
CONG EdA XA EQI CE(I NGffA V4T NAM
DQc lfp - Trp do - Hgnh phtic

s6: )IINqD-uBND Khdnh Hod, "sbrlfi thanglzt dm 2 020

QIIYTTDINH
Vd viQc ph6 duyQt quy trinh nQi bQ gif,i quydt tnt tuc hhnh chinh Iinh vqc'auong 

u6 in,iOc thAm quydn Eiai ,irvCt crta drxo c6p huyQn

CHU TICH IryBAN IYHAN DAN TINH KHANH IIOA

QUYfTDtr.{H:

Eidu l. Ph6 duyQt kdm theo quyi5t Ai*r nay.quy trinh nQi bO giei quyiSt cac th,i
tuc hanh chinh linh vlrc tludmg bQ thuQc *iAm quyA, giei quy6t cria UBND c6p huyQn

tlugc c6ng UO tai QuySt dinh s5 2852lQD-llBND rlgiry 20/1012020 cria Chir tfch
UBNDtinh.

Didu 2. quyiSt ttinh nay c6 hiQu luc thi hnnh k6 tu ngdy lcj.

Di6u 3. Ch6nh Vhn phdng UBND tlnh, Gi6m ttSc Sd Giao th6ng vfln tai; Thri
truong c6c sO, ban, ngdnh; Chri tich UBND c6c huyQn, thi x6, thanh ph6; Chri tich
IIBND c6c x5, phudng, thi trAn vd c6c t6 chric, c6 nh6n c6 li6n quan chiu tr6ch nhiQm

thi hanh quy.lt tlinh nay./.

. tTysANNHANoAN
rhm r<sANn noA

Noi nhdn:
- l.ttru OiAu : 0BDT);
- Cqc Ki6m so6t TTHC (VPCP);
- Ban Phdp ch6 HDND tlnh;
- C6ng fiDT ttnh, C6ng TTDT CCHC tlnh;
- Trung tAm CNTT&DVHCCTT tlnh;
- Trung tAm C6ng b6o:
- Luu: Vl LH, DL--g ;;r

Ctu ai Lu,Qt Td chilp chinh quy*n dia pfuong ngdy t 9/6/201 5 ;
Ctu ctb LuQr sba ddi, bd smg mfit sd aieu c1u LwAt Td chic Chinh ph,rtvd LuQt Tii

chtic chinh Etyin dia phwng ngdy 22/t 1/2019;

Cdn ai: Nshi dirrh sii OttZOntNO-CP ngdy 23/4/2018 iua Chinhplruvi thqc hiCn

co cli mQt aha, mQt c*a liAnthdngtrong gidi quydt tkntuc hdnhchinh;

Cdn ctb Thdng tu s6 0L/2018/TT-WCP ngdy 23/t 1/2018 ct)a Vdn ph6ng Ch{nh
phi hfing ddn thi hanh mflt sii qrry itinh cita NShi ilinh sd OltZOrctt'tO-CP ngay
23/4/2018 arta Chinh phi vi thttc hi€n co chii mAt c*a, mQt c,ha fiAn th6ng trong gidi
quyat thil tuc hdnh chinh;

Theo di nghi cia Gidm d6c S& Giao th6ng vQn tdi tqi Td trinh s6 3574/TTr-
SGTWngay 01/12/2020.
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QUY TRiNE NQI BQ GIAI QUIdT TEU TqC HANE CHINE
Trruoc fuAM quyEx cIAi quyti cire Oy nlN xsAN nAN cAP HITYEN

@anhdnh kimtheo Quyat dinh siil$\NtOO-UattO nsgtlfrtluing)Lndm 2020 cila Ch{t tichUBND rtnh)

I. Linh vgc Dudmg bQ
1. Thrir trrc Ch6p thufn r6y dqng c6ng hinh thi6t y6n trong ph?m vi al6t dinh cho tlutmg bQ cfra hQ th5ng iludmg aI6 thi iludmg huy-Gn,

dutmg xi dang khai thric (Me sd quy hinh: 1.009048.01)

Co quan
ilorrt

Bufc
thqc
hiQn

T6n brnic
thuc hi6n

Trdch
nhi-6m

thuc hien

NQi dung c6ng
viQc thgc hiQn

Bi6u miu/
K6t qui

Thdi
glan g.iAi

quyAt

Ghi chr(

UBND
cap
huyQn

Bu6c 1 I lep nnar
hd so

B0 ph4n
ti6p nhql
vi tri k6t
qui
@PTN&T
KQ)

Xem xdt ki6m ta thanh ph8n h6 so.

1.1/ Truong hqp hii so kh6ng <liy drl theo quy rtlnh:
hudng d6n t6 _chrlc, cO"g &* hoan. thiQn h6 so theo
Phi6u huong ddn hoan thi€n h6 so, k6t thuc quy trinh
l.2t Truimg hqp hd so kh6ng phtr hqp quy dinh: Lfp
Phi6u tu cn5i ti6p nhin giAi quy6t tr6 so, k6t thric quy
trilh.
1.3/ Trudng hqp hd so d6y du" cbioh xric theo quy
itinh, nh.6n vi6n BPMC tiiip.nhSn h6 so, thgc hiQn:
+ NhAp h6 so vio phAn m6m MQt crla, qudt vd luu h6
so diQntir t4eo quy dqh.
+ In giSy ti6p nh,fn h6 so vd be.n trd kiit qui trao cho
nguoi nQp h6 so.
+ Chuy6n ti6p h6 so lOn phdng chuy6n m6n phu trech
linh vuc.

- H6 ss cua t6 chrlc, c6 n-hdn

- Trudmg hgrp 1.1: Phi6u
huong den hoan thi6n h6 so
(mAu s6 02 - Phu lsc kdm
theo Th6ng t'r 01/2018fm-
vPCP)
- Trudmg hqp 1.2: Phi€u tir
cUOi ti6p nh4n gi6i quy5t n6
so (m6u s6 3 - Phu lgrc kdm
theo Th6ng fi 0ll20l8fiT-
VPCP)
- Trudng hop 1.3: G6v titip
nhAn hd so ve he.n fre k6t qua
(m6u s6 1 - Pfur lgc kBm theo
Thdng tu 0 1/201 8fm-VPCP)

0,5 ngdy

T]BND
I

cap
huyOn

Bufc 2 I nam drn-h

h6 so
Chuy6n
vi€n
phdng
chuyOn
m6n

thuAn thi c6 vdn ban tre loi vi n6u 16 lf do.

rnilainl. tnt hqp lQ theo quy rtinh cria h6 so:
- Trudmg herp 1: hd so chua dri ho4c kh6ng dri diilu
kiQn giaiquy& t$ 46og bdo bang vdn.bAn cho t6
chric,i6ng d6a bitit di5 sria d6i, b6 sung hd so holc hr
ctrSi gi,a quy6t hti.so.
- Trudmg hqp 2: h6 so thi tli6u ki6n giAi quy6t thi dg
thio C6ng vdn ch6p ttru$n. Truong hqrp ktrdng ch'ip

- Truimg hqp 1: DtrthAo
-,.i -^ 

,, ^ ).,irtueu Inong Dao yeu cau Do

sung hti so ho{c Phi6u Th6ng
b6o tu ch6i gi6i quy6t hO so
(mdu s6 02 ho{c 03 - Phu luc
kdm theo Th6ng tu
0i/20i8,rfT-vPCP)
- Trudng hgp 2: Dg thAo Vdn

0,5 ngiy/
4,5 rgiLy

Trudng
hqp 1:0,5
ngdyl
Trutmg
hqp2:4,5
ngdy



ban chAp thufn xdy dtmg
c6ng tbhthiiit yi5u trong
pham vi d6t dAnh cho dudmg
bQ ho{c Vdn bAntri loi vi
nOu 16 li do (kudng hap
k&6ng chip thuin)

IIBND
cap
huygn

Bufc 3 X6t duy-6t
trinh
UBND
c6p huygn

Lfrnh dao
phdng

Xem x€t vd c6 f kitln v6 vdn bAn dq th6o cria nh6r
vi6n, kf nh6y xric nh4n nQi dung vdn ban d6 chuy6n
Vdn phdng HDND vi UBND c6p huy6n xem x6t, ki6m
tra tinh Lenh d4o cip huyQn ph6 duyQt.

Dgthio PhiiSu Th6ng b6o y6u
cAu b6 sung h6 so hoflc Phiiiu

, . _. ,,(, .., A.lhong bao tu chor gral quyet
h6 soho{cVanbdnch6p
thufn xAy dlmg c6ng trinh
thi6t y6u trong ph.am vi d6t
dnnh cho duimg bQ ho{c VAn
ban ffi ldi vi n6u 16 li do
(tudng hqp kh6ng ch6p
thuAn)

0,5

ryiry12,0
ngey

UBND
cap
huyQn

Bufc 4 X6t duyQt
trinh LAnh
d+o c6p
huyQn

Chuy0n
vi6n V[n
phdng
IDND
viIjBND

A
cap
huyQn

Xem x6t vi co f ki6n v6 vin ban du thio crla Phdng
chuydn m6n, chuy6n tinh Lanh d4o c6p huy-€n phO

duy€t.

Dg thAo Phi6u Th6ng b6o y6u
cAu bii sung h6 so ho{c Phi6u
Th6ng b6o t) ch6i giii quy6t
hd so ho4c Van ban ch6p
thufn xAy dlmg c6ng trbh
thi6t y6u trong phe- vi d6t
dinh cho duCmg bQ hopc Vdn
ban tre loi vd n6u 16 li do
(trutmg hqp khdng chAp
thuan)

0,5 ngdy

Phiiiu Thdng brio ydu cdu b6
sung h6 so ho{c Phi€u Th6ng
b6o tu choi giai q!y6t ht, so
hofu VAn ban chdp thufn xAy
d,!mg c6ng trinh thiCt yeu
tong pham vi dit denh cho
dudng bQ ho{c VIn ban ffi
Ioi vi n6u 16 li do (tudng
hsp kh6ne chdp thuan)

0,s
rgiry/2,0

ngay

TJBND
cap
huy€n

Bu6c 5 Kf duy-et

ci* vin
ban,
chuy6n
VAn thu

.Ivao so,
tl6ng d6u

Linh dao
cap nuye. n

Kf phe duyQt vdn ban k6t qua (Truong hgp kh6ng
th6ng nh{t voi dii xu6t crla ccr quan tham muu thl xem
x6t chuytin trd hti so trong 01 ngiy dii $p thoi chinh
sua dg thAo.)

=.:7 -- ^ , , ^ : , i
rtrleu lhong Dao yeu cau Do 0,5 ngiyI'BND Butitc 6 Ph6t hanh Vin thu Vdo s6, d6ng dAq ph6t hanh vdn ban.

Trutmg
hgp 1: 0,5
ngiryl
Trucmg
hgp2:2,0
ngay

Trudng
hqp 1:0,5
rgiryl
Trudng
hgp2:2,0
ngey
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huyQn
cap Ch@n BPTN&TKQ trn k6t que cho tO chrtc, c6ng

dan.

sunE nB so [o+c Phi6u Th6ng
b6o tu ch6i giii quy6t h6 so
hoic VIn ban ch6p thudn xdy
dlmg c6ng tdnh thii* yiSu

trong ph4m vi d6t dAnh cho
duong bQ ho+c V[n ban tre
loi vi n6u 16 ll do (trucmg

hqp kh6ng ch6p thufu)
UBND Bufc 7 qu6 thgc hiQn

ng hgrp vd nQp kho luu

cap

trinh
T n thiri

d6i
quy

theoSvaochtc dotheo 1den,c6ng
thtct6t CTTHs0nomon uuIchuy6n

dth sc theo
tertrft mon,chuy€nPhdng

ctrfr c0ua oe

tirIimTTHC:10
thic ntrm c6ng vi€c, nhan vien thu f hoan chinh so b6o c6o tru&ng phdng

Tri
qua

BPTN&T
KQ

h so luu:
quavaSO ra t6th9n

cb nhan
Phi6u Th6ng b6o y6u ciu b6 sung hd so ho{c
Ven ban chlp thuan x6y dlmg c6ng trinh thi6t

Phi6u (n6ugur quy€t+ tir cho1 no so co)
+ troeu dat chodanh b0v ph?-ng tludmg
+ Vdn ban fie loi vd n6u 16 lf do

2. Thfr tBc Cip grAy ph6p thi c6ng c6ng trinh thi5t y6u frong ph4m vi d6t dinh cho ttudng bQ cna hQ thdng iluong d6 th!, ilrimg huyQn,
{Iu}ng x6 dang khai thic (Mi s6 quy trinh: 1.009049.01)

Co
quan

tlnn t

Br6c
thr5c
hi-6n

TGn bur6,c

thrSc hi$n
Trdch
nhiQm

thuc hi0n

NQi dung c6ng
viQc thgc hiQn

Bi6u miu/
Ket qua

Thli
gian giAi

quy6t
I.]BND

I
cap
huyQn

Buri,c I Ti6p nh{n
h6 so

B0 phdn
ti€p nh4n
vitrd k6t
que
(BPTN&T
KQ)

Xem xdt ki6m ta thar:h ph6n h0 so.
1.1/ Truong hqp h6 so kh6ng dAy ttri theo guy ttlnh:
huong din t6 chr?c, c6ng d6n hoan thiQn h6 ss theo
Phi6u huong d6n hoan tniCn hd so, ktSt thric quy trinh
l.2l Truimehqp hO so kt6ng phi hSp quy (nh: Lfp
Phiiiu tu cnOi ti6p DhAn eiei quy6t 16 so, ktit thric quy
tinh.
1.3/ Trucmg hq,p hd so day du, chinh xric theo quy
rlinh, afifu yiQl BPMC titip nhin h6 so, thlrc hiQn:

- H6 ss cua t6 chrlc, c6 nh6n
- Trutmg herp 1.1: Phi6u
h"drc-dalffi" G;;t;;
(m6u st5 02 - Phtr luc kdm
theo Th6ng tu 01/2018[T-
VPCP)
- Trudnr. g hqp 1.2: Phie3 Q
ch6i ti6p nh6n giii quy6t h6
so (m6u sO : - Phu lpc kdm

0,5 ngdy

huy€n

H6 so duoc luu
luu trii theo c6c quy <linh hiOn hinh.

Thdnh
+
+

b6oTh6ng
\'1

Ghi chf



+ NhAp h0 so veo phen m6m MQt oia" qu6t vi luu h6
so diQn trl theo quy diFh.
+ In gi.6y tiin nhfin hii so vd hgn tri k6t qud tuao cho
nguli nQp h6 so..
+ Chuy6n ti6p hO so l6n phdng chuy€n m6n phg ffich
linh vgc.

theo Th6ng tu 01/2018fm-
wcP)

, . ^ ^.i ..4- r ruong ngp r.J: uray uep
nhan hd so vi hgn tr6 k6t qua
(mdu s6 1 - Phg lsc kdm theo
Th6ng tu 0 1/20 1 8fm-VPCP)

UBND
cap
huyQn

Bvirc2 Tham
h6 ss

dinh Chuy0n
vi6n
phdng
chuy6n
mOn

ThAm di"tl Unh hgrp tQ theo quy dinh cta hd so:
- Trutmg hqp l: h6 so chua ttri ho& kh6ng ttri diAu
kiQn gidi quyCt thi th6ng b6o bdng vEn bin cho ti5

chric, cdng d1" bitit d6 sta d6i, b6 sung h6 so ho6c ttr
ctr5l gia quy6t no so.
- Truong hqp 2: h6 so dri didu kiQn giei quy6t thi dU
thao Gi6y ph€p thi c6ng. Truong hqp kn6ng c6p gr6y
ph6p thi c6ng thi c6 vAn ben ta ldi vi n6u rd lf do

- Truong hgp l: D1r thio
^,.r ^^ ,, ^ :..1rlneu I nong Dao yeu cau oo
s '"g hd so ho{c PhiiSu Th6ng
b6o tu ch6i giAi quy6t h6 so

lm6u s5 02 ho6c 03 - Php lpc
kdm theo Th6ng tu
0l/2018[T-VPCP)
- Trudmg hgp 2: Du thio G6y
ph6p thi c6ng (Iheo m6u t4.i

Phu luc 04 Quytit ,ti"t so
40/QD-UBNDngny
05 I 12/2012 cta UBND tinh)
ho?c vdn ban tA ldi vd n6u 16

lrdo (tnrdng hqp kh6ng c6p
giAy ph6p thi c6ng)

0,5 ngiy/
4,5 ngiy

Trudmg
hgp 1:

0,5 ngdy/
Trutmg
hw2:
4,5 ngiy

UBND
I

cap

huyQn

Bufc 3 Xdt duyQ!
trinli l6nh
oao cap
huy-6n

Lanh dAo
phdng

Xem xdt vi c6 f ki6n v€ vdn ban dg thao cria nher
vi6n, lci nh6y x6c nhfn nQi dung vdn ban d6 chuyi6n
Vdn phdng HDND vd UBND c6p huyQn xem x6t, ki6m
tratrbh LAnh dao c6p huyQnph6 duyQt.

D1rth$o Phi6u Th6ng b6o y€u
cdu b6 suns h6 so hodc Phi6u,,Y.,r,.i. a.
I nong oao Iu ctrol $ar quyet
h6 so ho4c Gi6y ph6p thi
c6ng ho{c v6n bAn trd ldi vd
n€u 16 $ do (trutmg hgp
kh6ng c6p gr6y ph6p thi
cdng)

0,5
rgity12,0

ngey

Trutmg
hqp 1:

0,5 ngdy/
Trutmg
hsp2:.
2,0ngiry

TIBND
cap
huyQn

BuOc 4 Xdt duyet
finh LaDh
ttao cdp
huyQn

Chuy€n
vi6nVdn
phdng
IIDND
viUBND
cdp

Xem xdt vi co f ki6n vd v6n bin dg tYo cua Phdng
chuy6n m6n, chuyEn trinh LSnh deo cAp huy€n ph6
duyQt.

D-U thao Phi6u Th6ng b6o y6u
c6u b6 sung hd so ho{c Phi6u
Th6ng b6o tr) ch6i gini quy6t
h6 so hoac Gi6y phep thi
c6ng hoic vdn ban ti loi vd
n6u 16 lf do (tuong hprp

0,5 ngiy
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laOng C6p gr6y phep thi
c6ng)

huyQn

I]BND
cap
huy6n

Buritc 5 Kf duy€t
cac van
ban,
chuven
Ven thu

,tvao so,
oong oau

LEnh dao
cap nuye. n

0,5
rgiry/2,0

ngey

Kf phe dyrQt v{ bin k6t quf, (Trudmg hqrp }fi6ng
th6ng nh6t v6i dE xudt cta co quan tham muu thi xem
xdt chuy6n tr6 h6 so trong 01 ngey dA kip tldi chinh
sta dE thio.)

*' .I 
- ^ ' ' ^ ). r iflueu Inong oao yeu cau Do

sung h6 so hoflc Phiiiu Th6ng
b6o tt ch6i giAi quyOt h6 so
ho{c Gi6y ph6p thi c6ng ho{c
v6n bAn tri l&i vi n6u 16 $ do
(truong hqp l&6ng cdp gr6y
ph6p thi c6ng)

Trudmg
hqrp 1:

0,5 ngiy/
Trudng
hsp2:
2,0rgiry

huyQn

I-IBND
Acap

Bufc 6 Phrit haoh Van thu Vdo s6, d6ng diu, phit hanh v6n ban.
Chuyi6n BPTN&TKQ tni ktit qu,e cho t6 chr?c, c6ng
den-

-r.t .-^ r, ^ I rlrneu I nong bao yeu cau Do

sung h6 so ho{c Phiiiu Th6ng
b6o tt ch(5i gifi quy6t h6 so
ho{c Gi6y ph6p thi c6ng ho{c
v5n ban toe 10i vd n6u 16 [ do
(tuong hap kh6ng c6p gi6y
phdp thi c6ng)

0,5 ngdy

UBND theo d6i. theo d6i qui thqc hiQn

hgrp vd nQp kho

A
cap

hinh
T n thi/i

t4rSO ti&lrru chuduo. c m6n,Phdng ycn
h.ru theortd,a c5'c

TTIIC: 10 n Iim .It h sc theo

cho vaochtc, dan,c6ng
schu luum6n hddng yen q kiit thric quy TTHC

dinh hi6n hdnh.
thric nim c6ng vi6c, nhln vi6n thu If hoan chinh

tir n
so b6o c6o trudmg phdng

BPTN&T
KQ

+ Gi6y ti6p nh{n hd so vd hgn trn k6t qui
+ H6 so cua t6 chrlc, c6 nhtn
+ Phi6u Th6ng b6o y6u cAu b6 sung h6 so ho{c Phi6u Th6ng b6o ttr chr5i giei quy6t h6 so (n6u co).
+ Gidy phdp thi c6ng

so luu:Thenh

h thi+ VAn ben tra loi vi n€u 16 1 do

Co
quan
ilon vi

Brr&c
thgc
hi6n

TGn bu6c
thgc hiQn

Tr6ch
nhiQm

thuc hiOn

NQi dung c6ng
viQc thgc hiQn

Bi6u miu/
--1.l(et qua

Thtri
gian giii

quy5t

Ghi chri

UBND Tiep nh6n B0 phdn Xem x6t kiiSm tra thinh phdn h6 so. - H6 so cua t6 chric, c6 ntr6n 0,5 ngiy

huy€n

Burf,tc 7 Tra k6t
qua

luu tr& cria co quan

3. Tht tgc C6p gdy ph6p thi c6ng c6p nur c sinh ho4t trong ph4m vi ddt dnnh cho duimg bQ cna hQ thiing iluimg tI6 thl, tluimg huyQn,
ttutmg xi dang khai th6c (Me s5 quy trinh: 1.009050.01)

Budc 1



huyQn
so ti nlan

vd tri k6t
qua
(BPTN&T
KQ)

1.1/ Trudng hgp hd so kh6ng d6y tlt theo quy ttinh:
hudmg d5n t6 

-chrlc, 
c6ng dAn hodn. thiQn hd so theo

Phiiiu hu6ng d6n hoan thiQn hd so, k6t thtc quy trhh
1.21 Trudng hgp hd so kh6ng phri hgp quy <Iir:h: I.|p
Phitiu tU ct5i ti5p nhan gi,n quytit hd so, k5t thric quy
tlnh.
1.3/ Trudnrg hqp hd so dey d[ chinh x6c theo quy
dlnh, nhAn yi@a BpMC ti6p nhfn h6 so, thsc hiQn:
+ NhAp hd so vAo ph6n mdim MOt cria, qu6t vi luu hd
so <liQn tt theo quy dinb-
+ In gi6y ti5p nh{n hd so vi h-en tr6 kl5t qui trao cho
ngudi nQp h6 so.
+ Chuy6n tiiip hd so Gn phdng chuy6n m6n phg trlch
linh vttc.

- Trucrn_g hqp 1.1: Phi6u
hucrng d6n hoan thiQn h6 so
(m6u s6 02 - Php lgc kdm
theo Thdng tu 01/2018fm-
VPCP)
- Tnrdmg hqrp 1.2: Phi6u tr!
cn6i tiep nh6n giAi quy6t nO

so (m6u s6 3 - Phu luc kdm
theo Thdng il 01/20l8fm-
VPCP)
- Trudmg hgp 1.3: Gi6y titip
,h+ hl so vA hgn ti k6t qu6
(mAu s6 I - PhU lUc kdm theo
Th6ng tu 0 1/201 8/[-VPCP)

UBND
cap
huyQn

Bvirc2 ThAm rrlnh

h6 so
Chuy€n
vi6n
phdng
chuyCn
m6n

ThAm dinh tinh hqp lQ theo quy dinh cua h6 sb:
- Trutmg hqp 1: hO so chua dri.ho{c kh6ng dri diAu
kiQn giai quy6t thi th6ng brio bdng ven bia cho t6
chric, c6ng dan biiit d0 sua d6i, b6 sung h6 so ho{c nr
cnOi gifi quyiSt hd so.
- Trulng hqp 2: h6 so dri didu kiQn giei quy6t.thi drr
thao Gi6y ph6p thi c6ng. Trubng hgrp lfr6ng ciip gliiy
phdp thi c6ng thi c6 vdn ban tre loi vd nOu 16 lf do

- TruCmg hgp 1: Dg. th6o
Phi6u Th6ng b6o y€u c.iu b6
sung h6 so ho{c Phi5u ThAng
b6o- nr ch6i giei quyet hO so
(mdu s6 02 ho{c 03 - Phu luc
kdm theo Th6ng tu
01/2018/IT-VPCP)
- Trudng hqp 2: Dg thio_Gi6y
phep thi c6ng (Theo m6u tai
Phu luc 04 Quylit dinh s6
40/QD-UBND ngey
05112/2012 cua UBND ttnh)
hoic vtu ben ffi lli vA n6u 16

lj do (tuimg hqp ld6ng c4p
giAyph6p thi c6ng)

0,5 ngiy/
1,5 ngdy

Truong
hqp 1:

0,5 ngiy/
Trudn:g
hsp2:
1,5 ngdy

I]BND
cdp
huyQn

Bu6'c3 X6t duyeq
trinh l5nh
o4o cap
huyQn

LAnh dao
phdng

Xem xdt vn co f ki6n vA van ban dU thao Cua nhan
vi6q ky nh6y x6c nh6n nOi drmg vdn bAn dii chuy6n
Vdn ph6ng IDND vi UBND d5p huyQn xem xdt, kiiim
ha finh Lenh d4o c.ip huy6n ph6 duyQt

Of, ttp Phi6u Th6ng b6o yOu

c6u b6 sung h6 so ho{c Phi6u
Th6ng b6o tr) ch6i giAi quy€:t

hd so ho{c Gi6y phdp thi
c6ng ho{c v6n bAn trA ldi vi
n6u 16 V do (tru&ng hqp

0,s
rgdyll,0

ngey

Trudmg
hqp 1:

0,5 ngiy/
Trucmg
hsp2:
1,0 ngiy

h6
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ktr6ng cAp giay phdp thi
c6ng)

UBND

huyQn

xcap
Bur5tc 4 X6t duyQt

tinh Llnh
o4o cap
huyQn

Chuy6n
vi€n Vdn
phdng
I{DND
vdLIBND
cap
huyQn

Xem x6t vd c6 f ki6n ve v:an ban drr thao cfia Phdng
chuy6n m6n, chuy6n trinh LInh t14o c6p huyQn ph6
duy-€t.

Du thao Phi6u Th6ng b6o y6u
c6u b6 sung hd so ho6c Phi6u

.. , !. ,,. t,
rnong bao cnor glal quyer
h6 so hoflc Gi6y phdp thi
cOng ho{c vEn ban td lsi vd
n6u rd lj do (truong harp

kh6ng cAp grdy ph6p thi
c6ng)

0,5 ngiy

UBND
cap
huy-6n

Kf duyQt
c^c vEn
btut,
chuyiin
VAn thu
vio s6,
d6ng dAu

Linh tlqo
cap nuy9n

Kj ph6 duyQt v[n bin ktit quA (Truong hgp kh6ng
th6ng nh6t voi dA xu6t cta coquan tham muu thi xem
x6t chuy6n ti h6 so hong 0,5 ngny d6 ki.p thdi chtnh
sta dU thdo.)

Phi6u Th6ng b6o y6u cAu b6
slng hd so ho{c PhitSu Th6ng
b6o tu ch6i gi6i quy6t h6 so
hoac GiSy ph6p thi c6ng hoic
vnn bAn tri l&i vi n6u rd Ij do

, .i.(tuong nqp Knong cap gray
ph6p thi c6ng)

0,5

ngiy/1,0
ngay

Trutmg
hep 1:

0,5 ngdy/
Trudng
hgp2:
1,0 ngdy

UBND
cap
huyQn

Budc 6 Phet henh Vdn thu Vdo s6, d6ng dilu, ph6t hinh van ban.
Chuy6n BPTN&TKQ tra U5t qua cho t6 chric, c6ng
dan.

Phi6u Th6ng b6o y6u cdu b6
sung hti so ho{c Phii5u Th6ng
b6o t& ch6i gif,i quyiit h6 so
ho4c Gi6y phep thi c6ng ho4c
vin bin tuA l&i vi n6u 16 lj do
(trudng hqp kh6ng c6p gi6y
phdp thi c6ng)

Bvircl

hqp vi chuy6n n$p kho

UBND
cap

tinl

Tri dolcho co vao theochr?c, dan,qua
chu h6 soItrumon ket thricPhdng yen quyChuytin

T n thli
ta1SO trftluu Phd chu mduo. c on,ng yen

uu1 cwIrf co triiluu cactheod6uaII

TTHC:5n dfitir
thric nlm c6ng vi6c, nhAn vi6n thU If hodn chinh

hiQn hanl-
so b6o c6o tru6mg phdng

BPTN&T
KQ

+ GiAy ti6p nhfn hd so vn hgn ti kiit qui
+ HO ss cua t6 chfc, c6 nh6n
+ Phillu Th6ng b6o y6u ciu b6 sung hd so ho{c Phi6u Th6ng b6o trr ch6i gi6ri quySt h6 so (n6u c6).
+ Gidy ph6p thi c6ng

so luu:Thenh

h kh6+ Vdn ban tra loi vi n6u rd I do

Bufc 5

0,5 ngdy

huy€n

I ra Ket
qua

S6 theo doi k6t qua thgc hiQn

TTHC

lhm so theo

thi



4. Thri tgc Cdp p!6p thi cdug c6ng trinh iludrng bQ trong ph6m vi tl6t diuh cho iluimg bQ crla hQ thiing ilutmg iI6 th!, iluimg huy-6n, dulng
xn dang khai thdc (Mi s6 quy trinh: 1.009051.01)

Co
quan

tlon vl

Budc
thr3c
hiQn

T6n bufc
thgc hiQn

Trdch
nhi0m

thuc hi€n

NQi dung c6ng
viQc thr;c hi$n

Bi6u m6u/
--r,l(et qua

Thtri
gian qiAi

quyGt

Ghi chri

I]BND
cap
huyQn

Buritc 1 I lep nn?n

hd so
B0 ph4n
ti6p nhdn
ve he ket
qua
(BPTN&T
KQ)

Xem x6t ki6m tra thanh phdn h6 so.
1.1/ Truong hqrp ha, so kh6ng dAy dt theo guy dinh:
huong dan t6 _chfrc, c6ng dAn hoan thiQn h6 so theo
Phi6u hu6ng dAn hoin thiQn h6 so, ket thric quy hinh
I.2/ Trucmg hqrp h6 so kh6ng phir hgp quy dinl: Lgp
Phiiiu tr) *61 ti6p nhAn Clei quy6t t6 so, ti4t th,ric quy
ttnh.
1.3/ Trudmg hqp hO so dAy du, chinh xic theo quy
dinb, nh6n vi6n BPMC titip nhdn hO so, thgc hi-€n:
+ Nhap hd so vio phin mdm M-6t crla, qu6t vi luu hd
so di6n tu theo quy tlj:rh.
+ In gi6y tiin nndn h6 so vi he.n ti kiit qud trao cho
nguoi nQp hO so.
+ Chuy6n titip hd so l6n phdng chuy6n mdn phg trlch
linh v.uc.

- Hd so cua t6 chfc, c6 nh6n

- Truon-g hqp 1.1: Pliiiu
hudng dfu hoan thi$n h6 so
(m6u s6 02 - Phg luc kdm
theo Th6ng tu 01/2018/Tf-
vPcP)
- Trudn. g hqp 1.2: rt63 

10r
ch6i tijn +ft, etei quyOt h6
so (mau sO 3 - PhU luc kdm
theo Th6ng ta 0ll20l8ff-f-
vPjPJ . .^ ^.!. .,- Trudng hqp 1.3: Gi6y ti6p
,h{" hi so vd hgn tra k5t qua
(m6u s6 I - Phu lUc kdm theo 

]

Th6ng tu 01/2018/TI-VPCP) l

0,5 ngdy

UBND
,.

cap
huyQn

Bvirc2 th'im di"t,
tlo so

Chuydn
vi6n
phdng
chuyOn
m6n

thi.m ,li"h tinh hoo lQ theo quy dlnh cua [5 se
- Trudng hgp 1: h6 ss chua drl hoac kh6ng dri didu
kiQn giei quytit tli t!6ng b{o b6ng vdn.ban cho t6
ch{rc, c6ng den biCt d6 sr}a d6i, b6 sung h6 so hoic tu
ch6i gi6i quy6t h6 so.
- Tnrcmg hop 2: hd so tfil di6u kiQn giei quy6t Fi dg
thio GiAy phdp thi c6ng. Trudmg hqp kh6ng cAp giiy
ph6p thi c6ng thi c6 vdn bin tr6 loi vd n€u rd f do

- Trudmg hgp 1: DUthao
^, .r 

- ^ , , ^ I . Irlueu I nong Dao yeu cau Do

s"ng h6 so ho[c Phitiu Th6ng
b6o_tir chiSi giai quy6t h6 so
(mAu s6 02 ho{c 03 - Phu lUc
kdmtheo Thdng tu
0l/2018rm-vPCP)
- Trutmg hqp 2: D1t th6o Gi6y
phCp thi c6ng (Theo m6u t+i
Phg lgc 04 Quyiit iti"t', s5
4O/QD-UBND ngny
05ll2l20D cnaWND tinh)
ho{c vdn ban trd loi vi n6u rd
lf do (trucvne hqp kh6ng c6p

0,5 ngdy/
4,5 ngdy

Tnrdmg
hep 1:

0,5 ngiy/
Trutmg
hep 2:
4,5 ngiy
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gi6-y plop thi cong)
UBND

huyQn
cap

Bufc 3 X6t duy6t"
trilh Enh
o4o cap
huvQn

Ldnh cl4o

phdng
Xem x6t vd c6 f kitin vd vdn btn dq thdo cria nh6n

vi€n, kf nh6y x6c nhin lQi dung vdn ban di5 chuy6n
Vinphdng HDND vi UBND c6p huy0nxem x6t, ki6m
tra tr}:h LSnh <t4o c6p huypn ph6 duyQt.

Drt thao Phi6u Thdng b6o yfu
c6u b6 sung h6 so ho4c Phi6u

, . .. ,I. .,. A.
I nong bao Iu cnol glar quyet
hd so ho{c ci6y phep thi
c6ng ho{c v5n ban tr& ldi vd
n0ur6 l.f do (tuong hgp
kfi6ng c6p gi6y phdp thi
cOng)

0,5
ngny12,0

ngey

Trutmg
hqp l:
0,5 ngiy/
Trudmg
hqp2:.
2,0 ngiry

huyQn

UBND,
cap

Brfc 4 Chuy€n
vi6n VEn
phdng
IDND
vdUBND

^cap
huy0n

Xem xdt vd c6 f ki6n vd vdn ban d1r thio criaPhdng
chuy€nmOn, chuy6ndnh l"dnh tl4o c6p huyQnph€
duyQt.

D.rr thfo Phi6u Th6ng b6o y6u
cAu b0 sung h6 so ho{c Phi6u
Th6ng b6o tir ch6i giii quy6t
h6 so hofu Gi6y phdp thi
cdng hoqc vdn bdn tri ldi vi
n€u 16 { do.(truong hgp
lfidng cdp grdy ph6p thi
cdng)

0,5 ngdy

UBND

huyQn
c5p

Bufc 5 Kf duyQt
c c vdn
ban,
chuyin
Vtu thu
vio sli,
d6ns d6u

Linh ttao
cdp huy-6n

Kf ph6 duy-6tvAn
thiSng Dhitv6i dA

xdt chuyiiin tri h6
srla dg thao.)

cia co quan th:m muu thi xem
so tong 01 ngdy d6 kip thoi chinh
xuet
ban k6t qu6 (Trudng hqp kh6ng rnleu I nong bao yeu cau Do

sung hd so ho{c Phifu fh6ng
b6o tu ch6i giAi quy0t h6 so
ho{c Gi6y ph6p thi c6ng ho{c
vdn bAn ffi Idi vA n6u 16 lf do
(tucmg hqp kn6rycap etiiy
ph6p thi c6ng)

0,s
rgiryl2,0

ngey

Truimg
hqp 1:

0,5 ngiryl
Trudmg
hw2:
2,0rgdy

IJBND
^cap

huyQn

Bmfc 6 PhAt hanh Vdn thu -' .t 
- ^ r , ^ t ' irrueu rnong oao yeu cau Do

sung h6 so hoic PhitSu Th6ng
b6o tt chdi giei quy5t n6 so
ho{c Gi6y phdp thi o6ng ho{c
vdn ban ffi loi vi n6u rd lf do
(tuong hqp kh6ng c6p gtdy
ph6p thi c6ng)

0,5 ngAyVio s6, tl6ng dfu1 ph6t hlnh vdn bdn
Chuyen BPTN&TKQ tre kiit qura cho t6 chtc, c6ng
den.

UBND
cap
huyQn

Buritc 7 Tri k6t
qua

BPTN&T
KQ

Tra ket qua cho t6 chtc, c6ng d6n, vdo s6 theo d6i.
Chuy6n Phdng chuy6n m6n luu h6 so, kiit thric quy
trlnh

SO theo doi k6t quA thuc hiOn

TIIHC

T thiri TTHC:10 Iirm tir nh dfrh
vd chuh no khoH scv du<rc luu trtl ch mon, thric ndm nh6n vi0n thU i hoan chinh so b6o c6ovl

X6t duyQt
trinh Lenh
dao cilp
huyQn

so theo



luu trli cria co hanhuan

+ Phi6u Th6ng b6o y6u cAu b6 sung hd so hofu Phi6u Th6ng b6o trf chOi gifi quy6t hd so (n6u c6).
+ Gi6y ph6p thi c6ng

so 1uu:

+ VInban t6 l&i vin6u rd

Theoh

do ca thi

^.1ulay ti6p+ o va trasho kcthe. nnhan qua
+ I

oH cuas0 t6 nhancachrlc,

Co
quan
tlonvi

Bm6rc

thgc
hi0n

TGn brnfc
thgc hiQn

Trich
nhi0m

thrc hiOn

NQi dung c6ng
viQc thgc hiQn

Bi6u m6u/
K6t qui

Thiri
cran stii

quv6t

Ghi chf

I]BND
c6p
huyQn

Bufc 1 Ti0p nh4n
h6 so

B0 phin
tiSp nhgn
vn trA k6t
qui
(BPTN&T
KQ)

I Xem x6t kiAm tra tt'lnt' phan hO so.

I t.tl fruOng hgp hd so h6ng dAy dri theo quy rtinh:

Inuong a6n t6 chr?c, c6ng d6n hoda thiQn hd so theo

I fhi6u nuOrng d6n hodn thiQn hd sq k6t thric quy trinh
I l2l.Tnt@,hp, hO so lfidng pqri hgp quy. fir:h: L{p
Phi6u tt chOi ti6p nhan giei quy6t h6 so, k6t thric quy
tdnh.
1.3/ Truong hqrp h6 so dAy drl, chlnh xric theo quy
tlinh nh6n vi6n BPMC ti6p nhfu h6 so, thgc hiQn:
+ Nhep h6 so vio phdn mdm MQt crla, qu6t vi luu h6
so di6n tu theo quy <linh-
+ In gi6y ti6p nhia h6 so vi he.n tri k6t qut trao cho
ngudi nQp h6 so.
+ Chuy6n ti6p h6 so I6n phdng chuy6n m6n phg trdch
linh wc.

- HO so cria t6 chric, c6 nh6n
- Trudmg hqp 1.1: Phi6u
hudmg d6n hoan thiQn h6 ss
(m6u s5 02 - Phu lgc kdm
theo Th6ng tu 01/2018[T-
VPCP)
- Trudmg hqrp 1.2: fUi6y Q
ch6i ti6p trhan Crai quyCt h6
so (m6u s5 : - Phu 19c kdm
theo Th6ng tu 01/2018/TT-
VPCP)
- Trudmg hqp 1.3: Gi6v tifu

"hts 
hq so vi hgn tr6 k6t qua

(m6u s6 I - Phg I1rc kdm theo
Th6ng tu 0 1/20 1 8fIT-VPCP)

0,5 ngdy

UBND
c5p
huypn

Buric 2 ThAm ai"l
hd so

Chuy6n
vlen
ph6ng
chuy6n
m6n

thAm dixh dnh hgp lQ theo quy tlinh cua h6 so:
- Trudng hqp l: h6 so chua dri ho& lfi6ng dt didu
kiQn giai quyet thi th6ng b6o bang vAn ban cho t6
chric, cdng .* tj6t d6 sta d6i, b6 sung hd so hoflc tt
ch6i giAi quy€t h6 so.
- Truong hq,p 2: hd scy dri diAu kiQn grai quyiSt }ht aU
thio Gi6y phdp thi cdng. Trudmg hgp kh6ng c6p gr6y

-Truimghqrp 1: DUthao
Phi5u Th6ng b6o y6u ciu b6
s"ng hd so ho& Phi-6u fh6ng
b6o-ttr ch6i gifi quyOt hO so
(mdu s6 02 hoec 03 - Phq luc
kBm theo Th6ng tu
01/2018/TI-VPCP)

0,5 ngdy/
4,5 ngny

Trudmg l

hqp l:
0,5 ngiLy/
I ruong
hsp2:.
4,5 ngty

luu trft theo c6c

5. ThA tqc CAp ph6p thi c6ng nft giao il6u n5i iludmg nhrinh vio ilrdmg 116 thi, tludmg huyQn (Mi s6 quy trinh: 1.009052.01)
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ph6p thi c6ng thi co vin bin n6 loi vd n6u rd If do - Trutmg hqp 2: Dg thao Gi6y
ph6p thi c6ng (Theo mdu t4i
Phu luc 04 Quyet dinh s6

40/QD-UBND ngny
05 I 12/2012 cua UBND tinh)
hoAc v5n ban tre loi vi n6r+ rO

lf do (tuong hqp kh6ng c6p

ei6y ph6p thi c6ng)
IJBND
cap
huyQn

Buric 3 X6t duy€t,
trinh hnh
oao cap
huyQn

LAnh <lao

phdng
Xem xdt vd co f ki6n vB vin ban d1r tlio cria nhAn

vi6n, ky nh6y x6c nh4n n$i dung vdn batr d6 chuytin .
Vdn phdng IDND vi UBND c6p huyQn xem xdt, ki6m
tra tdnh Ltuh dao c6p huyQn ph6 duyQt.

D1r thrio Phiiiu Th6ng b6o ydu

cAu b6 sung h6 so ho{c Phiiiu
, , ., , i. .,. l.

I nong Dao ru cnol $41 quyer
hd so ho4c Gi6y ph6p ttri
c6ng ho{c vdn ban tA l&i vi
n€u 16 lj do (truong hqp
kh6ng cdp grdyphdp thi
c6ng)

0,5
ngiry/2,0

ngey

Trucmg
hqp 1:

0,5 ngiy/
Trutmg
hsp2:
2,0ngdy

UBND
cap
huyQn

Bur6,c 4 Xet duyet
trinh Lanh
d?o cAp

huyQn

Chuy€n
vi6n Vnn
phdng
IDND
vdUBND
cdp
huyQn

Xem xet vi c6 f ki6n vd v5n b6n dg th6o crla Phdng
chuyOn m6n, chuytin tinh L6nh tt4o c6p huyQnph6
duyQt.

D1r thAo PhiiSu Th6ng b6o y6u

a; ta r""g na r" da. Plita;
Th6ng brlo tu clOi giai quy6t
h6 so hoqc Gi6y phdp thi
c6ng hofu vdn ban tr6 lli vi
n6u 16 U do (trudmg hqtp

kh6ng cAp gi6y ph6p thi
c6ng)

0,5 ngiy

I.IBND
cap
huyQn

Bufc 5 Ki duyQt
citc vin
ban,
chuy6n
Ven thu
vio s6,

d6ng d6u

LEnh dpo
c6p huyQn

Kyphe {rfeJ vagbanket qua (Trudng hqp lfi6ng
th6ng nhet voi dC xu6t cria co quan tham muu thi xem
x6t chuy6n tri h6 so tong 01 ngdy d6 ki.p thdi cbinh
srla dg th6o.)

^' .i ,-- ^ ' , ^ I r Irfteu lnong Dao yeu cau Do

sung h6 so hoic PhiiSu Th6ng
b6o ttr chrii gini quy6t h6 so
ho{c Gi6y ph6p thi c6ng ho{c
vin bin trd loi vd n6u rd I do
(fuong hqp kh6ng c6p gr6y
ph6p thi c6ne)

0,s
rgiry/2,0

ngay

Trutmg
hqp 1:

0,5 neiy/
Trudmg
hw2:
2,0 rgdy

UBND
cap
huvCn

Brtfc 6 Ph6t hantr VEn thu Vao s5, d6ng dlu, phrit hanh vln bin.
Chuy6n BPTN&TKQ tra kiit qua cho t6 chric, c6ng
dan"

*r.t ,-n ^ r , ^ i r Ifmeu r trong Dao yeu cau Do

sung h6 ss hoAc Phi6u Th6ng
b6o tt ch6i giai quy5t hd so
ho& Gi6y phep thi c6ng hoic
vin ban tni ldi vd n6u 16 V do

0,5 ngdy

.r'.--Ilrr r r ti



(trrdng hqp khdng 
"ap 

CrAy
ph6p thi c6ng)

I.JBND
cap
huy0n

Bufic7 T16 k6t
qua

BPTN&T
KQ

SO Ueo aoi [6t qua thgc hiQn
TIHC

Tra kiit qua cho t6 chric, c6ng ddn, vao s6 theo doi.
Chuy6n Phdng chuy6n m6n luu h6 so, k6t thric quy
trinh

T thli TTHC:10 Ilmvi rt .Ifi h so theoc
EdsoA hgrpvichuytinnQpkho
Iuu trll cria co qnan d6 luu trf theo cec quy atinh hiCn hanh,

+ PhiiSu Thdng b6o y6u ciu b6 s,,ng h6 so ho{c Phi6u Th6ng b6o tU ctSi gia quy6t hd so (n6u c6).
+ GiAy phdp thi c6ng

so luu:

thi c6

Thanh

kh6+ Ven ban ffi loi vi n6u 16 I do

+ ta ttit uaq
+

6. Thn tgc Cdp ph6p thi c6ng n[t giao adu n6i t4m c6 thiri h4n vio iludmg iI6 thi, drimg huyQn, tlu]ng xi dang khai thic (Me sii quy
trinh: 1,009053.01)

Co
quan
tlon vi

Bufc
thgc
hi0n

TOn brfc
thqc hiQn

Tr{ch
nhiQm

thsc hiOn

N$i dung c6ng
vi$c thqc hiQn

Bi6u miu/
K6t qui

Thli
gian gini

quySt

Ghi ch{

UBND
cap
huyQn

Bufc 1 Ti6p nhfu
hd so

Xem x6t ki6m ta ttrhh phAn h6 so
1.1/ Trudmg hgp hd so kh6ng dAy drl theo quy itinh;
hudmg d6n t6 ciuc, c6ng dhn hodn thiQn h6 ss theo
Phi6u hu6ng d6n honn thiQn hd sq k6t thric quy ttnh
1.2/.Tradng.hqp. hd so kh6ng plt hgp quy. dinh: L6p
Phiilu tt ct5i tiSp nh{n giai quy6t td sq k6t thric quy
trinh.
1.3/ Trudmg hqp h6 so dey dri, chtuh x6c theo quy
dinh nhAn vi6n BPMC ti6p nh4n h6 scr, thuc hiQn:
+ Nhfp hd so vio phAn mAm MOt crla, qu6t vi luuh6
so tliQn trl theo quy tlinh.
+ In gi6y tifu ntrin h6 ss vd he.n tri k6t qui trao cho
ngudi nQp h6 so.
+ Chuy6n tiiip hd so 16n phdng chuy6n mdn phq ffich
linh vuc.

- Hd so cria t6 chric, c6 nhAn
- Trulne hq'p 1.1: Phi6u
hu6nq d6n hodn thi6n h6 so
(m6u s6 02 - PhU lpc kdm
theo Th6ng tu 01/2018/TT-
vPCP)
- Truimg hqp 1.2: Phi$ Q
ch6i ti6p nhin giii quyet h6
so (m5u s6 I - Phu l1rc kdm
theo Th6ng tu 0l/2018/TI-
VPCP)

. - ^ ^.t _.t- I ruong ngp I.J: gray uep
nh6n h6 so vi hen trA k6t qui
(mdu s6 1 - Phg19c kdm theo
Th6ne tu 0l/201 8rm-vPCP)

H6 s0

B0 phdn
ti6p nhan

vitA k€t
qua
(BPTN&T
KQ)

0,5 ngdy



.-;r 3.\ u \
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UBND,
caP
huyQn

Bvbc2 Th6m rrinn
h6 so

Chuy€n
vi6n
phdnc
chuy6n
m6n

Th6m dirh tinh hAp.10 theo Uul dbh crla hO so:
- Trudng hgp. 1: hd so chua dri.ho4c kh6ng dt didu
ki€n giai quy6t thl th6ng b6o b5ng vin bAn cho t6
chrlc, c6ng dan bi6t d6 $la d6i, b6 sung h6 so ho{c tir
ch5i giei quy6t hd so.
- Trudmg hqp 2: h6 so dri diAu kiQn giai quy6t lhi du
thao Gi6y ph6p thi c6ng. Trudmg hgrp 1fi6ng c6p gr6y
phep thi cdng thi co vdn ban tri ldi vi n€u 16 lf do

-Trudnghgp 1:Dgth6o
Phi6u Th6ng b6o y6u ciu bO

sung h6 so ho{c Phiiiu Th6ng
b6o tt ch6i giai quyet h6 so
(mdu s6 o2 ho6c o3 - Phu luc
kEmtheo Th6ng tu
0l/2018/Tr-vPCP)
- Trudmg hgrp 2: DUthao Gi6y
phep thi cdng Clheo miu t4i
Phulrrc04 Quy6tdinhs6
40/QD-UBND ngdy
05/12/2012 cua UBND tinh)
ho{c vdn bin tri ldi vA nOu r5
lf do (trudng hqp kh6ng cip.a ,. .,. ^Eay pnep uu cong)

0,5 ngiy/
4,5 ngiy

Trudmg
hgrp 1:

0,5 rgiryl
Trudorg
hqp2:
4,5 ngdy

UBND
A

cap
huyQn

Burfc 3 Xdt duyQt,
filhEnh
tlao cip
huyQn

Ldnh d4o
phdng

Xem x6t vi c6 f ki6n vO van ban dg thao cua nhdn
viOn, lci nh6y x6c nh4n nQi dung v5n ban di3 chuy6n
Vdn phdng HDND vi UBND cip huy6n xem x6t kitim
tra tdnh Lanh deo c6p huyQn ph€ duyQt.

DU thdo Phi6u Th6ng b6o y6u
cAu b6 sung h6 so ho{c Phi6u
Th6ng b6o tir ch6i gi6i quyiit
h6 so ho4c Gi6y phr5p thi
c6ng ho{c vdn ban t6 l}i vd
n6u 16 $ do (trudmg hqp
l':h6ng c6p gi6y ph6p thi
c6ng)

0,5
rgiry12,0

ryev

Trudng
hgrp 1:

0,5 rgiryl
Tnrong
hsp2:
2,0rgity

IIBND
cap
huyQn

Bufc 4 X6t duyQt
trinh Lanh
o?o cap
huyQn

Chuy€n
vi6n Vdn
phdng
IDND
viI-IBND
cap
huyQn

Xem xdt vi c6 f ki6n vd vdn bAn dU thao cua Phdng
chuy€n m6n, chuy6n tinh LAnh dao c6p huyQn ph6
duy_6t.

Og m|o Phi6u Th6ng b6o y6u
c6u b6,sung h6 so ho{c Phi6u
Th6ng b6o tu ch6i gi6i quy0t
hd so ho{c Gi6y phdp thi
cdng ho{c v6n ban tA loi vi
n6u 16 lf do.(truong hap
lfi6ng cdp eiey ph6p thi
cdng)

Budc 5 Kf duyQt
c6rc vdn
ban,
chuySn

Ldnh ilao,.
cap nuy9n

Kf ph6 duyQt vdn ben k6t qua (Truong hqp kh6ng
thdng nhdt v6i d:e xuet cta co quan tham muu thi xem
x6t chuy6n t6 h6 so trong 01 ngdy dC ki.p thdi chinh
sla dg thdo.)

Phitiu Th6ng brio y6u cAu b6
sung h6 so ho{c Phi6u Th6ng
b5o ttr ch6i giai quyit hd so
ho4c Gi6y phdp thi c6ng hoic

0,5
ngiry12,0

ngey

Tnrdmg
hqp 1:

0,5 ngdy/
Trudmg

0,5 ngiy

UBND
cap
huy0n



hgrp 2:
2,0 ngiy

Vin thu
vao so,

d6ne d6u

vnn ban ffi loi vd n6u rd lf do
(truong hap lfi6rycip gLdy

ph6p thi c6ng)
TIBND
c6p
huyQn

Bufc 6 PhAt hanl VEn thu 0,5 ngdyVdo s6, d6ng d6q phit hinh vin ben.
Chuy6n BPTN&TKQ ffi k6t quA cho t6 chrlc, c6ng
d6n.

PhiiSu Th6ng b6o ydu cAu b6
sung hd so hoic Phitiu Th6ng
b4o tt ch6i giai quytit h6 so
ho{c Gi6y ph6p thi c6ng ho{c
v5n b6a trA loi vd n6u 16 lf do
(rucrng hqp kh6ng c6p gr6y
ph6p thi c6ng)

UBND
I

cap
huy-€n

Budc 7 TrA k6t
qua

BPTN&T
KQ

TrA k6t qu6 cho ti5 chr?c, c6ng dAn, vAo sO theo d6i.
Chuy6n Phdng chuy€n m6n luu hd sq ktit thric quy
trlnh

56 theo dOi k6t qun thuc hiQn
TTHC

T thiri TTHC:10 ttr alri h str theo
H6 so ttuo. c luutrft t4i Phdng chuy6n m6n Et thuc ndm c6ng vi6c, nh6n vi6n thu lf hoan chlnh hb so b6o c6o tru&ng phdng d6 t6ng hgp vd chuy
luu tril cta co quan ttd luu trft theo c6c quy dinh hi

ilnnQpl*ro
Qn hanh.

+ Ven ban tra loi vi n6u 16 do kh6 thi

Phi6u c.nor giai

tra t5t qu6

hd so aob tir no s0 coneuho{csrng Thdng quy6t ( )

7. Thf, tqc Gia hp gi6y ph6p fti c6ng (Ma s6 quy trinh: 1.009054.01)

Co
quan
don vr

Bufc
thr3c
hi0n

TOn bufc
thgc hiQn

Trdch
nhiQm

thuc hi0n

Bi6u miu/
K6t quf,

Thli
gian giti

quv6t

Ghi chti

I]BND
c6p
huyQn

Buritc 1 r rep nn?n

h6 so
B0 phin
ti6p nhin
vn tri k6t
qua
(BPTN&T
KQ)

Xem x6t ki6m ha thenh ph6n h6 so.
1.1/ Trucmg hqp hO so lfibng ttAy dri theo guy dnh:
hudmg d6n t6 chrlc, c6ng d6n hoan thiQn h6 so theo
Phiiiu hudarg d6n hoan thiQn h6 ss, k6t thic quy trinh
1.2/ Trudmg hqp hat so kh6ng pht hsp quy rrinh; LQp
Phi6u tr! cn6i ti6p Dhar gai quy6t $ so, k6t thric quy
trinh.
1.3/ Trudng hqp h6 so dAy dt" chlnh x6c theo quy

- H6 so crla t6 chtlc, c6 nh6n

- Trulng hqp 1.1: Phi6u
hudmg 95n hoAn thiQn h6 so
(mAu s6 02 - Phu lqc kBm
theo Th6ng tu 01/2018/TI-
vPCP)
- Trutm. g hqp 1.2: Phie3 t.ir
chdi tiOp nhan siai quy6t hO

0,5 ngiy

lirm

so luu:ThaDI
+
+ Hd so
+ Phitiu caub6o DOTh6ng ycu
+ thiulay ph6p c6ng

NQi dung c6ng
viQc thgc hiQn



1H ,lh

Ainn, nnan Aen BPMC ti6p nh6" h6 so, thFc hi-6n:
+ Mfp hd so vdo phAn mdm MQt cr!4 qudt vi luu h6
so diQn trl theo quy dinh.
+ kr gi6y ti6p nh0n h6 so vi he.n trd k6t qu6 trao cho
nguli nQp h6 so..
+ Chuy6n ti6p hO so l6n phdng chuy6n m6n phg to6ch
linh v.uc.

so (in6u s6 r - rns luc kdm
theo Th6ng tu 01/2018/TI-
YPCP)
- Trudmg hqp 1.3: Gi6y ti6p
nhfu h6 so vi hen ti k6t qui
(m5u s6 1 - Phg tpc kdm theo
Th6ng tu 0 1/20 1 8[T-VPCP)

UBND

huyQn
cap

Bu6tc 2 0,5 ngdy/
4,5 ngdy

Truong
hqp 1:

0,5 ngiy/
Trudmg
hqp2:
4,5 ngiy

lnamomn
h6 so

Chuy6n
vi6n
phdng
chuy6n
m6n

thAm ai"h tinh hqp lQ theo quy dinh cria h6 so:
- Trutmg hOp. 1: h6 so chua tfii.ho{c kfidng tfii tli6u
ki€n giai quyi5t ttrt th6ng b6o b5ng ven ban cho t6
chric, c6ng d6n bi6t dA srta d6i, bii sung hd so hoac tir
ch6i giai quy6t no so.
- Trudng hqp 2: h6 so dri diAu ki€n giei quy0t lhi dy
thao Gi6y phdp thi c6ng. Tru&ng hqp kh6ng cAp gi6y
phdp thi c6ng thi c6 vdn bAn tri ldi vd nOu 16 lf do

- Tnrdng hgp l: DU thio
-..t -^ 

.. ^ l Ifmeu I oong bao yeu cau bo
sung hd so ho{c Phiiiu Th6ng
b6o t& ch6i giai quySt ho so
(m6u s0 02 ho4c 03 - Phu luc
k0mtheo Th6ngtu
01/2018r[T-VPCP)
- Trudng hqp 2: Du theo Gi6y
phdp thi c6ng (Iheo m6uqi
Phglgc 04 Quy5t ai"t s6
4O/QD-UBND ngey
0 5 / l2l20l2 cta UBND tinh)
hoac vln ben tre ldi vi n6u 16

If do (tudng hqp kh6ng c6p

eiAy ph6p thi c6ng)
Trudmg
hep 1:

0,5 ngiy/
Trudmg
hqp 2:
2,0 ngiy

Og tnF Phi6u Th6ng b6o y6u
c6u b6 smg h6 so ho[c Phi€u,, .. ,r, .,. t.
r nong oao ru cnor gral quyet

h6 so ho{c Gi6y phdp thi
cdng hoac vIn ban tui loi vd
n6u rd $ do (truong hqtp

k&6ng c6p gr6y ph6p thi
cdng)

0,5
ngiry/2,0

ngay

UBND
cap
huyQn

Bufc 3 Xdt duyQt,
trinhEnh
o+o cap
huyQn

Lanh <l4o

phdng
Xem xdt vd c6 j ki6n vd vdn ban dg th6o crla nhdn
vi6n, kf nh6y x6c nhfn nQi dung ven ban d6 chuy6n
Vdn phdng HEND vd IIBND c6p huyQn xem xdt, ki6m
ha hbh LEnh d4o cdp huyQn ph6 duy6t.

0,5 ngiyOy tt& Phi6u Th6ng bt{o y6u
ciu b6 sung h6 ss ho{c Phi6u
Th6ng b6o tr} ch6i giii quy6t
h6 so ho& Gi6y ph6p thi
c6ng ho{c vdn ban tr{ lsi vi

Chuy€n
vi6n Vin
phdng
HDND
vdUBND

6n v6 van 6an au thao cua Phdng
chuy6nm6n, ohuyiintinh LEnh dao c6p huyQnph6
duy-6t

Xem x6tvd c6 f kiI.JBND
cap
huyQn

Bufc 4 Xdt duyQt
trinh LaDh
dao cdp
huy-Gn
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neu 16

kh6ng
c6ng)

ry
cap

do (buong hgp
gi6y ph6p thi

cdp
huy-6n

0,5
ngiLy12,0

ngay

Trudng
hgp 1:

0,5 ngiy/
Truong
hgp 2:
2,0 ngdy

Fffi-u lL6ng brio y6u cAu b6
sung hd so ho{c Phitiu Th6ng
b6o tir ch6i gidi quy6t h6 so
hofu Gi6y ph6p thi c6ng ho4c
vin ban tri l&i vd n6u 16 $ do
(tulng hqp lfi6ng c6p grdy
phep thi c6ng)

UBND
cap
huvdn

Bufc 5 Kj duyQt
cdc vdn
baD,

cnuyen
VEn thu
vao so,
d6ng d6u

@dnegheplfi6ng
thdng nh6t vcri d6 xuAt. cria co qtran tham muu thi xem
x6t chuy6n hi hd so trong 01 ngdy di5 ki.p thoi chinh
sua dU thio.)

UBND
.ap
huyQn

Bufc 6 Ph6t henh VEnthu 0,5 ngiyVio st5, tl6ng d6q pb6t hinh van beo-
Chuy6n BPTN&TKQ ffi tilt qua cho t6 chrlc, c6ng
d6n.

=.;- * ^ ,. ^ I r I
rbreu Inong Dao yeu cau Do

sung h6 so ho{c Phii5u Th6ng
b6o tir ch6i giai quy,6t nO so
ho4c Gi6y phdp thi c.6ng ho{c
vdn ban td loi vd n6u rd $ do
(trulng herp kfi6ng eip gi6y
phdp thi c6ng)

ITBND
cap
huy0n

Bufc 7 Tri k6t
qua

BPTN&T
KQ

TrA k6t qua cho t6 chrtc, cdng d6n, vio s6 theo d6i.
Chuy€n Phdng chuyOn m6n luu h0 sq kOt thric quy
trinh

S6 theo ddi k6t qua thuc hiQn
TTHC

TTIIC: 10 n nh rItT tht i lim tt so theo
H6 so dugc luu trilqi pndng chuien moa k hqp v, chuyAn nQp kho
Iuu ttr crla co quan d6 luu trt theo c6c quy dinh hiOn hinh.

so luu:
+ ci6y fi6p nhin h6 sovihgntik6tqui
+H6 soctat6 chric, c6 nh6n
+ Phi6u Th6ng b6o y€u cAu b6 smg hd so ho4c Phi6u Th6ng b6o tt chSi giai Suyet hd so (n6u c6).
+ Gi6yphdp thi c6ng
+ VAn ban lcri vA n6u rd do thi

Lenh <lpo

cdp huyQn

Thanh
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