€t qu6.
- Todn bQ h6 so th6ng b6o t6 chuc 16 hQi

2.Trndng hqp til chdi gidi quyift hi so:
- Gi6y ti6p nhfn h6 so vd hen tri k6t qu6.;

- Vin b6n UBND c6p xd trdL ldi kh6ng ddng y, n6u 16 lj do.

II. Linh vqc Thu viQn
04.Tht tgc th6ng b6o thirnh l$p thu vi$ntl6ivriithuviQncQngttdng
- M6 s6 TTHC: 1.008901, c6 01 quy trinh
- Thoi gian thqc hiQn quy trinh: l5 ngdy ldm vi€c.

Ccr quan, Bufc TGn buri,c thuc Trich NQi dung c6ng viQc thgc Bi6u miu/k6t qui Thli

- Ky dyyet vdn bin li6n
quan (ndu c6).
- Chuy€n bu6c 4.

Bufc 4
- Th6ng bAo tu ch0i giai
quydt h6 so, n6u 16 l;;; do.
- 56 C6ng vin di.

Ghi chri
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don vi thgc
hi€n

hiQn nhiQm thrSc

hi6n
hi6n glan

UBND
xi

A
cap Bufc 1 Ti6p nhfn hd s<r

BQ phfn ti€p
nhQn vd trA
,i
Ket qua

- Ti€p nhQn, ki6m tra h6 so

theo quy tlinh.
+. Truong hgp h6 so chua
dAy dt, chinh x6c theo quy
d!nh: hu6ng ddn b6 sung,
hodn thiQn h6 so vd n€u 16 lf
do theo m6u Phiiiu.y€u cAu

b6 sung hoirn thiQn h6,so.
+.Trudng hqp tu ch6i nhfn
h6 so ph6i n6u 16 lj do theo
mAu Phi6u tu ch6i ti6p nhfn
gi6i quy€t hO so..
+ Truong hqp h6 so d6y dt,
chinh x6c theo quy dlnh:
Ti6p nhAn.h6 so, lAp Gi6y
ti€p nhqn hO so vd hgn tr6 k6t
qua.
- Qudt (scan) vd c{p nhQt, luu
trir h6 so tliQn tt, chuy€n

l,-
cong cnuc cap xa.
- Chuy6n buoc 2

- Ci6y ti6p nhQn hd so.vd
hen trd k6t quA (m6u s6 I

ban hdnh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngiry 23111/2018). 

"- Phi6u v6u cAu b6 suns..t
hodn thiQn h6 so (mAu s6

2 ban hdnh kem theo
Th6ng tu 0l/2018/TT-
VPCP nsArv 231 1 I /2018\.
- Phi6u tu ch6i ti6p nhQn
gi6i quy€t h6 so (mdu sd

3 ban hdnh kdm theo
Th6ng tu 0l/2018/TT-
VPCP ngdy 23ltt/2018
- Dfr liQu. duo. c cfp nhft
trcn he th6ng

0r5
ngiy
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UBND cip
xi Bufc 2 Thim dinh h6

so
C9"e chuc
c6p xi

- ThAm dinh h6 s<y:

+.Trudng hqp 1: K6t qu6
thdm dinh &ing quy <tfnh: Dr,r

th6o v6n ban tra ldi il6ng f.
+ .Trudng hgp 2: K€t quA

th6m dlnh kh6ng dtng quy
tlinh: Dg thio vin bin tri ldi
kh6ng d6ng;i, n6u 16 lli do.
Chuy6n bu6c 3

- Dg thio v6n bin trri ldi
,l
oong y.
- Du thio v6n bAn trA ldi
kh6ng d6ng j, ndu rO ly
do

10,5
ngiy

UBND c6p
xi Bu'6c 3

Xem x6t, phC

duyQt

Ldnh
UBND
xd

dao
I

cap

- Ky duyQt vdn bdn li€n quan
(n6u c6).
- Chuydn budc 4.

- Vin bin tri loi d6ng y.
- .Vdn b6n trd ldi kh6ng
d6ng ti, n6u 16 Iy do

03
ngay

UBND c6p
xi Bu'6c 4

Ph6t
bdn

henh
vir

vdn
luAn

chuy.in hO so
Vdn thu

- Vdo s6, d6ng ddu.
- Chuy6n BQ ph{n ti6p nhQn

va tra ket qud (chuy€n budc
0l

ngey

UBND c6p
xi Bufc 5 Trri k6t qui

86 phin ti6p
nh{n vd tri
.t
Ket qua

- Vdo s6 theo d6i vd tri k6t
qua.
- Giao tr6 ktit qui.

- Vdn bin tri loi d6ng f.
-.VIn b6n tri ldi kh6ng
tl6ng 1i, n6u rd lj do

- V6n bin tri loi diing f.
-.Vdn bAn trA ldi kh6ng
d6ng j, n6u rO ly do
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- Chuy6n h6 so c6ng chirc
i -,cap xa luu.

- KtSt thirc quy trinh.

- 36 theo ddih6 so (Mdu
06 - Phu llrc kdm theo
Th6ng tu tij
0l/2018/TTVPCP nsAy
23/1t/2018).

H6 so tlu-o. c luu trir t4i UBND c6p xfl th"o qry dtrh ht6., hAnh, c1i th6 nhu sau:
l.Trtdng hqp hi so phi hqp:
- Gidy ti6p nhQn h6 so vir hgn tr6 k6t qu6.
- Vin b6n tra loi d6ng f .

- Todn bQ h6 so theo quy dinh
2.Trudng hqp tb chii gidi quyit hi so:
- Gi6y ti6p nh{n h6 so vdhgn tr6 k6t quA;
- Vdn brln trd ldi kh6ng d6ng:i, n6u 16 lf do.

Ctr quan,
tlon vi

Bu6c
thgc
hiQn

TGn bufc thrpc
hi6n

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thrJc
hiQn

Bi6u mAu/kiit qui Thdi
gian

Ghi chri

UBND A
ca

x5
p

Budc I Ti6p nhdn h6 so
BQ phQn ti6p
nhfn vd trA
',1Ket qua

- Ti6p nhin, ki6m tra h6 so
theo quy dfnh.

+ Truong h<yp h6 so chua cl6y

dt, chinh-x6c theo quy dinh:
hu6ng .d6n b6 sung, hoirn
thi6n h6 so vri. n€u 16 l1i do
theo m6u Phi6u y6u cAu b6

- Gi6y titip nhQn h6 so.vd
hen trd k€t qui (miu s6 1

ban hdLnh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngdy 23ll1l2018).

- Phi6u y6u ciu b6 sung
hodn thiQn h6 so (mAu s6 2

0r5
ngiy

05. Tht tgc th6ng brio srip nh$p, hqp nh6t, chia, t6ch thu viQn tl5i v6i thu viQn cQng tl6ng
- Md s6 TTHC: 1.008902, c6 0l quy trinh
- Thdi gian thqc hiQn quy trinh: 15 ngdy ldm vigc
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sung hodn thiQn hO so.

* Trucrns. hoo tir ch5i nh6n
h6 so ph6i n6u rd ly do theo
m6u Phi€u tu ch6i ti6p nh4n
gi6i quy€t h6 so.

+ Trudng hqp h6 so dAy dt,
chinh x6c theo quy dinh: Titip
nh{n h6 so, lAp Gi6y ti6p
nh4n hd so vi hgn tr6 k6t qu6.

- Qu6t (scan) vd cfp nh{t, lm
tril h6 so diQn tri, chuyOn

,(-
cong cnuc cap xa.

- Chuy6n budc 2

ban hdnh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngdy 23/t 1/2018).

^,,: . , ,i. ,i , ^- Phleu tu cnol trep nhan
gi6i quyiit h6 so (mdu st5 3

ban hdnh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngity 2311112018

- Dt liQu dugc cpp nhpt
tr6n hQ th6ng

UBND cAp
xa

Bufc 2
ThAm dinh h6
s0

aPnt- chuc
cap xa

- ThAm dinh h6 so:

+ 
"Trudng 

hqp 1: Kiit qui
thdm dinh dirng quy dinh: DU
th6o vdn b6n trA ldi d6ng j.

^ ,,1.,+ I ruong nw z'. Ket qua

th6m dinh kh6ng dring quy
dinh: Du thio vin bAn tr6 ldi
kh6ng d6ng y, n6u 16 ly do.

Chuy6n bu6c 3

- Du thiLo vdn b6n tr6 lor
d6ng ti.

- Du th6o v[n bdn tr6 ldi
kh6ng d6ng j, n€u rd ly do

10,5
ngdy
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UBND c6p
xi BuOc 3

Xem x6t, ph€

duyQt

Lanh
UBND
xd

dao
I

cap

- Ky duyPt vdn bin li6n quan
(n6u c6).

- Chuy,Sn budc 4.

- V6n b6n tr6loi d6ng f .

- V6n bin t6 ldi kh6ng
d6ng;i, n€u rd lf do

03
ngiy

UBND cd
xi

p Bufc 4
Phet
b6n

henh
vir

vIn
lu6n

chuvCn h6 so
VEn thu

- Vdo s6, d6ng d6u.

- ChuyiSn B0 ph{n tirip nhdn
va tra ket qui (chuy6n buoc
J )t

- Vin b6n trn loi tl6ng !.
- VIn bin tri ldi kh6ng
-;,oong y, neu ro ly oo

0l
ngiy

UBND cAp
xi Tri k€t qud

BQ phan ti6p
nhQn vir tri
.t
Ket qua

- Vdo s6 theo ddi vd tri kilt
qua.

- Giao tri kiSt qu6.

-.Chuy6n h6 so c6ng chirc
c6p xi luu.

- K6t thric quy trinh.

- Vdn bdn tr6ldi ddng f.
- Vin bin trA ldi khOng
,;.
oong y, neu ro ly oo

- 56 theo ddi hit so (Mdu
06 - Phu lqtc kim theo
Th1ng tu tij
0t/2018/TTVPCP ngdy
23/1t/2018).

H6 so tluo. c luu trit Qi UBND c6p xi theo quy ttinh hiQn hirnh, cg th6 nhu sau:

I.Trrdng hqp hi so phi hqp:
- GiAy ti6p nhQn h6 so vd hgn trA k6t qu6.

- Vin bin tri ldi d6ng j.

Budc 5
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- Todn b6 h so theo quy dfnh

2.Trrdng hgp th ddi giai quy& hd so:
- Gi6y ti6p nh{n h6 so vi hen tri k6t qu6;

- V6n brin tri ldi kh6ng <I6ng y, n6u 16 lyi do.

06. Tht tgc th6ng b6o ch6m df,t hoSt tlQng thu vi6n c6ng tldng
- Md s6 TTHC: 1.008903, c6 0l quy trinh
- Thdi gian thqc hiQn quy trinh: 15 ngdy ldm viQc.

Co quan,
tlon vi

Bu6,c
thqc
hi6n

T6n bufc thgc
hiQn

T16ch
nhiQm

thuc hi6n

Ngi dung c6ng viQc thgc
hiQn

Bi6u miu/k6t quii Thdi
gian

Ghi chri

UBND
x5

^cap
Budc I Tir5p nhqn h6 scr

B0 phin
ti6n nhAn

vd tre ket
que

- Ti6p nh4n, ki6m tra h6 so
theo quy d!nh.
+ Trudng hqp h6 so chua d6y
dt, chinh x6c theo quy dinh:
hu6ng .d6n b6 sung, hodn
thiQn h6 so vir n6u rd lj do
theo m6u Phi6u.y6u cAu b.i
sung hoin thien h6 so.
+ Trulng hgp tir ch6i nhfn h6
so ph6i n6u 16 ly.do theo m6u
Phi6u tir ch6i ti6p nhan gi6i
ouv6t h6 so.
+ Trudng hqp h6 so d6y dti,
chinh x6c theo quy tlinh: Tiiip
nh4n h6 so, l{p GiAy ti6p
nh4n h6 so vd hgn tri k6t qua.

- Gi6y ti6p nh4n h6 so vir
hgn tr6 ki5t qui (miu si5 t
ban hirnh kdm theo Th6ng tu
0l/2018/TT-VPCP ngdy
23/11/2018).
- Phi6u y6u. cdu b6 sung
hodn thiQn h6 so (m6u s6 2
ban hdnh kdm theo Th6ng tu
0l/2018/TT-VPCP ngey
2311112018). .
- Phi6u tu ch6i ti6p nhfn gi6i
quyet h6 so (m6u sO 3 ban

hdnh kdm theo Th6ng tu
01/2018/TT-VPCP ngey
231lL12018
- Dir li6u dugc c4p nh4t trdn

0,5
ngiy
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- Qu6t (scan) vd c{p nh{t, luu
trir h6 so diQn t[r, chuy6n/,-
cong cnuc cap xa.
- Chuy6n budc 2

hQ th6ng

UBND c6p
xi Bufc 2

C6ng chuc
cap xa

- Th6m dinh h6 so:
+ 

"Trudng hqp 1: K6t qud
thdm dinh dring quy dinh: Du
th6o vdn b6n tri ldi d6ng j.
- Truong hw 2: K6t qud
thdm dinh kh6ng dring quy
dinh: DU thio vin ban tra ldi
kh6ng d6ng j, n€u rd ly do.
Chuy6n budc 3

- Dg th6o van bAn tri ldi
oong y.
- Dg th6o vdn birn tr6 ldi
kh6ng d6ng :i, n6u 16l1f do

10,5
ngay

Bu6c 3
Xem xd,t, phC

duyQt

Ldnh dAo

UBND
i-

cap xa

- Klf duyQt vdn bdn li€n quan
(n6u c6).
- Chuy6n bu6c 4.

03
ngiy

Ph6t
bin

hdnh
vd

v5n
luAn

chuv6n h6 so
Vdn thu

- Vdo s6, d6ng dAu.
- Chuy6n BQ phQn ti6p nhQn
vd ffa kCt qu6 (chuy€n budc

- Vdn ban tra ldi d6ng y. 
,

- Vin b6n tr6ldi kh6ng d6ng
y, n6u 16 lf do

0l
ngiy

ThAm dinh h6
s(J

UBND cdp
xi

- Vdn b6n tr6 ldi d6ng y.
- Vdn brin tr6 ldi kh6ng ddng

;i, n€u 16 lf do

UBND c6p
xi Budc 4



t7

s).

xa
Bufc 5 TrA kdt qud

B0 phQn

ti6p nha.n

vd tr6 k6t
que

- Vdo s6 theo d6i va tra ket
qua.
- Giao tri k€t.qui.
-.Chuy€n h6 so c6ng chric
cApxd ltru.
- K6t thtc quy trinh.

- V6n b6n trd ldi d6ng j. 
.

- VEn b6n trd ldi kh6ng ddng

1i, n6u 16 ly do
- Sii theo d6i h6 so (Mdu 06
- Phu luc kdm theo Th6ng tu
s6 01/2019/TTVPCP ngdy
23/t 1/2018).

Hd scr tlugc luu trti tgi UBND c6p xA theo quy ilinh hiQn hhnh, cg ihfnhu sau:
l.Trudng hgp hi so phi hgp:
- Gi6y ti6p nhfn h6 scy vir hen trA k6t qu6.
- Vdn ban tra ldi d6ng f.
- Todn bQ h6 so theo quy dinh
2.Trudng hgp tit c.hdi gidi quyit hi so:
- Gi6y ti6p nhan h6 so virhgn tr6 k€t qu6;
- Vdn ban tri ldi kh6ng tl6ng f, n€u 16 lri do.

Co
q uan,
tlcrn v!

Bufc
thgc
hi$n

TOn
bufc
thqc
hi6n

T16ch
nhiQm

thgc hiQn
NQi dung, c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thd,i

gian
Ghi
chri

Uy ban
nhAn

din cip
Bufc I

Tiilp
nh4n
so

h6
B0 phfln
ti6p nh{n
ve tra ket

Ki6m tra vd tiiip nhgn h6 so.

- Truong hqp h6 so ddy du,
chinh x6c theo quy dfnh thi ti6p

- Gi6y ti{lp nhan h6 
-so 

vd hgn
tri k6t qui (theo Mdu 01 Phu

0r5

ngiy

UBND c6p

III. Linh vgc th6 dgc th6 thao
07, Tht tgc c6ng nh$n c6u lqc bQ th6 thao co sO

- Md s6 TTHC: 2.000794, c6 01 quy trinh.
- Thdi gian thgc hiQn quy trinh: 07 ngdy Lim viQc
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xa qua nh{n vd in gi6y ti€p nh4n h6 so
vA hgn tri k€t qu6.
- Trudng hqp h6 so chua dAy

dri, chua chinh x6c theo quy
dinh thi huong d6n hoirn thiQn,
b6 suns vir in ohi6u v6u cAu b6
sung, hodn thign h6 so.
- Trudng. hqp h6 so kh6ng hqp
l€, ttr ch6i ti6p nh6n. giai quy6t
h6 sq thi in phieu tu ch6i gi6i
quy6t h6 so.
- Chuydn bu6c 2.

lpc Th6ng tu s6 0l/2018/TT-
VPCP).
- Phi6u.y6u c6u b6 sung, hodn
thien h6 so (theo MAu 02 Phs
lsc Th6ng tu s6 0l/2018/TT-
VPCP).
- Phi6u tt ch6i gi6i quy€t h6 so
(theo MAu 03 PhU lgc Th6ng tu
s6 01/2018/TT-VPCP).

- H6 so TTHC cria t6 chric/c6ng
d6n dugc c{p nhflt tr6n hQ

th6ng.

Uy ban
nhAn

d6n c6p
xi

BuOc 2
C6ng,

chuc cdp
xd

Truong hqp 1: H6 so phir hqp,
ds th6o Quy€t dinh cta Chir
tich UBND c6p x5, phudng, thi
tr6n c6ng nh4n, trinh lSnh d4o
xem x6t vd ph6 duygt. Chuyiin
bu6c 3.

Truong hgp 2: H6 so kh6ng
phy hqp, du thAo.Th6ng b6o tu
ch6i gi6i quy6t h6 so vd n€u 16

lyi do. Chuy€n budc 3

- Dr,r thAo Quy6t dinh cira Cht
tlch UBND x5, phuong, thi trAn

- Du thao Th6np. b6o tU ch6i
gi6i quy€t hd so (dp dqng theo.
Mdu 03 Phu lyc Th6ng tu s6
0l/2018/TT-VPCP).

Uy ban
nhin

din cAp
xi

Bu6'c 3
Xem x6t,

phc
duyQt

Ldnh d4o
d?o

UBND
cap xa

- Kj duyQt vdn bin li€n quan.
- Chuy6n bu6c 4.

- Quy6t dlnh cira Chri tich
UBND x6, phuong, thi trdn.
-.Th6ng b6o tir ch6i gi6i quy6t
h6 so (n6u c6).

0l ngiy

Uy ban Budc 4 Phet Vin thu - Viro s6, tl6ng d6u - Quy€t tlinh cta Cht tich 0l ngiy

6S"\

ThAm
dinh ho

SO

4,5
ngiy
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nhin
dAn c6p

xi

hdnh vEn
b6n vd

luAn
cnuyen
h6 so

- Chuy6n B0 pha.n ti€p nhQn vd
trrl k6t qud (chuy6n bu6c 5).

UBND x6, phuong, th-i tran
ho[c Th6ng brio tu ch6i gi6i
quy6t h6 so (n6u c6).
- 56 C6ng v6n di.

Uy ban
nhin

d6n c6p
xi

Giao trA
k6t qu6

B.Q ph$n
ti6p nh4n
vd ffa ket

qua

- Quyr5t dlnh cta Cht tlch
IIBND x5. ohuons. thi tran.
-.Th6ng b6o ttr ch6i gi6i quy6t
h6 s.o (n6u c6).
- 56 theo ddi h6 so (Mdu 06 -
Phu luc kdm theo Th6ng tu's6
0L/2018/TTVPCP nsdy
23/t t/20t8).

H6 so tlucr. c luu trfr t4i UBND cip xi theo quy ttinh hign h inh, cg th6 nhu'sau:
1. Trtdng hqp il6ng !t:
- Gi6y ti6p nhan h6 so vd hgn tr6 k6t qu6;
- H6 so t6 chric;
- H6 so vdn bin li6n quan;
- Quydt tlinh cdng nhfn..
2. Trdng hqp khpng il6ng j,:
- Gi6y ti6p nhfn h6 so vir hgn tr6.k€t qu6;
- Th6ng b6o tu ch6i gi6i quydt h6 so.

Bufc 5

- Vdo s6 theo d6i tii5p nh4n vd
trd k€t qu6.
- Tri k6t qui cho t6 chuc.
- Chuy6n h6 so c6ng chric c6p
xd ltru.
- Krlt thric quy trinh.
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